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ARTICLE I

Definitions

Section | Full-Time Empibyee
A regular full-time employee is an employee who works forty (40) hours per week year round.
Section 2 Part-Time Emplfiyee

A regular part-time employee i iin employee who works less than forty (40) hours per week yeat
round,

Section 3 Temporary Employee

A teraporary employee is an elﬁﬁloyee hired to work for a limited period of time not to exceed
one hundred twenty (120) calefidar days per yeat.

Section 4 Act

The Jowa Public Employment f{é:lations Act.

Section 5 Board

The members of the Woodbury éiﬁlnnty Board of Supervisors.
Section 6 County

Woodbury County, lowa

Section 7 Employees

Individuals employed by the Couiity in the bargaining unit identified in PERB Case Nos. 3337
and 3661.

Section 8 Employer

Woodbury County, lowa, acti lffough its Board of Supervisors, or such elected officials,
department heads ox other perdoiis designated by the Board of Supervisors to act on its behalf,

Section 9 PERB
The lowa Public Employment Rélations Board.
Section 10 Union

The American Federation of S(i}ife', County and Municipal Employees, lowa Public Employee
Council 61, AFL-CIO, and its appropriate affiliated local,
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. ARTICLEI
Union Stewards and Union Leave

Section 1 Unton Stewards

Employees selected by the Unibh to act as Union representatives shall be known as "Stewards".
One Steward shall be designatéd by the Union as the “Chief Steward". The names of the
employees so selected (includitig the alternates designated to act in their absence) and those of
other Union representatives authorized to represent employees will be certified in writing to the
Employer by the Union, The Uuion will also certify the names of the membets, not to exceed
five (5) in number, who will constitute the Union Committee for the purpose of Labor-
Management meetings. o

Except for the time approved for the processing of grievances under Article [V, Section 6, Union
Stewards will perform all of thé. duties related to their position as Union Steward during non-
work times. If the performancé of their Union Steward duties involves another bargaining unit
employee, then the duties shall b5é pectormed during non-work times for both employees.

Section 2 Union Representitives

The Union shall advise the Employer in writing as to its Tnternational Union Representative

and/or Council Representative a§signed to represent the bargaining unit. Such Union

Representative or other person atithorized by the Union may visit bargaining unit job sites for the

purpose of verifying Employer ¢ompliance with this agreement. Representatives shall conduct

their activities in such a mannef 85 to not unreasonably interfere with the Employer's operations.
. \‘

Section 3 Bulletin Boards

The Union shalf be allowed to tise a designated bulletin board for the posting of information to
the employees in the unit,

Section 4 Discrimination

The partics agree that their respective policies consistent with the Code of lowa will not violate
the rights or discriminate againgt nfiy employee covered by this Agreement because of age, race,
sex, creed, color, national origin o disability, If an employee files a discrimination complaint
with a governmental agency, theéii the employer shall not be required to process a grievance
related to such complaint. '

ARTICLE 11X
Grievance Proccdures

Section 1 Definitions

A grievance is a claim that ther¢ has been a violation, misinterpretation, or a misapplication of a
specific provision of this Agreéifient.
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“Days" means calendar days. it the. last calendar day on which action is required to be taken is a
holiday, than the time limit shall Be extended to the next calendar day, which is not a Saturday or
Sunday, following the holiday.

,

A "grievant" is the employee oF group of employees filing the grievance,
A grievance shall contain a stalément of the grievance by 'mdié,ting the issue involved, the relief
sought, the date the incident of violation took place, if known, %\d the specific section or
sections of the Agreement involved. The grievance shall be presented to the Department Head
and/or designee (on foxns furiiished by the Union) and signed and dated by the Union. The
grievance form will state the née of the.employee(s) authotizing, th filing of the grievance. An

aggricved Employee shall have the right to a Union Representative-appointed by the Union at all
steps of the grievance proceduté: \

Any bargaining unit employee shall have the right to meet and adjust his/her individual
complaint with the Employer.

The atbitration provisions of tlfds Agreement may only be invoked: with the approval of the
employee organization and in {lié case of an employee's grievance only with the approval of the
public employee. o,

The employee and/or steward ait encouraged during the fourteen (14) days filing period to
discuss atid attempt to resolve ihe prievance prior to writing out the grievance. All grievances
must be presented promptly and #0 later than fourteen (14) days from the date the grievant first
hecame aware of, or should havé Wecome aware of with the exercise of reasonable diligence, the
cause of such grievance.

Section 2 Time Limits

If a grievance is not presented Withifn any of the time limits specified in this article, it shall be
waived and the Employer's last & “wer shall be final and binding. Grievances not answered by
the Employet within the desigﬁ’t{tfﬁ‘d. lime limits in any step of the grievance procedure will be
considered as having been dentéd and the grievance will be automatically appealed to the next
step. In order to be considered timély, a hearing regarding a grievance which is appealed to
arbitration via the Board of Supéryisors must be scheduled no later than sixty (60) days from the

date the grievance was appealdd fo arbitration.

If an arbitration hearing is not h ﬂ;witlxii1 the above mentioned sixty (60) days, the grievance
will be considered denied. Authorily to schedule a hearing rests with the arbitrator should the
parties disagree. The parties mdy; however, mutually agree in writing to extend the time limits
in any step of the grievance prodeduie.

In the event the U.S. mail is u‘;cd the mailing of the grievance or response thereto shall be
considered timely if postmarkéd within the time limits.

Section 3 Procedures

All grievances will be handled in accordance with tlie following procedures:
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Step One. Within seven (7) da’j{s o/f receipt of the written grievance from the employee or his/her
Union Representative, the Depittment Head and/or designee shall schedule a meeting with the
appropriate Union Representative and Grievant and attempt to resolve the grievance, A written
answer will be placed on the gilevance following the meeting by the Department Head and/or
designee and returned to the ertiployee and his/her Union Representative within fourteen (14)
days from the receipt of the wrltten grievance submitted to the Department Head or designee.

Step Two. Ifthe grievance is 1ot settled in Step One, it may be appealed by the grievant, or
his/her Union Representative, 6 the Board within twenty-one (21) days after the written answer
of the Department Head and/of"designee. The Board shall meet and attempt to resolve the
grievance with the appropriate Union Representative and Grievant within twenty-one (21) days
after the appeal is veceived by the Board. The Board shall render a decision to the grievant and
his/her Union Representative within fourteen (14) days following the meeting with the grievant.

Section 4  Appeal to Arbitiation

Any grievance not settled to the Satisfaction of the Union in Step Two of the grievance procedure
may be appealed to arbitration; providing the appeal to abitration is in writing to the other party.
An employee may not appeal (o atbitration without the approval of the Union, This appeal must
be made within thirty (30) day# after the date upon which the Board issued a final answer in the
Second Step of the grievance piucédure.

Section 5 Arbitration

Within seven (7) days from the date of the receipt of the written request for arbitration, the
Employer and the Union shall inégt and either mutually agree upon an arbitrator or the parties or
party, acting jointly or separately, shall request the PERB to submit a list of five (5) arbitrators
from which one (1) arbitrator shall be selected to hear and decide the grievance, The Employer
and the Union shall meet withity ¥éven (7) days from receipt of said list and alternately strike four
(4) names from the submitted list; wind the person whose name is left shall be the arbitrator,
provided however, the Union afid the Employer may mutually agree that the list of proposed
arbitrators is unacceptable and Will thereafter jointly petition the PERB for a new tist of five (5)
arbitrators. The party making the fiist strike shall be determined by a flip of a coin.

The arbitrator shall conduct a hgiiing on the grievance within a reasonable time and shall be
empowered to rule on all dispulés: However, he shall have no power to change or amend the
terms, conditions or applications of this agreement or any other agreement made supplementaty
hereto. The decision reached by the arbitrator shall be final and binding upon the parties. Unless
otherwise agreed to by the Empiloyér and the Union, the decision of the arbitrator and the
findings upon which it is based $hall b in writing and the copies thereof presented to each party
within thirty (30) calendar days froin the date the hearing terminates.

If two (2) or more grievances al€ f'{p‘bealed to arbitration, the parties will attempt to agree upon a
single arbitrator to hear the gricvances. If the parties fail to agree to combine the grievances,
then each grievance will be subinitted to 4 separate arbitrator.

The fees and expenses of the alﬁiﬁ‘j‘d’tor will be shared equally by the parties. Each party shall

pay its own cost of preparation f\iid presentation for aibitration. No stenographic transcript of the
arbitration hearing shall be madc unless requested by a party. The cost of stenographic reporting

5
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of the hearing:shall be boine by the.party requesting the same. Such cost shall include a copy of
the transeript for the arbitrator fnd the non-requesting party should either or both of them desire
the same. Each of the parties $hall bear the cost of their own witnesses, including any lost wages

that may be incurred. The arbiltators shall only have authority to determine the compliance with
the provisions of this Agreemdiit, The arbitrator shall not have jurisdiction or authority to add to,
amend, modify, nullify, or ignire in any way the provisions.of this Agreement and shall not
make any award which in effect would grant the Union or the Employer any matters which were
not obtained in the negotiation process. |
The decision of the arbitratos shall be final and binding on both parties of this Agreement
provided such decision does not exceed the arbitrator's jurisdiction or authority as set forth

above.
Section 6 Processing Grievances

If the employee's Supervisot aiﬁﬁthe Union Representative's Supervisor agree, gievances may
be, but are not required to be, jitocessed during regular working hours without loss of pay.

Processing grievances shall bé.v‘d_féﬁned as investigating grievances, filing grievances, and |
attending any step 1 or 2 meetliigs regarding grievances. However, only one (1) local Union
grievance representative will be {ii pay status for any one- ptievance. Whenever possible the
Union representatives will proVidé twenty-four (24) hours notice to their supeivisor. Further, in
a group grievance, only one (13 of the grievants shall be in pay status as spokesperson for the
group. (Group grievances are defined as, and limited to, those grievances which cover more than
one employee, and which involve Jike circumstances and Facts for the grievants involved.) The
employer is not responsible for Ay, compensation of employees or Union representatives for
time spent processing grievances sutside their regularly scheduled hours of employment.

Notwithstanding the foregoing § “ovisions of this Section, the Employer agrees to conduct all
grievance meetings: involving $¢thd orthitd shift employees either during the shift or at a time
which is contigtiots to the emjiloyge's shift. The Employet is not responsible for any
compensation of second ot thitd shift employees for such grievance meetings unlcss the
Employer specifically requests ov lf the parties mutually agree that the grievant attend the
hearing in which case the grievaiit shall be compensated for the actual time spent in such hearing
at his/her regular hourly rate aitd 4ball not be counted as hours worked for purposes of computing
overtime.

Section 7 Exclusive Proctdiiie

The grievance procedure set out z’iiﬁbve shall be exclusive and shall replace any other grievance
procedure for adjustment of aity disputes arising from the application and interpretation of this
Agreement. :

Section 8 Exclusion of Gtievant
An aggrieved employee is entitied o be present at all steps of the grievance procedure. Should

the employee be excused by elthiel party the grievance shall be processed in the absence of the
aggricved employee and the Utiéi will be allowed one (1) representative in pay status,
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Section 9  Retroactivity -
Settlement of grievance may of may not be retroactive as the equities of particular cases may
demand. In any case, where it is determined that the award should be applied retroactively, the
maximum period of retroactivity allowed shall be a date not earlier than twenty-four (24) days
prior to the date of initiation of the written grievance in Step One.

Section 10 Number of Stewirds

For information purposes only;_i}ie Union shall provide the Human Resources Director of
Woodbury County with a writteh list setting forth the names of the Stewards.

The Employer shall supply the {écal Union with a list of supervisors to contact on grievance
matters.

Section 11 Discipline and ]%ﬁi;’charge

The Union recognizes the ri ghff bfﬁhe employer to suspend, discharge or take other appropriate
disciplinary action for just caus¢. The employer agrees to use progressive discipline where
appropriate. .

The intention lo take disciplinaty &ction shall be reported to the Director of Human Resources
prior to taking any action. Thé ‘ﬁii‘é0101' of the Human Resources shall inform the Union prior to
any disciplinary action being taken.. However, the employer may immediately suspend an
employee with pay while an investigation is pending.

ST

Any disciplinary action may be pr jgessed as a grievance through the grievance procedure. A
grievance based on a suspensian Without pay or discharge shall begin with the second step of the
grievance procedure, Grievaness oF all other disciplinary actions shall begin with the first step of
the grievance procedure.

ARTICLE IV
Scniority:

Section 1 Definition of Seniaiity

Seniority is defined as an employe :svlength of continuous service with the County, since their
date of hire. Any length of serVice in a témporary position shall be included in the computation

of seniority if the employment was contigious to the appointment to & permanent position.

In the event two (2) employees liive the same original date of employment, seniority of one as
against the other shall be deterfitined by the last four (4) digits of the social security number with
the employee having the lower Just four (4) digits of the social security number being considered
as having the greater seniority.

Section 2 Seniority Records
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The seniority records for employegs shall be maintained by the Employer, shall be provided to
the Union, and shall be updatet-dnnually. A similar list will be posted on all bulletin boards
where bargaining unit personnt] are employed. Objections to the list may be filed as a
grievance, and corrections will be made appropriately.

Section 3 Termination of Seniority

An employee shall lose seniority and the employment relationship shall be terminated in the
following cases: (a) employed guits; (b) employee is discharged; (c) employee fails to repott to
work at the end of leave of abéénce; or (d) employee retires. Provided further that layoff of two
(2) years or less, any suspension fot disciplinary purposes, absence on authorized leave with or
without pay and absence whilé teceiving temporaty total disability benefits under the Jowa
Worker's Compensation Act, fiot-to exceed one year, shall not constitute a break or interruption
in service within the meaning df this Article.

Section 4 Probationary Péi‘igd

For purposes of this contract the probationary period for new employees shall be one hundred
and eighty (180) calendar days, This probationary period shall begin to run from the first day of
the employee’s service as a permanent employee and may be extended by the Department Head,
at his/her discretion, for an additional period of one hundred and eighty (180) consecutive
calendar days. If an employee's probationary period is extended, the Department Head shall
provide the employee with a wiiiten explanation of the reason(s) for the extension.

ARTICLE YV
Hours of Work

Section | Daily Hows

This Article is intended to deﬁne (he normal hours of work per day. Fluctuating ox flexible work

schedules may be allowed whéié there is mutual agrecment between the employee and his/her
Department Head. '

The regular work day for full-tiine ‘employees shall consist of eight (8) hours exclusive of the
meal period. The regular work day for part-time employees shall be determined by the
Department Head. The regulal Work week for full-time employees shall consist of foity (40)
hours in a seven (7) day period.

Section 2 Change in Hout%

Daily and weekly work schediilés inay be changed by the Department Head from time to time to
meet the Department's requiretiienis, Employees shall be given fourteen (14) calendar days
notice, both orafly and in writitig, of any change in work schedules except in cases of emergency.
Employees shall be required t6 work the hours scheduled by the Department Head, including all
hours scheduled during any exigigéricy or emergency situation. The existence of emergencies
and emergency situations shall b8 determined by the Department Head. Work schedules may not
be changed for the purpose of avolding overtime unless the employee has been provided fourteen
(14) work days notice.
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The hours of full-time or part-titie employees will not be reduced for the sole purpose of
eliminating full-time or part-tiie benefits, This provision shall not affect the order or
procedures for reduction of staff.

Section 3 Work Breaks

Each employee seheduled to work for eight (8), hours in one (1) day shall receive two (2) paid
fifteen (15) minute breaks at tiinés designated by his/her supervisor. All other employees shall
receive one (1) paid fifteen (15) minute break at a time designated by his/her supervisor.

Section 4 Meal Periods
Employees shall be granted a drfléfhalf (1/2) hour: meal period, or a forty-five (45) minute meal

period, ot a one (1) hour meal [ié_?iod, at the discretion of the Department Head. The meal petiod
will be without pay and will bé sSheduled at the approximate middle of the shift.

Section 5 Shift Differential

The Employer agrees to pay, in Eddition to the employee's regular hourly rate, a shift differential
of $0.75 per hour for any hourd Worked between 4:00 p.m. and 1:00 a.m. and a shift differential
of $0.85 per hour for any hours Worked between 1:00 a.m. and 8:0Q a.m. Hours worked on a
regular “day shift” schedule that normally begins prior to 8:00 a.m, or ends after 4:00 p.m, will

not be eligible for shift differeiitial: Shift differential will not be included in the calculation of
overtime.

Section 6 Overtime

A. Definition

Work performed by all emplo){ééksl m excess of forty (40) hours in any week shall be overtime
hours. The wotk week shall bégin &l 12:00 a.m, (midnight) on Monday and shall end the
following Monday at 1 1:59 p.it:

B. Computation of Overtiitig

Overtime will be calculated in ﬁééﬁi‘dancé with the Pair Labor Standard Act
C. Approval of Overtime

No employee shall be compenﬁﬁiéﬂ for overtime work unless such work has been approved by
the employee's supervisor.

D. Overtime Pay and Conipénsatory Time

Unless the employee and the SUpBlVISOl agree that overtime hours will be compensated with time
off, overtime hours shall be cofipétisated in cash.

If overtime hours are compensited in cash, payment shall be made in accordance with Section 7

of the Fair Labor Standards Act:
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[f overtime hours are compensited with time off, compensatory time shall be provided at a rate
of one and one-half (1 ¥4) hous§ for each hour of avettime employment, Compensatory time may
be accumulated to a maximum of two hundred and forty (240) hours. If compensation is paid to
an employee for accrued compensatory time off, such compensation shall be paid at the regular
rate earned by the employee at the time the employee veceives the compensation. Accrued
compensatory time off not used] by June 10 shall be paid for in cash prior to July 1. Employees
will be paid in cash for accrued compensatory time ptior to transfer to a higher paying position.

Upon termination of employméﬁi‘, employees who have acerued compensatory time, shall be
paid for unused cormpensatory tihe at a rate of compensation not less than:

¢ the average regii?‘ﬁfrate veceived by the employee during the last three (3) years of
the individual's émployment, or

) the final regular i;’ti'té received by the employee, whichever is higher.
Employees who have accrued compensatory time off, may request the use of
compensatory tiffié and shall be permitted to use such time within a reasonable
period after mal¢liig the request if the use of compensatory time does not unduly
distupt the operitions of the Department.

E. Distribution of Ovettinie

Whete overtime is approved, it shail be distributed equitably among employees in the same job
classification by seniority on rétation with the understanding that nothing contained in this
section shall prohibit the employer from assigning overtime on a given job to an employee
already assigned to that specific tagk. The Employer will, ag far as practicable, offer overtime
based on seniority on a descentiiiig rotation. Employees will be allowed thirty (30) minutes to
respond to offered overtime if tiine allows. Offered overtime declined shall be considered a
rotation opportunity forfeited for the purpose of overtime distribution. The Employer will post
the current schedule of rotatiol sich weelk.

F. Overtime Breaks and Meul Periods

Employees who are scheduled_i{j Work less than four (4) hours overtime shall receive a fifteen
(15) minute rest period before ility commence work beyond their regular shift. If an employee is
scheduled for overtime work wh h will extend four (4) hours beyond histher regulatly
scheduled shift, a thirly (30) miniute meal period will be provided at a time which is subject to
the approval of the head of the shift,

Section 7 Call-Back Pay

Employees called back to wori{ oulbide tﬁeir normal workday shall be paid a minimum of two (2)
hours at time and one-half (1 %) and may be required to worlcup to two (2) hours on tasks related to
the tasks for which they were called back to work or on tasks which would require a call back.

Section 8 On-Call Pay

One employee from the Buildiﬁ'é Services Maintenance Staff will be on active standby each

10
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week. The employee who is on #ttive standby will carry a pager and will be available to be
called back to work during all g’)oﬁlwox'king hours for the week that he/she is on active standby.
An employee on active standby who is actually called back to work will be compensated for the
time actually worked as provided in the previous sections of this Article, Regardless of whether
or not the employee is called back to work, he/she will receive the following compensation:

A, Effective July 1, 2024 the employee shall receive Eighty-three dollars and twenty cents
(83.20) per week as active stariﬁby pay in addition to his/her regular compensation. This is based
upon one hundred and twenty eight non-working hours per week at sixty-five cents ($0.65) per
hour,

If an employee is not able to bé 6n active standby for a full week, they will be compensated at
the following rate:

B. Effective July 1, 2024 thfei employee shall receive sixty-five cents ($0.65) per hour per
normal non-working hour for tlie time that they are actually on active standby.

If an employee is not able to be on active standby for his/her full assigned week, it is his/her
responsibility to find another Malritenance Staff employee to exchange times with them. Any
time there is a change in the active standby roster, the employee initially assigned the active
standby duty is responsible for ififsrming the Department Head prior to the change.

) ARTICLE VI
Wages and Pringe Benefits

Section | Wage Schedule
Employees shall be paid on the bisls of the salary schedule attached as Appendix A.
Section 2 Wage Schedule Advancement

Employees shall automatically advince on the salary schedules follows:

Step | 0 - 18 months
Step 2 19 - 30 months
Step 3 31 - 42 months
Step 4 43 - 60 months
Step 5 61 months and above

Employees will be advanced oi thi step effective on their anniversary date. All grievances
relating exclusively to the annivérsary date issue will be resolved by agreement to advance
employees on their anniversary dute. All bther employees similatly situated will also be
advanced.

Section 3 Wage Schedulce ﬁ%éément’

Employees shall be placed upo‘f_i the wage schedule based on the number of months they have

been consecutively employed by the County from théir date of hire and based upon Section 2 of
this Article, Employees whose placement would result in a reduction in pay shall have their

11
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wages frozen.

Upon initial employment, credif may be given for previous experience in a comparable position,
whether within or outside of thé County, on the following basis:

a. 0 montli to 18 months expetience — Step

b, 19 monilis to 37 months experience — Step 2
c. 38 montlié or more expetience — Step 3

The Union shall have the right if}_érieve any advance step placement, and any grievance relating
to step placement shall be filed within twenty (20) working days of the employee's date of hire
and shall be commenced at the ¥écond step of the grievance proceduie. The Union has the right
to request information necessaty {0 investigate grievances. The Union maintains the right to
request and receive any applicible information to investigate and process any such gricvance.

If an employee is transferred {0 & position having a higher pay grade, the employee will be
placed on the step in the highet pay grade which is closest to and higher than the emplayee’s
current rate of pay and will theil bé advanced one (1) step beyond that step. if the step in the
higher pay grade is equivalent to the employee’s current rate of pay, the employee will be
advanced two (2) steps beyond that step. [fan employee is transferied to a position having the
same or a lower pay grade, the éh\ﬁ!oyee's rate of pay will not change unless the rate exceeds the
highest step rate in which case it will be lowered to the highest step rate.

If an employee is transferred £ %’ﬁfc}s_itioh having a higher pay grade, the date of transfer will be

come the eligibility date for ﬁi_!({i"géiep increases. For all other transfers, the eligibility date for
future step increases will not charige.

Section 4 Paydays

Employees shall be paid on a lﬁi’i;wéé.kly basis, the payday shall be Friday. If the scheduled

payday falls on a holiday, the fiifyﬂiw will be the preceding County workday.
Section 5 Job CIassiﬁcatiéﬁE aiid Pay Grades
Employees shall be classified i ?Q;iiows:

Pay Grade 1 CuStOdi::I{l:i' (F/T & P/T, Day & Night Custodian)

Pay.Grade 2: Lead Ciislodian, and Civil/Watrants Clerks

Pay Grade 3: Clerks Ik, ‘
Real Bstigté Cleck 11, Tax Clerk 1,
Motor Vehidle Cletk 11, Election Clerk 11,
Vital Statlstics Clexk 11, Building Services
Clerk 11 Sétondary Roads Clerk 1, and
Mainteiihiice Worker and Maintenance Painter

12
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Pay Grade 4: Mainten'éx_@é Technician, Senior Clerk (Real Estate, DNR/MV, Tax, SO)
Mainteniiice Workers with a 3¢ Class Hydronics Engineer License™

*Maintenance Workers are req"l}li_red to obtain a 3¢ Class Hydronics Engineer License unless the
employee is to retire within twenty-four (24) months following July 1, 2016.

Pay Grade 5: Bookkeéﬁér, Clerk II1
Pay Grade 6: Legal Séﬁf‘étary

Employees certified to perforn':\ ﬁisbestos work will receive an additional fifty (30.50) cents per
hout,

Section 6  Holidays Recog‘ﬁized

Regular full-time and part-timé amployees shall be granted the following holidays:

New Years Day o January |
Dr. Martin Luther King Ji.'s Birthday Third Monday in January
Memorial Day Last Monday in May
Independence Day July 4
Labor Day First Monday in September
Veterans Day : November 11
Thanksgiving Day Fourth Thursday in November
Thanksgiving Friday ‘ Following Fourth Thursday in November
Christmas Day o December 25
Floating Christmas Holiday December 24, 2024

December 24, 2025

December 24, 2026
One Personal Holiday See Section 12

Section 7 Observance of Hohdays

The Board shall designate the di\y on which the holiday is to be observed except that if an
aforementioned holiday falls o} & Saturday, the preceding Friday will be observed as a holiday,
and if an aforementioned holiday falls on a Sunday, the following Monday will be observed as
the holiday.

Section 8  Eligibility for Hcliday Pay

In order to be cligible for 1eccwmg iioliday pay, an employee must be in pay status on the last
scheduled work day before the_-}‘i'ci‘l_id;\y and on the first scheduled work day after the holiday. No
employee who has been laid oft. i discharged, or who is under suspension, will be eligible for
holiday pay.

Section 9 Pay for Holiday$

Regular full-time employees el.i‘g‘\ifi\r: for holiday pay shall receive as holiday pay their normal
rate of pay at straight time up t6 & maximium of eight (8) hours for any one holiday. Regular
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part-time employees eligible fo

V,;i"day pay shall receive as holiday pay their normal rate of pay
at straight time prorated based 1ipon their average daily hours of work.

Section 10  Holiday Premiuitn Pay

When an employee is required by the Employer to work the holiday listed above, the Employet
agrees to provide holiday premiuin pay at the vate of double time and one-half (2 1/2) the
employee's regular rate. Holiddg hours consist of all hours worked on a regularly scheduled shift
for which at least half of the sclisduled hours fall on a holiday.

Section |1 Holidays Durin’g Vacations

If an observed holiday falls duung an employee's vacation petiod, such observed holiday shall
not be charged against the employce's vacation leave,

Section 12 Pexsonal Holid#y Us‘;e

Pergonal holidays will be“Sehegiﬁeéi by mutual agreement between the employee and the
employee's Department Head, “Reguests. for: scheduling-of‘a peisonal holiday on a day designated
for religious observation (Yom Kippur, etc.) shall not be unreasonably denied. Personal holidays

shall not be carried over from gontract year to contract year, nor shall they be granted, if unused,

to any employec upon retireméﬁh termination or discharge. An employee shall not be granted a
personal holiday during the first §iX (6) months of his/her employment. No employee will be
permitted to worlc his/her persoiial lioliday.

Section 13 Vacation - Rate of Aderual

Vacation benefits are granted airly fo regular full-time and part-time employees.

Regular Full-Time

Regular full-time employees in dictive pay status shall acerue annual vacation leave credit on a
pay petiod basis as follows:

Years of Hourly Hours
Continuous Service Credit Per Year
After | year 40/No. of hr. 40 hours
2 or more years,

but less than 8§ years 80/No. of hr. 80 hours
8 or more yeats, ’ ]

but less than 15 years 120/No. of hr. 120 howrs
15 or more years, : 160/No. of hr, 1:6__0 hours

but less than 20 years

4
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20 or more years SR 200/No. of hr. 200 hours
Employees changing status frofr full-time to part-time shall be paid for vacation credits in excess
of the prorata maximum carryaVér allowed at the end of the anniversary year in which the ‘
change occurs.

Regular Part-time

Regular part-time employees in a1 active pay status shall accrue annual vacation leave credit on
a pay petiod basis as follows:

Years of Hourly

Continuous Service Credit

After | year .01923

2 or more years,

but less than 8 years 03847

8 or more years, 3
but less than 15 years 05770

15 or more years, .07693 '

but less than 20 years
20 or more years 09615

Section 14  Use and Limitations

Vacation leave is provided to eniployees for the purpose of rest and recreation from daily
routine. When an officially designited holiday ocours during an approved vacation leave, the
holiday will be paid and na vacation leave will be charged. Emplayées with the greatest length
of service will have prefercnce {0f Vacation dates unless to do so would jeopardize a
depattment's ability to perform Jts responsibilities.

All use of vacation time must e dpproved by the department head or a designated supervisor,
Requests for five (5) or move dofisecutive days shall be submitted to the appropriate supervisor
fifteen (15) days in advance to aliow adequiate time for planning worl schedules and replacements, it
shall be the responsibility of thg Department Head to find replacements to cover the requested time
off, The Department Head shall angwer all vacation requests as soon as possible, but not later than
three (3) working days after veodipt of the request for vacation leave. So far as possible, each
vacation will be granted at the tiifie selected by the employee so long as it does not conflict with the
operation of the Employer; provided that the final right to allot vacation periods and the right to is
reserved exclusively to the Employer, After vacation periods have been allotted, they may be
changed by the Employer only dug (o an emergency. The term "emetgency” means a critical
situation requiring immediate d¢tion.

Absence on account of illness, iiij}i’fy, inclement weather, or disability in excess of that authorized
for such purposes may, at the regjiiest of the employee, be charged against vacation leave allowance.
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Section 15  Vacation Pay

Vacation leave shall be paid at the employee's straight time rate of pay in effect at the time leave is
taken.

In the event of a layoff, death m ?éﬁrement of an employee, the final wages shall include
compensation for all unused, actied vacation credit,

Section 16  Payment Upon 'f‘éﬁ'ﬁination

Employees terminated after foi}y‘,(?t) months of employment, but pr{ior to their first anniversaty,
shall be paid for vacation credits i their last paycheck., EBmployees who resign or ave terminated
prior to the completion of four (4) thonths of employment are ineligible for vacation pay.

Section 17 Carryover

Vacation credits are earned froni diniversary date to anniversaty date and employces are
encouraged to expend vacation duiring the anniversary year as it is accrued. If, however, the
employee elects to cary over Rours from the current anniversary yeat, the maximum carry-over
shall‘be gqual to the amount of viiéation accrual earned ini the anniversary year just ended.

Any hours exceeding the abov§ iii’ﬁits at the employee's annivetsary date shall be reduced to the
maximum number of hours pefintitiéd to be carried over as provided in paragraph 1 of this section,

Section 22 Flex Benefit Pl ‘

{tes with access to a Flex Benefit Plan. Employees will be
able to use pre-tax dollars for iny uge sanctioned by federal law. Cuxrent uses include but are
not necessarily limited to deduttibles, coinsurance and premium payments for group insurance,
vision care, glasses and depentléiit Gare, 'This plan is subject to revision if federal laws governing
flex benefits are revised.

The Board will provide the Bmp]

Section 23  Personal Day

Each employee will receive oiié (1) personal day per contract year. The Personal day will be
schedufed by mutual agréemen  bétween thie employee-and the Department Head ov his/her
designee. The personal day-sht be carried over from-contract year to contract year, hor shall
the personal day be granted, if Uiused, to any employee upon retitement, termination or
discharge. No employee will b petinitted to worlk his/her personal day.

I3
)

Section 24  Vision Insurantie

Effective July 1, 2013, the Emiployer will provide vision insurance options by mutual agreement
between the Employer and the Union. The Employer agrees to deduct from wages any portion of
the vision plan premium cost dttiibuted to the emplayet according to the coverage selected.
Coverage selected and authoriétioh for payroll deduction shall be executed upan submission of
an application completed by the employee. Revocation of plan participation will be according to
terms stipulated by the plan ddcuinent. For the contract term from July 1, 2013 through June 30,
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2016, the enrolled employee stili pay 100% of the premium cost for selected coverage.

ARTICLE VII
Leaves of Absence

Section | Sick Leave
A, Rate of Accrual

Regular employecs shall accrut sidk leave at the rate of 04615 hour pex hour worked up to a
maximum of ninety-six (96) houis per year. Ewoployees may accumulate a maximum of six
hundred and forty (640) hours o §ick leave. Sick leave shall be taken at a minimum of one half
(1/2) hour increments,

B. Use

I, Requests for sick leave dr¢ to be directed to the Department head or his/her designee.
Requests should be mailg &4 soon as the employee knows they need sick leave. Ifan
employee is using sick léave for an appointment, the appointment should be scheduled so
the employee misses the filmum amount of work time. The Department head or
his/her designee should be told about the appointment as soon as the appointment is
scheduled. 1f an employes Is calling in because they believe they are too sick to report Lo
work, they should attenipit o reach the Department head or his/her designee as much in
advance of their scheduled féporting time as possible.

If there is a reasonablé suspicion that sick leave is being abused, the Department head or
hisfher designee will répott the matter to the Director of Human Resources. The
Director of Human Ressiitces or histher designee will conduct an investigation, As part
of the investigation, the tiployee may be required to provide appropriate
documentation from treatirig dootors. Sick leave abuse is a serious matter which will
result in appropriate diséiplitiary action.

When a holiday occuré»'_v((l‘i‘i'lfe an employee is on sick leave, the employee’s sick leave
account shall not be clidiged for the holiday period.

2. An employce may be grénted up to one hundted and twenty (120) houts of family leave
per contract year chargéablé to aceumulated sick leave when it is necessary for them to
provide care for a spoust; €hild of pavent with a serious health condition. The employee
requesting family leavé Will be required to provide a written statement of the reason
family leave is needed and may be required to provide a physician’s stateraent
concerning the illness ot injuty of the spouse, child or parent. This leave shall be non-
accumulative. If the letivé is granted it may be treated as leave time under the Family
Medical Leave Act. Howéver, the Board of Supervisors shall not be bound by any terms,
conditions or interpretativ is of the Family Medical Leave Act in deciding whether or not
to grant the leave. The d€gision to grant or deny this leave is in the sole discretion of the
Board of Supervisors of its designee. Any ledve request which is going to be denicd by

the designee of the Boiid sliall be presented to the Board of Supervisors and the

17




EXECUTION COPY R
employee will be invited (0 present his/her situation to the Board. The decision of the
Board of Supetvisors is fitial and is not subject to a grievance under the terms of this
contract.

3. Employees may also ust, pald sick leave credits for medical, dental and vision
appointments if they mitst bé scheduled during normal working hours. Proof that such
scheduling is necessary itiay be required.

C. Worlk Prohibition

Employees working in any oth'(?'"" ‘tfi‘i:jj)loylfr'nent, including self-employment, while receiving sick
leave pay from the County are $iibject to disciplinary action up to, and including immediate
dismissal.

D. Notice Requirement

To be eligible for sick leave paymeiit, an employee shall notify the department head as soon as

possible. Notice must be given prior to the starting time of the employee's workday. This notice
may be-waived if the depattment ligad determines that the employee could not reasonably be
expected to comply with this redlilreinent because of circumstances beyond the control of the

employee.

E. Holiday Limitation

Sick leave will not be paid on \hewmkmg day immediately preceding or following a holiday
except in case of serious, confining illness.

F. Sick Leave Conversion atid Payment

An employee who has accumulaiéd and maintains six hundred and forty (640) hours of sick
leave will be allowed to convett sivle leave earned duting the yeat to vacation at the rate of three
(3) hours of sick leave for one {1) liour of vacation. An employee will cease 10 be eligible for
fhis conversion any time their dccutmulated sick leave falls below six hundred and forty (640)
hours.

An employee who is retiring aid has a minimum of twenty-five (25) years of employment with
Woodbury County will be paid toi fteeni percent (15%) of their accumulated sick leave up to a
maximum of Theee Thousand Dollats ($3,000.00).

Section 2 Work-Related 1njn{i 65

To the extent it is available, sick igave miy be used for an on-the-job injury or disability. When
Workers Compensation is recéivad, the employee shall have the option of being paid the
difference between the amount of. workel's compensition and the employee's regular salary.
Payments shall be made concutiently with regulat pay periods. Only the amount paid by the
County shall be deducted from gick leavé credit. The amount of money paid by the County
divided by the Employee's hot.iﬂy yate of pay shall determine the number of sick leave hours
used. No houts used in compliance with this section shall be charged as an incident under

Section 1, paragraph F, of thig Ailicle.
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Section 3 Pre-determined *féﬁi";‘)orax'} Disability

A. Except as hereafter modiﬁl_ all policies, rules, and regulations, applicable to employees
who are granted sick leave shall be applicable to employees applying for  predetermined
temporary disability leave. Siglk leve, to the extent of an employee's accumulated earned sick
leave, shall be paid only during the time of medical confinement which shall be the time
medically indicated for terminatiolf and recommencement of duties.

B. An employee shall notiﬁv:_v he Department Head as soon as the necessity for taking sick
leave becomes known to the efipluyee.

C. Following a pre-determiined temporary disability leave the employee shall furnish a
statement from histher physiciati §éiting forth the date that he/she became incapacitated due to
personal illness and unable to perforin his/her normal duties, and the date that such incapacity
terminated. Sick leave beneﬁt.{é, ks the extent of accumulated sick leave earned, shall be paid
only for such period of incapacity: .

D. The determination of V\{i'"‘; 6r and/or when the employee is capable of returning to work
following the pre-determined tamporary disability shall be nade in consultation with the

employee, the Depattiment Head #iid the émployee's physician, and may also be in consultation
with a physician of the Employét's bwn choosing.

Section 4 Funeral Leave
A. Employees Eligible

Funeral leave benefits are grariti'%d 'd'iily to regular fuli-time and part-time employees.

H

B. Benefits

An employee will be granted ip to three {3) working days paid funeral leave to atlend the funeral
of the employee's spouse, childién o1 step-children, parents ot step-parents, mother-in-law,
father-in-law, brother (and spollse); Sister (and spouse), grandparents, grandchildren, aunts and
uncles of the employee or periatient members of the immediate household. The Department
Head may allow one (1) day of fungial leave with pay, chargeable to sicl leave, to attend the
funeral of members of the family 116t included above, a fellow employee, or a close friend.

Upon request of the employee,;_ﬂ{{-} f_):epar"'tment Head imay grant an extension of the three (3) day
petiod or the one (1) day perio\ld“ iti the event long distance travel is required or due to the close
nature of the family relationshifi: Any siich extension shall be charged against the employee's

unused sick leave or vacation acerials,

Section 5 Jury Duty and Gount Appéarance

Employees shall be granted a ]'.?ii'i;d‘]‘éyave F absence for assigned work time lost when called to
serve on jury duty. Such empléiyees shall be paid their straight time hourly rate for all lost time
up to forty (40) hours per week: An employee shall submit certification of jury service to the
Employer, and shall assign to ihis Bmployer that part of all remuneration received for jury service
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which can reasonably be describéd a5 duplicate compensation. When released from jury duty
during working hours, the employee shall report to work within one (1) hout, unless less than an
hour remains in the working dAy;

Employees required by subpoeitd £o testify in a courtaction in u matter in-which they are not
personally involved as participiiits (e.g. plaintiff, defendant, critninal aet of the cmployee, elc.)
shall be granted leaves of absence for the period necessaty {o fulfill the couit obligation, and
shall receive the difference betweehn any compensation received for testifying and their regular
straight time hourly rate for holits Jost as a result thereof. Employees will, as soon as possible,
return to work upon completioli 51 their required testimony.

Section 6 Military Leave

Employees shall be granted mihlmy leavé in accordance with lowa Code Section 29A.28.
Scetion 7 Extended Leavé%a

A. Duration

In the discretion of the Depamiiéixﬁ Head an employee may be granted an extended leave of
absence without pay not to exceéd ohe hiindred twenty (120) calendar days. The employet may

grant a one hundred twenty (lﬁﬁ) talenddr day extension at the solg discretion of the Employer.

B. Application

Application for such a leave of absénce rhust be made in writing to the Department Head not less
than thirty (30) calendar days, ;‘Wh'enfever possible, before the beginning date of the leave, setting
forth in writing the length of [éavé desired and the reasons therefore. The Department Head shatl
respond to the request within foriitaén (14) calendar days after the request is received.

C. Benefits During Leave

lOl?ity, ot other benefits contained in this Agreement shall accrue
during the time an employee i8 & leavé of absence without pay exceeding thirty (30) calendar
days. Employees will be responsible for the payment of all insurance premiums during a leave
of absence without pay exceediiig thirty (30) calendar days.

No vacation time, sick leave, 8

D. Return Rights

Employees returning from an éx ided léave of absence shall return to the job classification in
which they worked prior to coifir gncing the leave. Failure to return from an extended leave of
absence shall be considered by fhe County to be a voluntary resignation.

Section 8 Leave for Negdtiations

between the Union and the Employer are scheduled by
mutual agteement to take place duting normal working hours, three (3) employees, unless mutual
agreement is reached to expﬁiiéf {he.number, who are members of the Union's bargaining team
shall be given such time off withgut loss of pay to attend these sessions. No employee, however,
shall receive more than forty (40 hours of pay per week at his/her straight time rate pursuant to

When contract bargaining seséib
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this section, The time off grantéd for bargaining purposes shall not be considered as hours
worked for overtime eligibility:

* ARTICLE VIII
Miscellaneous Provisions

Section 1 Personnel Records

Employees or their designees s}._iigl'l i)g; peiinitted to review their official personnel folder. Copies
of material in the employee's pérsoriiiel file shall be provided the employee on request. The

141
employee shall have the right to vespond In writing to any item in his/her petsonnel file, with said
tesponse becoming part of the file,

Section 2 Labor-Managentsnt Meetiiigs

Regular meetings of the Labor%Méi’jégamént Comumittee shall be held at least once each three (3)
months at a mutually agreed upbit titne arid place. Requests by eithev party to hold emergency
meetings shall not be unreasonably denied. If the meeting is held during an employee's
scheduled work hours, the emplayee will be paid for those hours falling within their work time.

Each party shall submit a writtéli agénda to the other not less than two (2) working days prior to
each meeting, All Labor-Management Committee meetings shall be for the purpose of
discussing and resolving mattefs rtainiiig to the administration of this Agreement, including
safety, job classification recomiii idations and the improvement of the relationship among the

Employer, the Union, and the batgatiing Unit employees.

ARTICLE I‘X
Health and Safety:

Section 1 Health Matters
Upon initial employment all eﬁiﬁiﬁfées sﬁall provide satisfactory medical evidence of physical
fitness to perform assigned duties. Requiréd medical examinations shall be at the expense of the

Employer.

Section 2 Safety Matters

The employer agrees to comply v ith occiipational safety and health standards and regulations us
adopted by the lowa Occupational Safety and Health Administration, U.S. Department of Labor,
as well as by all state and local agehcies.

The employer shall pay for all émployee licenses and/or certificates required by the employer to
conduct the business of the employér. In addition, the employer shall pay the renewal fee, for all
employee licenses and/or certificatés required by the employer to conduct the business of the
employsr,
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Section 3 Tools, Equipmdiit atid Training

maintain in safe working conditions all tools and equipment
and to provide all training requiiéd (o carty out the duties of each position. Employees are
responsible for reporting any ulis? fe'condition or practice and for properly using and caring for
the tools and equipment furnished by the Employer. Employees shall not use such tools and
equipment for personal use.

The Employer agrees to fumisf‘i

-

Section 4 Protective Cloti‘iiiié

The Employer shall furnish prééé’éﬂi/e clothing and eduipment in accordance with the applicable
state and federal regulations,

Section § Video Display Téfitiinals and Related Equipmehb

Prior to purchasing new video i!i_’s‘s‘ﬁié& terminals and related equipment the Employer will notify
the Union and allow the Union 6 providé input regarding the proposed purchase. Nothing in
this shall restrict in any way the Employéi's right to purchase video display terminals and related
equipment,

ARTICLE X
No Strike or Liockout

The Union recognizes its statuf bry Gbligalions and responsibility to avoid and avert a strike.
Therefore, for the duration of th Agreertient, the Union agrees that neither it, its officers,
agents, representatives nor mentibers; individually or collectively, directly or indirectly, will
induce, instigate, encourage, authofize, ratify, or participate in a strike against the Employer.

The Union recognizes that in tfié event of a work stoppage, the Union has an obligation and a
duty to urge any and all employées Who fhay be involved in such activity to return lo work
immediately and to refrain from sugh woik stoppage. The Union will make public statements in
the mass media urging employsés to immiediately retutn to work.

The Employet has the vight to ke any other action pursuant to lowa Code Section 20.12.
No lockout of employees shall ke tiistituted by the Employer during the terms of this Agreement,

ARTICLE X1
General

éepai‘ability and Savings

Should any Article or Section 6f iis Agieement be found invalid, unlawful, or not enforceable
by reason of any existing or subségilently enacted legislation or by final judicial decision, the
remaining Atticles and Sections she il coritinue in full force and effect for the duration of the
Agreement. The parties will pi‘@)ﬁ}ﬁfiy roset for the purpose of negotialing an appropriate
replacement for the offending Article or Section.
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In the event the parties fail to agree on provisions for substitute within fifteen (15) days
following the statt of negotiations, the parties shall request a fist of five (5) arbitrators from the
Public Employment Relations Board, The first strike shall be decided by a coin toss and the
parties shall alternately strike until there is one name rethaining who shall become the arbitrator.
Either party may request a second list of arbitrators from the Public Employment Relations
Board if they so desire. The arbiteator shall decide between the management's and Union's final
offet as to which is the most appropriate substitute.

The decision of the atbitrator shall be final and binding on both parties.

ARTICLE XII
Duration and Signature

Section 1 Duration

This Agreement shall be effective as of the first day of July, 2024, and shall remain in full force
and effect until the 30th day of June, 2027, [t shall automatically be renewed from year to year
thereafter, unless terminated or modified as hereinafter provided.

Section 2 Signature Clause

IN WITNESS WHEREOF, the parties have caused this Agreement to be signed by their duly-
authorized representatives on this 42* Hday of Lz dise 4 "
2034

WOODBURY COUNTY, [OWA AMERICAN FEDERATION OF STATE,

COUNTY AND MUNICIPAL EMPLOYEES,
lowa Council 61

by TS By /glé/f it

Matthew Ung, Boatd Chair County Courthouse
Board of Supervisots Bargaining Committee Member

o U Sssie Hoomsd) g B Soaple

Melissa Thomas, H.R. Director County Courthouse

Board Negotiator Bargaining Committee Member

/ 1 Q—"“ /
By v BY_ :

Allysohy . Dirksen”” BepAngefsbll

Board Negotiator AFSCME IA Council 61 Negotiator
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2024-2025 =3.0%

Pay
Grade
1
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Step 1

$17.29
$18.14
$19.24
$21.15
$23.31
$25.31

2025-2026 = 3.0%

Pay
Grade
1
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Step 1

$17.81
$18.68
$19.82
$21.78
$24.01
$26.07

2026-2027 - 3.0%

Pay
Grade
1

[o RV TN N VE N

Step 1

$18.35
$19.24
$20.41
$22.43
$24.73
$26.85

Step 2

$18.14
$19.06
$20.14
$22.07
$24.73
$26.23

Step 3

$18.68
$19.63
$20.74
$22.74
$24.95
$27.01

Step 2

$19.24
$20.22
$21.36
$23.42
$25.70
$27.82

APPENDIX A
Wage Schedule

Step 3

$19.06
$19.94
$21.14
$22.92
$25.06
$27.06

Step 3

$19.63
$20.54
$21.77
$23.61
$25.81
$27.87

Step 3

$20.22
$21.16
$22.42
$24.31
$26.59
$28.71

Step 4

$20.23
$21.20
$22.30
$24.13
$26.34
$28.34

Step 4

$20.84
$21.83
$22.97
$24.86
$27.13
$29.19

Step 4

$21.46
$22.49
$23.66
$25.60
$27.94
$30.06
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Step 5

$21.90
$22.76
$24.67
$26.66
$28.72
$30.72

Step 5

$22.55
$23.45
$25.41
$27.46
$29.58
$31.64

Step 5

$23.23
$24.15
$26.17
$28.28
$30.47
$32.59




