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You are hereby notified a meeting of the Woodbury County Board of Supervisors will be held December 13, 
2016 at 4:30 p.m.  in the Basement of the Courthouse, 620 Douglas Street, Sioux City, Iowa for the purpose 
of taking official action on the agenda items shown hereinafter and for such other business that may properly 
come before the Board.   
 
This is a formal meeting during which the Board may take official action on various items of business. If you 
wish to speak on an item, please follow the seven participation guidelines adopted by the Board for speakers. 
 

1. Anyone may address the Board on any agenda item after initial discussion by the Board. 
2. Speakers will approach the microphone one at a time and be recognized by the Chair. 
3. Speakers will give their name, their address, and then their statement. 
4. Everyone will have an opportunity to speak.  Therefore, please limit your remarks to three minutes 

on any one item.   
5. At the beginning of the discussion on any item, the Chair may request statements in favor of an action 

be heard first followed by statements in opposition to the action.   
6. Any concerns or questions you may have which do not relate directly to a scheduled item on the 

agenda will also be heard under the first or final agenda item “Citizen Concerns.” 
7. For the benefit of all in attendance, please turn off all cell phones and other devices while in the Board 

Chambers. 
 

AGENDA 
 
4:00 p.m.      1.  Closed Session {Iowa Code Section 21.5(1)(c)} 
 
4:30 p.m.      2.  Call Meeting to Order – Pledge of Allegiance to the Flag – Moment of Silence 
 
                      3.  Citizen Concerns                                                                                                   Information  
                
                      4.  Approval of the agenda December 13, 2016                                                                 Action         
                   
                      5.  Approval of the minutes of the December 6, 2016 meeting                                          Action 
 
                      6.  Discussion and approval of claims                                                                                Action   
 
                      7.  Canvass 2016 Hornick Special Election                                                                        Action 
 

                      8.  M+Architects – Dale McKinney  
                           Ag Expo Update                                                                                                    Information 
   
                      9.  Human Resources – Ed Gilliland 
                           a.  Approval of Memorandum of  Personnel Transaction                                              Action 
                           b.  Approval of retiree request to remain on Health & Dental Insurance                       Action 
 
                    
 
 
 



 
 
                    10.  County Auditor’s Office – Michelle Skaff 
                            a.  Discuss and approve the 2016 Business Property Tax Credits payable                Action 
                                 2017/2018 disallowed by the City Assessor 
                            b.  Discuss and approve the 2016 Business Property Tax Credits payable                Action 
                                 2017/2018 allowed by the City Assessor 
                            c.  Discuss and approve the 2016 Homestead and Military applications                     Action 
                                 payable 2017/2018 approved by the County Assessor 
                            d.  Discuss and approve the 2016 Homestead and Military applications                     Action 
                                 payable 2017/2018 approved by the City Assessor                    
 
                     11.  Building Services – Kenny Schmitz  
                            a.  Motion to set date/time to receive and authorize opening of Courthouse                Action 
                                 Steam Trap Project bids 
                            b.  Motion to approve Woodbury County standardized Indefinite Scope Contract        Action 
                                 form AIA C-132 
                            c.  Motion to approve LEC kitchen reconfiguration and reallocation of funding for        Action 
                                 jail kitchen as required for kitchen and sheriff operations 
 
                    12.  CMBA Architects – Brian Crichton 
                            Motion to approve LEC expansion Telecommunications Design Services                  Action 
 
                    13.  Chairman’s Report                                                                                                 Information 
                           a.  Final Department Head meeting of 2016 
                           b.  Upcoming events 
                                 1.  Dec. 20th Christmas and Holiday Celebration Luncheon 
                                 2.  Dec. 27th No Board Meeting 
                                 3.  Jan. 3rd Revisions 
                           c.  Lawton Town Hall Meeting Wrap-up 
                             
                    14.  Reports on Committee Meetings                                                                           Information                                                                    
 
                    15.  Citizen Concerns                                                                                                   Information                   
                                                  
                    16.  Board Concerns and Comments                                                                           Information 
 

 
 

ADJOURNMENT 
 
 
 

Subject to Additions/Deletions 

 
 
 
 
 
 
 
 
 
 
 



 
 

CALENDAR OF EVENTS           

 
 
TUESDAY, DECEMBER 12               7:00 p.m.    Lawton Town Hall Meeting, Friendship Center, 300 Cedar Street 
 
WEDNESDAY, DECEMBER 14         8:05 a.m.   Woodbury County Information Communication 
                   Commission, Board of Supervisors’ Chambers  
 
THURSDAY, DECEMBER 15            11:00 a.m.  Siouxland Regional Transit Systems (SRTS) Board Meeting, SIMPCO 
                    Office, 1122 Pierce St., Sioux City, Iowa 
                          
MONDAY, DECEMBER 19                4:30 p.m.   Community Action Agency of Siouxland  Board  Meeting, 2700 Leech  
                                       
WEDNESDAY, DECEMBER 21      12:00 noon   Siouxland Economic Development Corporation Meeting, 617 Pierce    
                                                                               St., Ste. 202, Sioux City, Iowa 
 
                                                           10:00 a.m.  Siouxland Center for Active Generations Board of Directors Meeting,    
                                                                               313 Cook Street 
 
MONDAY, DECEMBER 26               7:30 p.m.   Fair Board Meeting, Woodbury County Fair Office, Fairgrounds,                
                                                                              Moville, Iowa                    

                                                          
TUESDAY, JANUARY 3, 2017          4:45 p.m.  Veteran Affairs Meeting, Veteran Affairs Office, 1211 Tri-View Ave. 
      
THURSDAY, JANUARY 5                 5:00 p.m.   Conservation Board Meeting, Dorothy Pecaut Nature Center, Stone  
                                                                              Park 
 
WEDNESDAY, JANUARY 11           8:05 a.m.   Woodbury County Information Communication 
                  Commission, Board of Supervisors’ Chambers  
 
                                                       12:00 noon   District Board of Health Meeting, 1014 Nebraska St. 
 
                                                           6:30 p.m.  911 Service  Board Meeting, Public Safety Center, Climbing Hill 
 
                                                           8:00 p.m.  County’s Mayor Association Meeting, Public Safety Center, Climbing Hill                 
 
THURSDAY, JANUARY 12                7:00 p.m.  Siouxland Mental Health Center, Board Meeting, 625 Court Street 
 
                                                          12:00 p.m.  SIMPCO Board of Directors, 1122 Pierce St, Sioux City, Iowa 
 
 
 
 
The following Boards/Commission have vacancies:  Commission To Assess Damages - Category A, Category B, 
Category C and Category D 
 

 

 

 

 

 

 

 

 
Woodbury County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the County will consider reasonable 
accommodations for qualified individuals with disabilities and encourages prospective employees and incumbents to discuss potential accommodations with the 
Employer. 
 
Federal and state laws prohibit employment and/or public accommodation discrimination on the basis of age, color, creed, disability, gender identity, national 
origin, pregnancy, race, religion, sex, sexual orientation or veteran’s status. If you believe you have been discriminated against, please contact the Iowa Civil 
Rights Commission at 800-457-4416 or Iowa Department of Transportation’s civil rights coordinator. If you need accommodations because of a disability to 
access the Iowa Department of Transportation’s services, contact the agency’s affirmative action officer at 800-262-0003.      
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WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

 

Date:    _________________     Weekly Agenda Date:     ______________                                                       

 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    
 

 

ACTION REQUIRED: 

Approve Ordinance    ☐                            Approve Resolution   ☐                       Approve Motion   ☐ 

Give Direction    ☐                                    Other:  Informational  ☐                       Attachments   ☐ 

 

EXECUTIVE SUMMARY:  

 

 
BACKGROUND: 

 

 

 

FINANCIAL IMPACT:   

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   

 

 

 

 

 

 
Approved by Board of Supervisors April 5, 2016.  

#11a

12/07/2016 12/13/2016

Kenny Schmitz

✔

Motion to set date/time to receive & authorize opening of Courthouse Steam Trap Project Bids 

Courthouse Steam Trap bids are to be received no later than December 20th, 2016 3:30 pm at the Board of 
Supervisors Administration Office. A set date/time to open bid submissions must be approved.

Plans and specificaions related to the Courthouse Steam Trap Project have been advertised for competitive 
bids. Interested parties must submit bids to the Woodbury County Board of Supervisors Office no later than 
3:30 pm December 20th.

Approve the County Auditor or designee to open bids December 20th, 3:30 pm in the Board of Supervisors 
Administration Office.

Motion to receive Courthouse Steam Trap Project bid submissions and authorize the County Auditor or 
designee to open the bid submissions for review December 20th, 2016 at 3:30 pm in the Woodbury County 
Board of Supervisors Administration Office.



WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

 

Date:    _________________     Weekly Agenda Date:     ______________                                                       

 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    
 

 

ACTION REQUIRED: 

Approve Ordinance    ☐                            Approve Resolution   ☐                       Approve Motion   ☐ 

Give Direction    ☐                                    Other:  Informational  ☐                       Attachments   ☐ 

 

EXECUTIVE SUMMARY:  

 

 
BACKGROUND: 

 

 

 

FINANCIAL IMPACT:   

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   

 

 

 

 

 

 
Approved by Board of Supervisors April 5, 2016.  

#11b

12/07/2016 12/13/2016

Kenny Schmitz

✔

Motion to approve Woodbury County standardized Indefinite Scope Contract form AIA C-132

Contracts and Agreements utilized in Woodbury County Projects necessitate a considerable amount of time. 
Building Services seeks a standardized template, Woodbury County specific AIA C132 Contract.

Woodbury County utilizes several different AIA Contract documents as required and necessary for various 
County Projects. Each contract is drafted, agreed upon language, and receive legal approvals. The process 
and any changes takes a considerable amount of time. Building Services desires to standardize AIA 
documents to contain Woodbury County specific language to accelerate the review and changes 

Approve proposed AIA C132 Contract language

Motion to approve Woodbury County Standardized language template AIA C-132 Document 



























































WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________          Weekly Agenda Date:     ______________ 

EXECUTIVE SUMMARY:  

  

 

 

 

 

 

 

 
BACKGROUND:  

 

 

 

  

 

 

 

 

 

 

 

 

 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    
 

 

ACTION REQUIRED: 

Approve Ordinance                                Approve Resolution                          Approve Motion    

Give Direction                                        Other:  Informational                         Attachments    

 

#11c
12/07/2016 12/13/2016

Kenny Schmitz

The eventual closure of the Prairie Hills facility necessitates the relocation of the Kitchen and food services preparation currently 
conducted there. Project planning and design have formulated a logical event process flow to expand into areas at the LEC required 
for the additional food storage and operations. Sensitive drawings are complete and to be provided for Board review. 
 
This project identified as a "stand alone project" would be required to relocate kitchen operations, and food storage. 
Project costs would not be associated to, or fall within an LEC Jail Expansion Project which is an entirely separate project. 
This area could include space for; relocation of the current public/ inmate detention services, and a conference room.  
The current LEC first floor conference room in conjunction with this would be relocated to provide for the kitchen food service 
cooler, freezer, and dry goods areas. The location allows food service goods to be entered into the facility via east Sally Port, 
stored, and then transported to kitchen preparation utilizing the existing elevator to second floor access. This  process allows 
functions to take place securely, out of sight, and back of house. 
Adjustments and relocations are designed for planned improvements upon food preparation and delivery, existing facility Sheriff 
operations, and daily public service functions.

The scheduled closure of the aged Prairie Hills facility demonstrates that Woodbury County is engaging in long-term planning and 
being responsible, sound, and prudent fiscal stewards of tax dollars as it relates to utility costs and extensive repair expenses. 
 
Kitchen food preparation service replacement has been identified and to be relocated into the Law Enforcement Center.  
 
A food service agreement negotiated with CBM Managed Food Service will provide new kitchen equipment, and for on-site meal 
preparation. The initial costs of new kitchen equipment would be amortized over the term of the ten year contract. 
Plans have been drafted for Board review which indicate associated changes to accommodate the relocation.

Motion to approve LEC kitchen reconfiguration and reallocation of funding for jail kitchen as required
for kitchen and sheriff operations

✔



FINANCIAL IMPACT:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 
PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

 

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   
 
 
 
 
 
 
 
 
 
Approved by Board of Supervisors April 5, 2016.  

 
 
Funding is currently available within the 2017 CIP. Partial CIP item reallocation as follows: 
2017 CIP #C1-17 (Trosper Hoyt Tuckpointing) $250,000 
Partial reallocation of funds-  
Reallocate to new CIP Line Items #B-11 ($75,000 Kitchen) and #B-12 ($150,000 Sheriff Administration) 

Approve funds necessary to reconfigure LEC areas to accomodate space requirements for Kitchen food 
service storage and Sheriff area.

1. Motion to approve funds necessary to provide LEC Kitchen food storage and Sheriffs Offices relocation  
    space improvements. 
2. Motion to reallocate $225,000 of CIP #C1-17 to CIP #B-11 ($75,000) and CIP #B-12 ($175,000)



WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

 

Date:    _________________     Weekly Agenda Date:     ______________                                                       

 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    
 

 

ACTION REQUIRED: 

Approve Ordinance    ☐                            Approve Resolution   ☐                       Approve Motion   ☐ 

Give Direction    ☐                                    Other:  Informational  ☐                       Attachments   ☐ 

 

EXECUTIVE SUMMARY:  

 

 
BACKGROUND: 

 

 

 

FINANCIAL IMPACT:   

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   

 

 

 

 

 

 
Approved by Board of Supervisors April 5, 2016.  

#12

12/07/2016 12/13/2016

CMBA Architects- Brian Crichton

✔

Motion to approve LEC Expansion Telecommunications Design Services

Basic Telecommunication Design Services are necessary to provide project requirements relating to voice and 
data communications, wireless access points, video surveillance cameras, and equipment.

Construction contract documents, including drawings and technical specifications will be necessary for use in 
procuring competitive bids for telecommunications systems,

$9,400.00 
CIP # B8-17

Approve funds necessary to proceed with Engineering Telecommunication Design Services

Motion to approve $9,400.00 funding and authorize CMBA Architects to begin LEC Expansion 
Telecommunication Design Services



 

 

November 28, 2016 
 
 
 
Canon Moss Brygger Architects 
302 Jones Street, Suite 200 
Sioux City, Iowa 51101 
 
Attn:   Brian Crichton  
  
Re:   Woodbury County Law Enforcement Center 
 Request for Additional Services (Telecommunications Design Services) 
 Alvine No. 2016 5357 (Task 802) 
 
Dear Brian:  

Alvine Engineering appreciates the opportunity to present this proposal for additional professional 
telecommunications engineering services for the Woodbury County Law Enforcement Center project.   

Project Description 

This project consists of a partial remodel of the existing facility in Sioux City, Iowa.  An existing telecommunications 
space will be removed as part of the remodel which will likely affect service to the untouched spaces in the 
building.  A new dedicated space for terminations and equipment will be evaluated and designed to serve the 
remodeled spaces and to re-serve existing spaces affected by the removal of the existing room. 

Basic Telecommunications Design Services 

Alvine Engineering proposes to provide the following basic telecommunications design services:   

1. Telecommunications structured cabling (voice and data):  

A. Coordinate the project requirements with the Owner for service to remodeled areas and 
maintaining continuity of service to existing spaces in the building. 

B. Coordinate the location of new telecommunications rooms with the design team.  

C. Design telecommunications systems space, including equipment for termination and mounting of 
the Owner’s network electronics.   

D. Design voice and data backbone and horizontal cable to telecommunications rooms and work 
area outlets in the remodeled areas of the building, including wireless access points and IP-based 
video surveillance cameras.   

E. Identify and coordinate wireless access points and video surveillance camera locations with the 
Owner. 

2. Add rough-ins (including conduit, sleeves, cable tray, and back boxes) to the base electrical design 
drawings.   

  



Canon Moss Brygger Architects 
Brian Crichton  
November 28, 2016 

Woodbury County Law Enforcement Center 
Alvine No. 2016 5357 (Task 802) 

Page 2 

  
 

 

Construction Administration Services 

As a part of this proposal, Alvine Engineering will provide the following construction administration services:   

1. Prepare addenda.   

2. Review shop drawings and substitution requests.   

3. Prepare a final punch list.   

4. Review close-out documents. 

Trips/Meetings 

The following trips/meetings are included as a part of this proposal:   

1. Attend a pre-design coordination meeting with the Owner to determine project requirements and 
phasing. 

2. Attend a final design review meeting in Sioux City, Iowa. 

3. Make one, one-person trip to perform site observation.  

4. Make one, one-person trip during construction to perform an above-ceiling punch list.   

5. Make one, one-person trip during construction to perform the final punch list.   

Services Excluded 

The following services are excluded:   

1. Telecommunications RFP documents.   

2. Opinion of probable cost.  

3. Phone system analysis/design.  

4. Network electronics design, including switches, routers, and wireless access points.  

5. Service provider/carrier negotiations.  

6. Electronic video surveillance, access control, and intrusion detection system design. 

7. Audiovisual system design. 

Information/Services Provided by Architect to Alvine Engineering 

The following information/services shall be provided to Alvine Engineering by the Architect:   

1. Applicable technology standards documentation. 

  



Canon Moss Brygger Architects 
Brian Crichton  
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Woodbury County Law Enforcement Center 
Alvine No. 2016 5357 (Task 802) 

Page 3 

  
 

 

Deliverables 

Alvine Engineering will provide the following project deliverables:   

1. 100% design review documents. 

2. Construction contract documents, including drawings and technical specifications for use in procuring 
competitive bids for the telecommunications scope.  

Fees for Services 

Based on the scope of work described above, Alvine Engineering is pleased to offer the proposed professional 
services for a lump sum fee of $9,400.00 (Nine Thousand Four Hundred Dollars). 

Direct and Reimbursable Expenses 

Direct and reimbursable expenses are billed at cost and are in addition to compensation for basic and additional 
services.  Reimbursable expenses include all travel-related expenses and reproduction and postage and handling of 
drawings, specifications, and other documents.  Reimbursable expenses are not to exceed $800.00. 

Additional Services 

If additional professional services or work outside the determined scope are required during the course of the 
project, they will be billed based on negotiations between Alvine Engineering and the Architect.  Alvine 
Engineering will only proceed with additional services if approved in writing.   

If you have any questions or comments regarding this proposal, please contact us.  If this proposal is acceptable in 
its present form, please return a signed copy to us for our records.  We look forward to working with you on this 
project. 

Sincerely,   
 
 
 
Brant A. Yantzer 
Chief Operating Officer 
 
PSK/mdg 
 
cc: Alvine Contract File 

Kevin Vander Kolk – Alvine Engineering 

ACCEPTED:   

 

Name 

 

Title 

 

Date 

 

Client Purchase Order No. (if applicable) 
 

 



Vision: Woodbury County dedicates itself to providing high 

quality services to meet the ever-changing demands and 

needs of its citizens. 

WOODBURY COUNTY DEPARTMENT MEETING 
December 12, 2016 at 11:30 AM in the LEC Training Room 

 

Goal:  Woodbury County will develop cooperative methods to increase 
transparency, communication, cooperation, long-term planning, and the 
exchange of information and ideas. This will enhance efficiency and savings 
while providing the best services possible for the citizens of Woodbury County. 
 

 

Objective:  County Department Heads and Elected officials will meet monthly using an 

agenda and minutes.  Minutes will document increased transparency, communication, 

cooperation, long-term planning, the exchange of information and ideas with a vision 

for the future.    

Agenda Focus 12 December 2016: A Restful Look at a Successful Year 
 

1. Deep Appreciation and Respect—J. Taylor 
It has been a good year for Woodbury County from which there has been much change and through 

which you all collectively have helped to do what it is you do best: provide high-quality services for 

families here in Woodbury County. We are proud of you and our employees and just want to say 

‘thank you.’ While we have a few items of business to get to, we would like the majority of this 

meeting after items 2-5 to allow for a relaxing lunch and a way of resting—at least for now—on the 

well-deserved laurels of what you all have collectively accomplished through hard work and 

dedication. 

 

2. A Whale of a Tale—J. Malloy 
There is something called “whaling,” and it’s not a Nantucket-led excursion by Ishmael, Queequeg, 

and crazy-eyed Ahab to hunt a ghost-white nemesis. It’s a serious and sophisticated attack from which 

we had a near-miss. If you think the whole cybersecurity thing is going away, you’re wrong. Being 

aware is half the battle, and it’s one of the successes of 2016 the way we as an organization have 

survived relatively unscathed from those who would do damage to us for either malicious or financial 

reasons. John Malloy will explain more on “whaling.”  

 

3. Budget Updates and First Board of Supervisors Meeting—J. Taylor / D. Butler 
I wanted to make sure that you knew the status of budget books and any other information that Dennis 

deemed necessary for you to know. One shift that you will want to be aware of relates to the thorny 

issue of taking up “budget first at 2 p.m., meeting second at 4:30 p.m.” for the first meeting of the year 



when we have three new supervisors-elect to swear in. Therefore, my intention currently is to hold our 

organizational meeting of the year at 3 p.m. wherein the Board approves by-laws; chooses leadership; 

and takes care of customary beginning-of-the-year business. My hope is that this meeting can conclude 

within an hour and a half. I do anticipate sharing an end-of-the-year Chairman’s Report as well as 

asking Dennis Butler to prepare a State of the Budget to share with the public the challenges we face 

(Health Insurance Fund Increase, Negotiated Contracts/Cost of Living, record albeit necessary Capital 

Improvement Project Debt Service Levy, Jail Medical Services, etc.). We will once again ask Dennis 

to share with taxpayers their current levy rate, their potential based on all improvements, and any 

impact up or down as the effect of each meeting (unincorporated and incorporated levy). I understand 

that not having a meeting on December 27 may create a bit of a backlog. However, we would ask that 

you keep items on January 3 to that which is necessary only. Therefore, if you have a wonderful time-

consuming initiative that you would like to introduce for the first time, please save it for another day. 

 

4. Introduction of any New County Leaders 
We anticipate at least one new leader and want to take time to get to know each person who comes on 

Board.  

 

5. Purchasing of office supplies 

 
Deputy Auditor Michelle Skaff and Budget Analyst Dennis Butler have been doing some research into 

the purchasing of office supplies.  Please ensure that when ordering supplies, you’re getting the best 

pricing available. 

 

6. Calendars with Important Dates to Track 

 
December 12 at 7:00 p.m.   Lawton Town Hall Meeting 

December 20 at 11:00-2:00  Christmas and Holiday Celebration Meal for All 

December 27     No Board of Supervisors Meeting    

January 3 at 3:00 p.m.   First Organizational Meeting of Board of Supervisors 

                    4:30 p.m.   First Budgets Taken Upon Conclusion exc. Juv. Detention 

 

7. Department Activities—All Department Heads and Elected Officials 
We will go around the room. Feel free to share information that would help another department, an 

appreciation of something you saw outside of your department that was a great thing in 2016, or what 

you have planned for the Christmas / Holiday season. 

 

Have a wonderful 

Christmas, Holiday Season, 

and Happy New Year! 

 


















