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ARTICLE L

L Definitions
Section | Full-Time Empi})yee
A regular full-time employee i dn employee who works forty (40) hours per week year round.

Section 2 Part-Time Empiéifee

A regulat part-time employee i an employee who wotks less than forty (40) hours per week year
round,

Section 3  Temporary Empliyee

A temporary employee is an erfiployee hired to work for a limited period of time not to exceed
one hundred twenty (120} calehilar days per year.

Section 4 Act

The Iowa Public Employment ﬁélations Act.

Section 5 Board

The members of the Woodbury aéllnty Board of Supervisors.
Section 6 County

Woodbury County, lowa

Section 7 Employees

Individuals employed by the Ctﬁiﬁlif in the bargaining unit identified in PERB Case Nos, 3337
and 3661,

Section 8 Employer

Woodbury County, lowa, act‘:ﬁ"‘gk':l.ii:"i:bugh its Board of Supervisors, or such elected officials,
department heads or other persoiis designated by the Board of Supervisors to act on its behalf,

Section 9 PERB
The lowa Public Employment flitions Board.

Section 10 Union

The American Federation of Slfife'_, County and Municipal Employees, lowa Public Employee
Council 61, AFL-CIO, and its appiopriate affiliated local.
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- ARTICLEN
Usion Stewards and Union Leave

Section 1 Union Stewards

Employees selected by the Unf'(\','m {o act as Union representatives shall be known as "Stewards”.
One Steward shall be designatéd by the Union as the "Chief Steward". The names of the
employees so selected (includiijg the alternates designated to act in their absence) and those of
other Union representatives authorized to represent employees will be certified in writing to the
Employer by the Union. The Ug]ion will also certify the names of the members, not to exceed
five (5) in number, who will canstitute the Union Committee fox the purpose of Labor-
Management meetings. \ C
Except for the time approved fof the processing of grievances under Aticle IV, Section 6, Union
Stewards will perform all of the duties related to their position as Union Steward during non-
work times. If the performancé of their Union Steward duties involves another bargaining unit
employee, then the duties shall be performed during non-work times for both enmployees,

Section 2 Union Represenlatives

The Union shall advise the Employer in writing as to its International Union Representative

and/or Council Representative as§igned to represent the bargaining unit. Such Union

Representative or other person aiithorized by the Union may visit bargaining unit job sites for the

purpose of verifying Employer @ompliance with this agreement, Representatives shall conduct

their activities in such 2 manne? ii§ to not unreasonably interfere with the Employer's operations.
* .\"

Section 3 Bulletin Boards

The Union shall be allowed to iisé a designated bulletin board for the posting of information to
the employees in the unit.

Section 4 Discrimination

The parties agree that their respi ti\?'e policies consistent with the Code of lowa will not vioiate
the rights or discriminate agairist aity employee covered by this Agreement because of age, race,
sex, creed, color, national origin oF disability. If an employee files a discrimination complaint
with a governmental agency, théii the employer shall not be required to process a grievance
related to such complaint. -

ARTICLE 11X
Grievance Procedu res

Section 1 Definitions

A grievance is a claim that theré lins been a violation, misinterpretation, or a misapplication of a
specific provision of this Agredifient.
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"Days" means calendar days. [F1fig last calendar day o which actien is requived to be takenisa
holiday, than the time limil shalt Be extended to the next calendar day, which is nota Saturday or

Sunday, following the holiday.

-~
1

A “grievant" is the employee of group of employees filing the grievance,

A grievance shall contain a stai{é‘ment of the grievance by indi&%ing the issue involved, the relief
sought, the date the incident of violation took place, if known, hd the specific section or
gections of the Agreement invdlved. The grievance shall be presented to the Departinent Head
and/or designee (on forms furriished by the Union) and signed and dated by the Union. The
grievance form will state the nathe of the-employee(s) authorizing, the filing of the grievance. An
aggrieved Employee shall havé:the tight to a Union Representative-appointed by the Union at all
steps of the grievance procedute. ,

Any bargaining unit employee shall have the right to meet and adjust,his/ her individual
complaint with the Employer.

@

The arbitration provisions of tl}ls Agreement may only be invoked with the approval of the
employee organization and in ili case of an employee's grievance only with the approval of the
public employee. C,

The employee and/for steward 1 gncouraged during the fourteen (14) days filing period to
discuss and attemptto resolve ifié. grievance prior to writing out the grievance. All grievances
must be presented promptly and o later than fourteen (14) days from the date the grievant first
became awate of, or should havé Bécome aware of with the exercise of reasoneble diligence, the

cause of such grievance.
Section 2 Time Limits

4#illiin any of the time limits specified in this article, it shall be

If a grievance is not presented
waived and the Employer's last avigwer shall be final and binding. Grievances not answered by
the Employer within the desightitéd lime limits in any step of the grievance procedure will be
considered as having been denicd ind the grievance will be automatically appealed to the next
step. In order to be considered Htﬁély, a hearing regarding a gievance which is appealed to
arbitration via the Board of Slji’jgii‘ifiSOrs raust be scheduled no later than sixty (60) days from the
date the grievance was appeal&d to erbitration.

If an arbitration hearing is not _lfit'"sj_l'__i‘;withih the above mentioned sixty (60) days, the grievance
will be considered denied. Authority to schedule a hearing rests with the atbitrator should the
parties disagree, The parties miay; however, mutually agree in writing to extend the time limits
in any step of the grievance protadute.

In the event the U.S. mail is ugéﬂ;’ the mailing of the grievance or response thereto shall be
considered timely if postmarked within the time limits.

Section 3 Procedures

All grievances will be handled i ticcordance with the following procedures:
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Step One. Within scven (7) day$ 8f receipt of the written grievance from the employee or histher
Union Representative, the Depittfent Head and/or designee shall schedule a meeting with the
apptopriate Union Representat(ve and Grievant and attermpt to resolve the grievance. A written
answer will be placed on the ghievance following the meeting by the Department Head and/or
designee and returned to the erfiployee and his/her Union Representative within fourteen (14}
days from the receipt of the wrltten grievance submitted to the Department Head or designee.

Step Two. Ifthe grievance is flﬁit settled in Step One, it may be appealed by the grievant, or
his/her Union Representative, (6 the Board within twenty-one (21) days after the written answer
of the Department Head and/of designee. The Board shall meet and attempt to resolve the
grievance with the appropriate Union Representative and Grievant within twenty-one (21) days
after the appeal is received by ihe Board. The Board shall render a decision to the grievant and
his/her Union Representative within fourteen (14) days following the meeting with the grievant.

Section 4  Appeal to Arbitfiition

Any grievance not settled to the §atisfaction of the Union in Step Two of the grievance procedure
may be appealed to arbitration; providing the appeal to arbitration is in writing to the other party.
An cmployee may not appeal t6 aibitration without the approval of the Union. This appeal must
be made within thirty (30) days &ftér the date upon which the Board issued a final answer in the
Second Step of the grievance pincédure.

Seclion 5 Arbitration

Within seven (7) days from the.diite of the receipt of the written request for arbitration, the
Employer and the Union shall inéet and either mutually agree upon an arbitrator or the parties or
party, acting jointly or separatél§, shall request the PERB to submit a list of five (5) arbitrators
from which one (1) arbitrator shall be selected to hear and decide the grievance. The Employer
and the Union shal] meet withifi §&Ven (7) days from receipt of said list and alternately strike four
(4) names from the submitted list; #hd the person whose name is left shall be the arbitrator,
provided however, the Union afitl the Employer may mutually agree that the list of proposed
arbitrators is unacceptable and Will thereafier jointly petition the PERB for a new list of five (3)
arbitrators. The party making thé fikst strike shall be determined by a flip of a coin.

The arbitcator shall conduct 4 hﬁ:ﬂ‘inﬁ on the prievance within a reasonable time and shall be
empowered 1o rule on all dispilés: However, he shall have no power to change or amend the
terms, conditions or applications nif'_tliis agreement or any other agreement made supplementary
hereto. The decision reached by the arbittator shall bé final and binding upon the parties. Unless
otherwise agreed to by the Employii and the Union, the decision of the arbitrator and the
findings upon which it is based iﬁgil be iri- writing and the copies thereof presented to each party
within thirty (30) calendar days fro the date the hearing terminates,

If two (2) or more grievances alé ﬁiﬁﬁeale& to arbitratlon, the parties will attempt to agree upon a
single arbitrator to hear the grid\?éﬁft’ges. If the parties fail to agree to combine the grievances,
then each grievance will be subinitted to a separate arbitrator.

The fees and expenses of the afBﬁEﬁitor will be shared equally by the parties. Each party shall

pay its own cost of preparation and presentation for aibitration. No stenographic transcript of the
arbitration hearing shall be madld uiiless requested by a patty. The cost of stenographic reporting

5
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of the hearing.shall be borne by 1
the transeript for the arbiiratorgid the non-requesting party should ¢ither or both of them desire
the same. Each of the patties :'_;Ijg]l bear the cost of their own witnesses, including any lost wages
that may be incurred. The arbf}"xators shall only have authority to determine the compliance with
the provisions of this Agreemeiit, The arbiteator shall not have jurisdiction or authority to add to,
amend, modify, nullify; or igntife in any way the provisions of this Agreement and shall not
make any award which in effett-would grant the Union or lie Employer any matters which were
not obtained in the negotiation process. ;

{i,-:phrty requesting the same: Such cast shall include a copy of

-
The decision of the arbitrator éiiall be final and binding on both paities of this Agreement
provided such decision does not exceed the arbitrator's jurisdiction or authority as set forth
above. '

Section 6  Processing Grievances

If the employee's Supervisor a:ﬁgii.t.l__le Union Representative's Supervisor agree, grievances may
be, but are not required to be, fitocessed during regular working hours without loss of pay.

Processing grievances shall be défined as investigating grievances, filing grievances, and
attending any step 1 or2 meetliigs regarding grievances. However, only one (1) local Union
grievance representative will be i pay status for any:one- gtievance. Whenever possible the
Union represeniatives will protids twenty-four (24) hours notice to their supeivisor. Further, in
a group grievance, only one (13 'jc\a'f the grievants shall be in pay status as spokesperson for the
group. (Group grievances ate dgfined as, and limited to, those grievances which cover more than
one employee, and which involve like circumstances and facts for the grievants invoived.) The
employer is not responsible folémy compensation of employees or Union representatives for
time spent processing grievances dutside their regularly scheduled hours of employment.
Notwithstanding the foregoing provisions of this Section, the Employer agrees to conduct all
Stohid-orthiid shift employees either during the shift or at a time

grievance meetings: involving SCEBi i
which is contigtioits to the emjilo¥es's shift. The Employer is not responsible for any

campensation of second or thi,l"ﬁ ﬁ!}iﬁ employees for such grievance meetings uniess the
Employer specifically requests o if the parties muthially agree that the grievan( attend the

hearing in which case the gricif'ej__ﬁf shall be compensated for the actual time spent in such hearing
at his/her regular hourly rate aiid £lall not be counted as hours worked for purposes of computing
overtime.

Section 7 Exclusive Proctdiifé

The grievance procedure set ollt éi___ﬁwe shiall be exclusive and shall replace any other grievance
procedure for adjustment of aiy disputes arising from the application and interpretation of this
Agreement. :

Section 8  Exclusion of Gtiévint
An aggrieved employee is entifiéﬂ Yo be present at all steps of the grievance procedure. Should

the employee be excused by elthiér party the grievance shall be processed in the absence of the
aggricved employee and the Uiiéh will be allowed one (1) representative in pay status.
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Section 9  Retroactivity o
Settlement of grievance may of may not be retroactive as the equities of particular cases may
demand. In any case, where it & determined that the award should be applied tefroactively, the

maximum period of retroectiviiy allowed shall be a date not earlier than twenty-four (24) days
prior to the date of initiation of the written grievance in Step One,

Section 10 Number of Ste\;f"ﬁ"rds

For information purposes only; ‘fﬁe Union shall provide the Human Resources Director of
Woodbuty County with a writiéh list setting forth the names of the Stewards.

The Employer shall supply the jscal Union with a list of supervisors to contact on grievance
matters.

Section 11 Disciplineand ﬁi?iqharge

The Union recognizes the righ:‘t'f‘df the employer to suspend, discharge or take other appropriate
disciplinary action for just causs. The employer agrees to use progressive discipline where
appropriate. .

The intention {o take disciplinz??j Ei_'&’:_tion shall be reported to the Director of Human Resources
prior to taking any action. Thé‘_D';i._i‘éctor of the Human Resources shail inform the Union prior to
any disciplinary action being takei.. However, the employer may immediately suspend an
employec with pay while an inVestlgation is pending.

Any disciplinary action may be e essed as a grievance through the grievance procedure. A
grievance based on a suspensioh Without pay or discharge shall begin with the second step of the
grievance procedure. Grievances of all other disciplinary actions shall begin with the first step of
the grievance procedure.

ARTICLE IV
Seniority.

Section 1 Definition of SéRiokity

Seniority is defined as an emplt“J}-;'f_é:é:'s leng&_th of continuous service with the County, since their
date of hire. Any length of setVice in g témporary position shall be included in the computation
of seniority if the employment Wiis contiguous to the gppointment to & permanent position.

In the cvent two (2) employees lilive the same original date of employment, senjority of one as
against the other shall be determined by the tast four (4) digits of the social security number with
the employee having the lower fast four (4) digits of the social secwiity number being considered
as having the greater seniority.

Section 2 Seniority Recordi
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The seniority records for employess shall be maintained by the Employer, shall be provided to
the Union, and shall be updateﬂ.—-éﬁnually. A similar list will be posted on all bulletin boards
where bargaining unit personnel are employed. Objections to the list may be filed as a
grievance, and corrections will be made appropriately.

Section 3 Termination of Seniovity

An cmployee shall lose seniority and the employment relationship shall be terminated in the
following cases: (a) employed quits; (b) employee is discharged; (c) employee fails to report to
work at the end of leave of abdénce; or (d) employee retires. Provided further that layoff of two
(2) years or less, any suspensian for disciplinary purposes, absence on authorized leave with or
without pay and absence whilé receiving temporary total disability benefits under the Iowa
Worker's Compensation Act, fiot:to exceed one year, shall not constitute a break or interruption
in service within the meaning Of this Article.

Section 4  Probationary Peiiod

For purposes of this contract thé prabationary period for new employees shall be one hundred
and eighty (180) calendar dayd, This probationary period shall begin to run from the first day of
the employee’s service as a peimanent employee and may be extended by the Department Head,
at his/her discretion, for an additional period of one hundred and eighty (180) consecutive
calendar days. If an employee’s probationary period is extended, the Department Head shall
provide the employee with a witlten explanation of the reason(s) for the extension.

ARTICLE YV
Hours.of Work

Section | Daily Hours

This Article is intended to def‘iﬁ_é {he normal hours of work per day. Fluctuating or flexible work
schedules may be allowed whiié tere is mutual agreement between the employee and his/her
Department Head.

The regular work day for [ull-ii;ii:.i;'éinployees shall consist of eight (8) hours exclusive of the
meal period. The regular work day for part-time employees shall be determined by the
Department Head. The regulai work weelk for full-time employees shall consist of forty (40)

hours in a seven (7) day period.

Section 2 Change in Houi¥

Daily and weekly work sched] nay be changed by the Departoent Head from time to time to
meet the Department’s requitefiiéits, Employees shall be given fourteen (14) calendar days
notice, both orally and in writih, 8f any change in watlk schedules except in cases of emergency,
Employees shall be required 10 WOtk the hours scheduled by the Department Head, including all
hours scheduled during any erfiéigbiicy or emergency situation. The existence of emergencies
and emergency situations shall be determined by the Department Head. Work schedules may not

be changed for the purpose of avolding overtime unless the employee has been provided fourtcen
(14) work days notice.
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The hours of full-time or part-lﬁ‘fﬁ"fg employees will not be reduced for the sole purposc of
eliminating full-time or part-time benefits. This provision shall not affect the order or
procedures for reduction of staff.

Section 3 Work Breaks

Each employee scheduled to v?é‘in;k for eight (8), hours in one (1) day shall rceeive two (2) paid
fifteen (15) minute breaks at ti}‘ng‘zs designated by his/her supervisor. All other employees shall
receive one (1) paid fifteen (13} minute break at a time designated by his/her supervisor.

Section 4 Meal Periods

Employees shall be granted a c‘i"i'_i;-;half (1/2) hout meal period, or a forty-five (45) minute mesl
pericd, o a one (1) hour meal pefiod, at the discretion of the Department Head. The meal period
will be without pay and will bé stheduled at the approximate middle of the shift,

Section 5  Shift Differentidl

The Employer agrees to pay, i ﬁ‘qigiition to the employee's regular hourly rate, & shift differential
of $0.75 per hour for any hourd Worked between 4:00 p.m. and 1:00 a.m. and a shift differentiat
of $0.85 per hour for any hours Worked between 1:00 a.m, and 8:00 a.m, Hours worked on a
regular “day shift” schedule thitt figrmally begins prior to 8:00 a.m. or ends after 4:00 p.m. will

not be eligible for shift differential: Shift differential will not be included in the calculation of
overtime.

Section 6 Overtime

A. Definition

Work performed by all emplojg'i_-.'g In excess of forty (40) hours in any week shall be avertime
hours. The work week shall bégin &t 12:00 a.m. {midnight) on Monday and shall end the
following Monday at 11:59 p.i:

B.  Computation of Overtiifié

Overtime will be calculated in ﬁéééi“danc’é with the Fair Labor Standard Act
C Approval of Overtime :

No employee shall be cnmpenﬁﬁ;iﬁﬂ' for overtime work unless such work has been approved by
the employee's supervisor.

D.  Overtime Pay and Conpknsatory Time

Unless the employee and the SUp .:i‘fisor agree that overtime hours will be compensated with time
off, overtime hours shall be cdtiipénsated in cash.

If overtime hours are compens'fii_téii in cash, payment shal! be made in accordance with Section 7
of the Fair Labor Standards Act:
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If overtime hours are compensate with time off, compensatory time shall be provided at a rate
of one and one-half (1 1) hours for each hour of overtime employment. Compensatory time may
be accumulated to a maximum of two hundred and forty (240) houts. If compensation is paid to
an employee for accrued compéhsatory time off, such compensation shall be paid at the regular
rate earned by the employee at the time the employee receives the compensation. Accrued
compensatory time off not usefl by June 10 shall be paid for in cash prior to July 1. Employees

will be paid in cash for accrued ¢ompensatoty time prior to {ransfer to a higher paying position.

Upon termination of employméﬁf, employees who have acerued compensatory time, shall be
paid for unused compensatory lithe at a rate of compensation not less than:

(I)  theaverage reg(l:l‘?g:f:‘l'ate received by the employee duting the last three (3) years of
the individual's &émployment, or

(2) the final regular t'_'fii_t_é received by the employee, whichever s higher.
Employees who figve acerued compensatory time off, may request the use of
compensatory tilfi¢ and shall be permitted to use such time within a reasonable
period after makiiif; the request if the use of compensatory time does not unduly
distupt the operations of the Department.

E. Distribution of Overtimé

Where overtime is approved, ii $hiill be distributed equitably among employees in the same job
classification by seniority on riitiition with the understanding that nothing contained in this
section shall prohibit the employer from assigning overtime on a given job to an employee
already assigned to that specifit tabk. The Employer will, as far as practicable, offer overtime
based on seniority on a descentiitig rotation. Employees will be allowed thirty (30) minutes to
respond to offered overtime if filiié allows. Offered overtime declined shall be considered a
rotation opportunity forfeited f o flte purpose of overtime distribution. The Employer will post
the current schedule of rotation eich week.

F. Overtime Breaks and Mehl Periods

Employees who are scheduled (6 Work less than four (4) hours overtime shall receive a fifteen
(15) minute rest period before ihia§ commence work beyond their vegular shift. 1f an employee is
scheduled for overtime work whigh will extend four (4) hours beyond his/her regularty
scheduled shift, a thitty (30) mintte meal period will be provided at a time which is subject to
the approval of the head of the shiift.

Section 7 Call-Back Pay

Employees called back to woﬂ{ outside tﬁeir normal workday shall be paid a minimum of two (2)
hours at time and one-half (1 %) and may be required to work up to two (2) homs on tasks related to
the tasks for which they were éalléd back to work or on tasks which would require a call back.

Section & On-Call Py

i,

One employee from the Buildliip Services Maintenance Staff will be on active standby each

10
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week, The employee who is on §ttiVe standby will carry a pager and will be available to be

called back to work during all g’j&ifiiworking hours for the week that he/she is on active slandby.
An employee on active standby who is actually called back to work will be compensated for the
time actually worked as providéd in the previous sections of this Article. Regardless of whether

or not the employee is called béick to work, he/she will receive the following compensation:

A Effective July 1, 2024 tilé 'employee shall receive Eighty-three dollars and twenty cents
(83.20) per week as active staridby pay in addition to his/her regular compensation. This is based
upon one hundred and twenty dight non-working hours per week at sixty-five cents ($0.65) per
hour.

If an employee is not able to bé 6n active standby for a full week, they will be compensated at
the following rate:

B. Effective July 1, 2024 th& employee shall receive sixty-five cents ($0.65) per hour per
notmal non-working hour for thie time that they are actually on active standby.

If an employee is not able to bé oty active standby for his/her full assigned week, it is his/her
responsibility to find another Maintenance Staff employee to exchange times with them. Any
time there is a change in the acliijg standby roster, the employee initially assigned the active
standby duty is responsible for iiiforming the Department Head prior to the change.

_ ARTICLEVI
Wages and Fringe Benefits

Section | Wage Schedule
Employees shall be paid on Lhe bais of the salary schedule attached as Appendix A.
Section 2  Wage Schedule A'd'v'ﬁhccmcnt

Employees shall automatically atlviince on the salary schedules follows:

Step ! 0 - 18 months
Step2 19 - 30 months
Step 3 31 - 42 months
Step 4 43 - 60 months
Step 5 61 months and above

Employees will be advanced oil 't}'ié step effective on their anniversary date. All grievances
relating exclusively to the anni}?,i‘;' }_ir‘y date issue will be resolved by agreement to advance
employees on their anniversary dite. All bther employees similarly situated will also be
advanced.

Section 3 Wage Schedule Plicement
Employees shall be placed upofh i_iié’ wage schedule based on the number of months they have

been consecutively employed BY thé County from their date of hire and based upon Section 2 of
this Article. Employees whosé placement would result in a reduction in pay shall have their

il
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wages frozen. g

Upon initial employment, credif may be given for previous experience in a comparable position,
whether within or outside of thé County, on the following basis:

a. 0 monflié to 18 months experience — Step 1
b. 19 montlis to 37 months experience — Step 2
c. 38 mon(hg or mote experience — Step 3

The Union shall have the right f(');;érieve any advance step placement, and any grievance relating
lo step placement shall be filed Within twenty (20) worlding days of the employee's date of hire
and shall be commenced at (hé $¢écond step of the grievance proceduie. The Union has the right
to request information necessary fo investigate grievances. The Union maintains the right to
request and receive any applicable information to investigate and process any such grievance.

If an employee is transferred tt & position having a higher pay grade, the employee will be
placed on the step in the highet pdy grade which is closest to and higher than the employee’s
current rate of pay and will théit b¢ advanced one (1) step beyond that step. If the step in the
higher pay grade is equivalent to .J’tf_ié employee’s current rate of pay, the employee will be
advanced two (2) steps beyond thik step. Ifan employee is transferted to a position having the
same or a lower pay grade, the eiiiployee's rate of pay will not change unless the rate exceeds the
highest step rate in which case it Will be lowered to the highest step rate.

If an employee is transferred td ;‘;ﬁ‘ésitioh having a higher pay grade, the date of transfer will be
come the eligibility date for ftil_l{ifi::“sfiep increases, For all other transfers, the eligibility date for
future step increases will not charige.

Section 4 Paydays

Employees shall be paid on a l'ii-wéékly basis, the payday shall be Friday. If the scheduled
payday falls on a holiday, the payday will be the preceding County workday.

Section 5 Job Classificationi did Pay Grades
Employees shall be classified M féllows:
Pa):.--Gl"ade'.fi: Custoditii (F‘/T & P/T, Day & Night Custodian)

Pay Grade 2: Lead Cistodian, and Civil/Warrants Clerks
Pay Grade 3; Clerks (P
Real Estits Clerk II, Tax Clerk I1,
Motor Vehidle Cletk I, Election Clerk I,
Vital Stalllics Clerk 11, Building Services
Clerk Il; Sééondary Roads Clerk I, and
Mainteiiinae Worker and Maintenance Painter

12
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Pay Grade 4: Mainten nct; Technician, Senior Clerk (Reat Estate, DNR/MV, Tax, SO)
Maintenitice Workers with a 3" Class Hydronics Engineer License*

*Maintenance Workers are required to obtain a 3% Class Hydronics Engineer License unless the
employee is to retire within twéiity-four (24) months following July 1, 2016.

Pay Grade 5:: Bookkct’s‘ﬁér, Clerk IlI
Pay Grade 6: Legal Sé’i‘i‘i"étaly

Employees certified to pex‘fon'n;i asbestos work will receive an additional fifty ($0.50) cents per
hour.

Section 6  Holidays Recoghiized

Regular full-time and parl—timé‘ émployees shall be granted the following holidays:

New Years Day o January |
Dr. Martin Luther King Ji.'s Birthday Third Monday in January
Memorial Day Last Monday in May
Independence Day July 4
Lebor Day First Monday in September
Veterans Day : MNovember 11
Thanksgiving Day Fourth Thursday in November
Thanksgiving Friday ' Following Fourth Thursday in November
Christmas Day i December 25
Floating Christmas Holidlay December 24, 2024
December 24, 2025
December 24, 2026
Onc Personal Holiday See Section 12

Section 7  Observance of Hblida}'s

The Board shall designate the day bh which the holiday is to be observed except that if an
aforementioned holiday falls oij 4 :S_,Ei_'turday. the preceding Friday will be observed as a holiday,
and if an aforementioned holida¥ falis on a Sunday, the following Monday will be observed as
the holiday.

Section 8 Eligibility for Holitiay Pay

In order to be eligible for recei'if‘lﬁ"g'ix.oliday pay, an employee must be in pay status on the last
scheduled work day before the Jitiliday and on the first scheduled wotk day after the holiday. No
employee who has been [aid oft, &i+ dischrged, or who is under suspension, will be eligible for
holiday pay.

Section 9 Pay for Holiday:s‘

Regular full-time employees eligible for holiday pay shall receive as holiday pay their normal
rate of pay at straight time up £0 & vhaximum of eight (8) hours for any one holiday. Regular
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part-time employees eligible for hpliday pay shall receive as holiday pay their normal rate of pay
at straight time prorated based Upbn their average daily hours of work.

Section 10  Holiday Premivin bay

When an employee is required t:iy the Employer to work the holiday listed above, the Employer
agrees to provide holiday premitim pay at the rate of double time and one-half (2 1/2) the
employee's regular rate. Holidiiy hours consist of all hours worked on a regularly scheduled shift
for which at least half of the sciediled hours fall on a holiday.

Section 11 Holidays Durin'{"; V;cations

If an observed holiday falls du:‘mgan employee's vacation petiod, such observed holiday shall
not be charged against the cmp'lb‘f}t:c's vacation leave,

Section 12 Personal Holids‘\lﬁﬁ USe

Personal holidays will be--s::hei'?_i_ﬂéﬂ,@y mutual agrecment between the employee and the
employee's Department Head. Retjliests. fot:scheduling of a persenal holiday on a day designated
for religious observation (Yo Kippur, etc.) shall not be unreasonably denied. Personal holidays
shall not be carried over from gfi(bﬂt_i;éct year to contract year, no¥ shall they be granted, if unused,
to any employee upon retireméiit; tefmination or discharge. An employee shall nat be granted a
personal holiday during the firat §1k (6) months of hisfher employment. No employee will be
permitted to work histher persdfal holiday.

Section 13  Vacation - Rate of Aerual
Vacation benefits are granted oiily fo regular full-time and part-time employees.
Regular Full-Time

Repular full-time employees i détive pay status shall accrue annuat vacation leave credit on a
pay period basis as follows:

Years of Hourly Hours
Continuous Service Credit Per Year
After 1 year 40/No. of hr. 40 hours
2 ot tore years,

but less than 8 years 80/No. of hr. 80 hours
8 or more yeats, _

but less than [5 years 120/No. of hr. 120 hours
15 or more years, . 160/No. of hr. 160 hours
but less than 20 years ’

.
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20 or more years Y 200/No. of hr. 200 hours
Employees changing status frofit fusll-time to part-time shall be paid for vacation credits in excess
of the prorata maximum carrybvér allowed at the end of the anniversaty year in which the
change occurs.

Regular Part-time

Regular part-time employees it ai active pay status shall accrue annual vacation leave credit on
a pay pertod basis as follows:

Years of Hourly

Continuous Service Credit

After | year .01923

2 or more yeals,

but less than 8 years 03847

8 or more years,

but less than 15 years 05770 }
15 or more years, 07693 :

but less than 20 years
20 ot more years . 09615

Section 14  Use and Limitafiohs

Vacation leave is provided to gfripioyees for the purpose of rest and recreation from daily

routine. When an officially desiganted holiday occurs during an approved vacation leave, the
holiday will be paid and no vacdtion leavé will be charged. Emplayées with the greatest length
of service will have prefercnce {of Vacation dates unless to do so would jeopardize a

department's ability to perforni i1s 1ésponsibilities.

All use of vacation time must b6 dpprovéd by the department head or a designated supervisor.
Requests for five (5) or more voiiecutive days shall be submitted to the appropriate supervisor
fifteen (15) days in advance to eilit_;j.&; tidequiate time for planning work schedules and replacements, it
shall be the responsibility of thg Départment Head to find replacements to cover the requested time
off. The Department Head shal] ati§iver all vacation requests as soon as possible, but not later than
three (3) working days after véesit of the request for vacation leave. So far as possible, each
vacation will be granted at the tiiiie €lected by the employee so long as it does not conflict with the
operation of the Employer; proVidéd that the final right to allot vacation periods and the right to is
reserved exclusively to the Emplo§ier. After vacation periods have been allotted, they may be
changed by the Employer only dig to an emergency. The term "emergency” means a critical
situation requiring immediate d&iioh.

Absence on account of illness, f_iijii"l")/, inclement weather, or disability in excess of that authorized
for such purposes may, at the reqjuesl of the employee, be charged against vacation leave allowance.
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Section 15  Vacation Pay @ 3

i
Vacation leave shall be paid at the employee's straight time rate of pay in effect at the time leave is
taken.

In the event of a layoff, death m‘ 'f'gfirement of an employee, the final wages shall include
compensation for all unused, ad¢rued vacation credit.

Section 16  Payment Upon ‘f‘éf[ﬁinati’on

Employees terminated after fot'i"i_‘ (4) months of émpioyment, but prior to their first anhiversary,
shall be paid for vacation creditg [ their last paycheck. Employees who resign or are terminated
prior to the completion of four (4) months of employment are ineligible for vacation pay.

Section 17  Carryover

Vacation credits are earned frofii dnniversary date to anniversary date and employees are
encouraged to expend vacation tuiing the anniversary year as it is accrued, If, however, the
employee elects to carwy. over lionits from the current anniversary year, the maximum carry-over
shall be éqtial to the amount of viicition dccrual earned ini the anniversary year just ended.

Any hours exceeding the aboveé Ilitiits at the employee's anniversary date shall be reduced to the
maximum number of hours pefiniiftad to be carried over as provided in paragraph 1 of this section.

Section 22  Flex Benefit Plﬁii _

&

The Board will provide the enip

I ):iéés with access to a Flex Benefit Plan. Employees will be
able to use pre-tax dollars for @;ﬁy_;ié;; sanctioned by federal law. Current uses include but are
not necessarily Jimited to deduttibles, coinsurance and premium payments for group insurance,

vision care, glasses and dependéiit care. This plan is subject to revision if federal laws governing
flex benefits ave revised.

Section 23 Personal Day

Each employee will receive oné (l) pars't'mal day per contract year. The Personal day will be
scheduled by mutual agreemefil bﬁt‘Wee:i the émployee-and the Depattment Head ot histher
designee. The personal day:shifll.iibt be carried over from contract year to contract year, nor shall
the personal day be granted, if linissed, t6 any employee upon retitement, termination or
discharge. No employee wili b peiinitted to work his/her personal day.

. ¥

e
[

Section 24  Vision Insurandé

Bffective July 1, 2013, the Emiployer will provide vision insurance options by mutual agreement
between the Employer and thé:Uniaén, The Employer agrees to deduct from wages any portion of
the vision plan premium cost Atifibted to the employee dccording to the coverage selected.
Coverage selected and authoriZétioh for payroll deduiction shall be executed upon submission of
an application completed by the @inployee. Revocation of plan participation will be according Lo

terms stipulated by the plan dééiinént. For the conteact term from July 1, 2013 through June 30,
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2016, the enrolled employee shiall pay 100% of the premium cost for selected coverage.

ARTICLE VII
Leaves of Absence

Section | Sick Leave
A, Rate of Accrual

Regular employees shall accrué gidl leave at the rate of .04615 hour per hour worked up to a
maximum of ninety-six (96) halifs per year, Employees may accumulate a maximum of six
hundred and forty (640) hours d $ick leave. Sick leave shall be taken at a minimum of one half
. (1/2) hour increments.

B. Use

I. Requests for sick leave mé lo be directed to the Department head or his/her designee.
Requests should be maili 4 soon as the employee knows they need sick leave. Ifan
employee is using sick [849¢ for an appointment, the appointment should be scheduled so
the employee misses the iifilmum amount of work time. The Department head or
his/her designee should_B‘é to1d about the appointment as soon as the appointment is
scheduled. If an employed Is calling in because they believe they are too sick to repoit to

work, they should attemj?:t: to reach the Department head or his/her designee as much in
advance of their scheduléd féporting time as possible.

If there is a reasonablé Sugpicion that sick leave is being abused, the Department head ot
histher designee will ripoit the matter to the Director of Human Resaurces. The
Director of Human ReSaitiges or his/her designee will conduct an investigation. As part
of the investigation, the difiployée may be required to provide appropriate
documentation from ti¢Atinig doctors. Sick leave abuse is a serious matter which will
result in appropriate disoiplinary action.

When a holiday occur.%' while an employee i§ on sick leave, the employee’s sick leave
account shall not be cliiiged for the holiday period.

2. An employee may be gféitéd up {o one bundied and twenty (120) hours of family leave
per contract year chargéablé to acoumulated sick leave when it is necessary for them to
provide care for a spoust; chiild of parent with a serious heaith condition. The employee
requesting family leavé Will be required to provide a written statement of the reason
family leave is needed and iriay be required to provide a physician’s statement
concerning the illness cil1 injity of the spouse; child or parent. This leave shall be non-
accumulative. If the Jetivé i§ granied it may be treated as leave time under the Family
Medical Leave Act. However, the Board of Supervisors shall not be bound by any terms,
conditions or interpretatidns of the Family Medical Leave Act in deciding whether or not
to grant the leave. The décision to grant or deny this leave is in the sole discretion of the
Board of Supervisors of jts designee. Any ledve request which is going to be denied by
the designee of the Bodid shiall be presented to the Board of Supervisovs and the
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employee will be invited (i present histher situation to the Board. The decision of the
Board of Supervisors is fitial and is not subject to a grievance under the terms of this
contract,

3. Employees may also udiﬁ ji‘a}iv.fl'sick Jeave credits for medical, dental and vision
appointinents if they miist }ﬁé;scheduled during normal werking hours. Proof that such

scheduling is necessary iriay be required.

C. Work Prohibition

Employees working in any oth""'_?i ployrment, including self-employment, while receiving sick
leave pay from the County are giibjcct to disciplinary action up to, and including immediate
dismissal.

D. Notice Requirement

To be eligible for sick leave pei_f' ; t anx;t;mployee shall notify the department head as soon as
possible. Noticé muist be-givelt’ ¥ to tlie starting time of the employee's workday. This notice
may bewaived ifthe department licad determines that the employee could not reasonably be

]

expected to comply with this réghiéinent because of circumstances beyond the control of the
employee,

E.  Holiday Limitation

Sick leave will not be paid on thé wmkmg day immédiately preceding or following & holiday
except in case of serious, confining ilincss,

F. Sick Leave Conversiof and i"layn'iént

An employee who has accunm:!_jﬁét'_l:gand tnaintains six hundred and forty (640) hours of sick
leave will e allowed to convet sibk leave carned duiing the year to vacation at the ratc of three

(3) hours of sick leave for one {1) lidur of vacation. An employee will cease to be eligible for
this conversion any time their abitviulathd sick leave falls below six hundred and forty (640)

hours.

An employee who is retiring and ﬁé’ a m_inimum of twenty-five (25) years of employment with
Woodbury County will be paid fof fifteen percent (15%) of their accumulated sick leavenptoa
maximum of Three Thousand Déllts ($3,000.00).

Section 2 Work-Related fiﬁﬁ;iés

To the extent it is available, sicK iéAve miy be used Yor an on-the-job injury or disability. When
Workers Compensation is recélvid, the émployee shall have the option of being paid the
difference between the amoun't_'i’;ﬂ;ﬁbrkel‘_s compensation and the employee's regular salary.
Payments shall be made concuti&itly with reguler pay periods. Only the amount paid by the
County shall be deducted from §ick Jeavé credit. The amount of money paid by the County
divided by the Employee's hotif]y vate of pay shall determine the number of sick leave hours
used. No hours used in complianté with this section shall be charged as an incident under

Section 1, paragtaph F. of this Aflicle.
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Section 3 Pre-determined T8thporary Disability

A. Except as hereafter mo%iﬁ"i‘ all policies, rules, and regulations, applicable to employees
who are granted sick leave shel) bs applicable to employees applying for  predetermined
temporary disability leave. Siéfé_ 1g4ve, to the extent of an employee's accumulated eatned sick
leave, shall be paid only during the time of medical confinement which shall be the time
medically indicated for terminztioll and recommencement of duties.

B. An employee shall notizf.':yi‘iﬁéhj)ep'artmcnl Head as soon as the necessity for taking sick
leave becomes known to the efmiployee.

d tempprary disability leave the employee shall furnish a
statement from his/her physiciai $éiting forth the date that he/she became incapacitated due to
personal illness and unable to péiforn histher normal duties, and the date that such incapacity
terminated. Sick leave benefits, T the extent of accumulated si ck leave earned, shall be paid
only for such period of incapacity: .

C.  Following a pre-deterni

D.  The determination of wlicthér and/or when the employee is capable of returning to work
following the pre-detetmined t8 rary disability shall be made in consultation with the
employee, the Department Hesdd find.the émployee's physician, and may also be in consultation
with a physician of the Employét's dwn clicosing,

Section 4 Funeral Leave
A, Employees Eligible
Funeral leave benefits are grantéd otily to regular fuli-time and part-time employees.

B. Benefits

An employee will be granted up 1o Eﬁi‘ee (3) working days paid funeral leave to attend the funeral

of the employee's spouse, childei bt step-children, parents or step-parents, ynother-in-law,
father-in-law, brother (and spoitsg), sister (and spouse), grandparents, grandchildren, aunts and
uncles of the employee or permibricht merabers of theé immediate household. The Department
Head may allow one (1) day of flifigial leave with pay, chargeable to sick leave, to attend the
funeral of members of the family 1§61 included above, a fellow employee, or a close friend.

Upon request of the employee;’ ¢ Department Head may grant an extension of the three (3) day
period or the one (1) day periotl ifi fhe event long distance travel is required or due to the close
nature of the family n‘elationshi:"' {1y sith extension shall be charged against the employee's
unused sick leave or vacation ntgruals.

Section 5 Jury Duty and é/':“l‘_ﬁ:‘;lﬁppééra:'lce

Employees shall be granted aﬁ |d lﬁéve 6f absence for assigned work time lost when called to
serve on jury duty. Such empléyess shall be paid their straight time hourly rate for all lost time

up to forty (40) hours per week: An.employee shall submit certification of jury service to the

Employer, and shall assign to ifié Employer that part of all remuneration received for jury service
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which can reasonably be describéd a5 duplicate compensation. When released from jury duty
during working hours, the employee shall report to work within one (1) hour, unless less than an
hour remains in the working day;

o testify in 4 Court aetion it 0 matter ‘i,jll*w}:'iéh they are not
personally involved as participiiits (e.g. plaiatiff; defendant, ceiminal actof the employee, etc.)
shall be granted leaves of absence for the period necessaty’ to.fulfill the couit obligation, and
shall receive the difference betweéen any compensation received for testifying and their regular
straight time hourly rate for hd'ljn"_s_'r:ib_,st as a result thereof. Employees will, as saon as possible,
return to work upon completioii 5f their required testimony.

Employees required by siibpos

Seetion 6  Mililary Leave

]

Employees shall be granted mxh m"j;' leavé in accordance with lowa Code Section 29A.28.
Scction 7 Extended Leavés

A. Duration

in the discretion of the Departniy it Heacf_‘an employce may be granted an extended leave of
absence without pay not to exdeed She hiindred twenty (120) calendar days. The employer may
grant a one hundred twenty (120} éafenddr day extension at the sole discretion of the Employer.

B. Application

Application for such a leave ol ABséfice mmust be made in writing to the Department Head not less
than thirty (30) calendar days, iwhéhever possible, before the beginning date of the leave, setting
forth in writing the length of lave desiréd and the reasons therefore. The Department Head shall
respond to the request within foripteen (14) calendar days after the request is received.

C. Benefits During Leave .

No vacation time, sick leave, £ :ty, of other benefits contained in this Agreement shall accrue
during the time an employee leavé of absence without pay exceeding thirty (30) calendar
days. Employees will be respansible for the payment of all insurance premiums during a leave

of absence without pay exceediiig thirty (30) calendat days.

D. Return Rights

Employees returning from an ded léave of absence shall return to the job classification in

which they worked prior to caififiigHicing the leave. Failure to return from an extended leave of
absence shall be considered by the County to be a voluntary resignation.

Section 8 Leave for Negdtiations

When contract bargaining sessions betwéen the Union and the Employer are scheduled by
mutual agreement to take place duting normal working hours, three (3) employees, unless mutual
agreement is reached to expénd the.number, who are members of the Union's bargaining team
shall be given such time off withiit loss of pay to aftend these sessions. No employee, hawever,

<hall receive more than forty (403 hours of pay per week at hisfher siraight time rate pursuant to
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this section. The time off granted 6y bargaining purposes shall not be considered as hours
worked for overtime eligibility.

*  ARTICLE VI
Misce]!anequs Provisions

Section 1 Personnel RCCO?‘?@ -

Employees or their designees shéil be peiinitted to review their official personnel folder. Copies
of material in the employee's pei§orifie] file shall be provided the employee on request. The
employee shall have the right t§ Yéépond fn writing to any item in histher personnel file, with said
tesponse becoming part of the file,

Section 2 Labor-Manage,ﬁg;{f Meetitigs

Regular meetings of the Labor-Managemsnt Committee shall be held at least once each three (3)
months at a mutually agreed upon tithe aitd place. Requests by either party to hold emergency
meetings shall not be unreasonably denied. If the mesting is held during an employee's
scheduled wotk hours, the emplayde will be paid for those hours falling within their work time.

Each party shall submit a writtéli agchda to the other not less than two (2) working days prior to
each meeting, All Labor-Mandggiiient Committee meetings shall be for the purpose of
discussing and resolving matteis pértainiiig to the administration of this Agreement, including
safety, job classification recomifiéiidations and the improvement of the relationship among the
Employer, the Union, and the bargitfiing tinit employees.

_ARTICLE IX

Health and Sifety:

Section 1 Health Matters

Upon initial employment all employecs sﬁ_a]l provide gatisfactory medical evidence of physical
fitness to perform assigned duties, Requifed medical examinations shall be at the expense of the

Employer.

Section 2 Safety Matters

The employer agrees to comp!)‘:’ _l:i_'occi]'i:ational saféty and health standards and regulations s
adopted by the lowa Occupaticiigl Safety and Health Administration, U.S. Department of Labor,
as well as by all state and local agericies.

The employer shall pay for all giniployee licenses and/or certificates required by the employer to
conduct the business of the emiﬂo &i, [n addition, the employer shall pay the renewal fee, for all
employee licenses and/or certificates required by the employer to conduct the business of the

employer.
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Section 3 Tools, Equipméiit afd Training

] maintain in safe working conditions all tools and equipment
and to provide all training requligd- fo carty out the duties of each position. Employees are
responsible for reporting any ultsate ‘gondition or practice and for properly using and caring for
the tools and equipment furnishied by the Employer. Emplayees shall not use such tools and
equipment for personal use. :

The Employer agrees to fumisl“i,

Section 4  Protective CIot}i‘thE

The Employer shall furnish prﬁél‘é‘t‘::('i;:ré clothing and eﬁuipment in accordance with the applicable
state and federal regulations. ’

Section 5 Video Display 'Il&éijh"iil"ials and Related Equipmehb o
Prior to purchasing new video dlsplay tefi%inals and related equipment the Employer will notify
the Union and allow the Union i¢ provide input regaiding the proposed purchase. Nothing in
this shall restrict in any way the Eniployei's right to purchase video display terminals and related
equipment,

-ARTICLE X
- No Strike or Livckout

The Union recognizes its slatu'i‘j_,_\ 'ri:'foaliga'_flfions and ré'%bonsibility fo avoid and avert a strike.
Therefore, for the duration of ﬂ_ﬁlé Agreenient, the Union agrees that neither it, its officers,
agents, representatives nor merhiers; indl¥idually or collectively, directly or indirectly, witl

induce, instigate, encourage, au't'iidf'i:ége, ritify, or participate in a strike against the Employer.

t of a work stoipage, the Union has an obligation and a
duty to urge any and all emplo¥ees Who niay be involved in such activity to return lo work
immediately and to refrain frori g 16h wotk stoppage. The Union will make public statements in
the mass media urging ernploy®és to immgdiately refuitn to work,

The Union recognizes that in tls

The Employer has the right to e "i"&'hy other action pursuant to [owa Code Section 20.12.
No lackout of employees shall be Ii‘igfituié.d by the Einployet during the terms of this Agreement,

ARTICLE X1
General

§epé§'ability and Savings

Should any Article or Section & this Agieement be found invalid, unlawful, or not enforceable
by veason of any existing or subs tently enacted legislation or by final judicial decision, the
remaining Articles and Section§ shiall continue in full force and effect for the duration of the
Agreement. The parties will ptomptly et for the purpose of negotialing an appropriate
replacement for the offending Atticle or Section.
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In the event the parties fail to agree on provisions for substitute within fifteen (15) days
following the start of negotiations, the parties shall request a list of five (5) arbitrators from the
Public Employment Relations Board, The first strike shall be decided by a coin toss and the
parties shall alternately strike until there is one name cetnaining who shall bacome the arbitrator.
Eithet party may request a second list of arbitrators from the Public Employment Relations
Board if they so desire. The arbitrator shall decide between the management's and Union's final
offer as to which is the most approptiate substitute.

The decision of the arbitrator shall be final and binding on both parties.

ARTICLE XTI
Duration and Signature

Section 1 Duration

This Agreement shall be effective as of the first day of July, 2024, and shall remain in full force
and effect until the 30th day of June, 2027, It shall automatically be renewed from year to year
thereafter, unless terminated or modified as heteinafter provided.

Section 2 Signature Clause

N WITNESS WHEREOF, the patties have caused this Agreement to be signed by their duly-
authorized representatives on this day of , 2023,

WOODBURY COUNTY, IOWA AMERICAN FEDERATION OF STATE,
COUNTY AND MUNICIPAL EMPLOYEES,
lowa Council 61

oy T I o L

Matthew Ung, Board Chalr County Courthouse
Board of Supervisois Bargaining Committee Member

By 74CL,%M—4/ \\:)'Z,cnl-u"//.’j By %uf/h %0}044

Melissa Thomas, H.R, Director County Courthouse

Board Negotiator Bargaining Committee Member
wA A L ,

AllysglC. Dirksen”” BepAngefs6ll

Board Negotiator AFSCME IA Couneil 61 Negotiator
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2024-2025=3.0%
Pay Step 1
Grade
1 $17.29
2 $18.14
3 $19.24
4 $21.15
5 $23.31
6 $25.31

2025-2026 = 3.0%

Pay

Grade

|

[« QLU TN N VAR &

Step 1

$17.81
$18.68
$19.82
$2178
$24.01
$26.07

2026-2027 - 3.0%

Pay
Grade
1

[+ W R FL N

Step 1

$18.35
$19.24
$20.41
$22.43
$24.73
$26.85

Step 3

$18.14

$19.04

$20.14
$22.07
$24.23
$26.23

Step 3

$18.64
$19.63
$20.74
$22.74

.....

APPENDIX A
Wage Schedule

étep 3

$19.06

$19.94

$21.14
$22.92
$25.06
$27.06

Step 3

$19.63
$20.54
$21.77
$23.61
$25.8)
§27.87

Step 3

$20.22
£21;16
$22.42
$24.31
$26.59
$28.71

Step 4

$20.23
$21.20
$22.30
$24.13
$26.34
$28.34

Step 4

$20.84
$21.83
$22.97
$24.86
$27.13
$29.19

Step 4

$21.46
$22.49
$23.66
$25.60
$27.94
$30.06

24

Step 5

$21.90
$22.76
$24.67
$26.66
$28.72
$30.72

Step 5

$22.55
$23.45
$25.41
$27.46
$29.58
$31.64

Step 5

$23.23
$24.15
$26.17
$28.28
$30.47
$32.59



