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Memo

Date: 10-30-2013

To: Woodbury County Board of Supervisors
From: Woodbury County Emergency Services
Subject: 2014 EMS System Development Grant

Previously the Woodbury County Board of Supervisors approved that Woodbury County Emergency
Services Director; Gary Brown and staff would be allowed to administer the 2014 EMS System
Development Grant for the Woodbury County EMS Association. This grant provides assistance to rural
Woodbury County EMS Responders for initial training expenses as well as continued education.

There have been some minor changes in how the State of lowa is facilitating the 2014 EMS System
Development Grant. Previously, the grant documentation and reporting were worked through
Woodbury County Emergency Services SharePaint account.

The new guideline with this grant is that the EMS System Development Grant and ALL other grants with
the lowa Department of Public Health must be located at the Woodbury County Board of Supervisors
SharePoint account. This requires a signed SharePoint User Memorandum of Understanding (MOU) that
would include Woodbury County Auditor Office, Woodbury County Sheriff’s Office and Woodbury
County Emergency Services.

With the State of lowa’s instruction and the Woodbury County Board’s approval we can list the
Woodbury County Auditor’s Office, Jean Jessen as Contract Administrator for this Agreement. The
Auditor’s Office is the department that currently obtains grant documentation and provides assistance
to expedite muitiple grants for Woodbury County. This will also eliminate the need for an updated MOU
annually as the Chairmen of the Board changes in the beginning of each New Year.

Authorized Users listed that have total access and are allowed to sign grant documentation for this MOU
agreement are the Woodbury County Sheriff, Dave Drew and Woodbury County Emergency Services
Director, Gary Brown.

Authorized Users listed that have total access to all documentation and reporting however, not allowed
sign are Woodbury County Sheriff’s Office Administrative Assistant, Jennifer Beeson and Woodbury
County Emergency Services Administrative Assistant, Dawn Zahnley.

Action Needed-

Approve the Woodbury County Auditor Office, Jean Jessen the authority to sign on behalf of Woodbury
County as Contract Administrator for the SharePoint User Memorandum of Understanding Agreement
with the lowa Department of Public Health.



SHAREPOINT USER MEMORANDUM OF UNDERSTANDING (MOU)
IDPH SERVICE CONTRACT CENTER

BETWEEN THE
IOWA DEPARTMENT OF PUBLIC HEALTH
AND THE

Insert Contractor Legal Name (include D/B/A “doing business as” as applicable):

Woodbury County Board of Supervisors DBA Woodbury County

SECTION 1. IDENTIFICATION OF THE PARTIES.

The Iowa Department of Public Health (herein referred to as the Department) is a state agency authorized to enter
into this agreement. The Department’s address is Lucas State Office Building, 321 East 12" Street, Des Moines,
Iowa 50319-0075.

The IWoodbury County I (herein referred to as the Contractor)
is a Governmental Entity ‘organized under the laws of the state of Iowa.

The Contractor’s address is:

620 Douglas, Room 104, Sioux City, 1A 51101

SECTION 2. PURPOSE.

It is the mutual desire of the Department and the Contractor to collaborate on SharePoint electronic service contract
initiatives. The SharePoint Server (“SharePoint™) is a Web-based document library system which allows the
Department and Authorized Users to distribute and receive competitive selection and service contract documents,
business records and financial documents.

The primary reason for this Memorandum of Understanding (MOU) is to grant certain limited rights to the
Contractor with respect to the use of SharePoint Service Contract Center and to provide the terms and conditjons
which shall govern the Contractor’s use of the SharePoint Service Contract Center. This Agreement shall also
outline the terms under which the Department shall add Authorized Users for access to the Contractor’s SharePoint
site.

SECTION 3. DURATION OF AGREEMENT.

The initial term of this Agreement is for six years, effective on the date of signatures unless terminated earlier in
accordance with the terms of this Agreement. After expiration of the initial term, the Department may elect to renew
this Agreement for additional periods upon such terms and conditions as may be acceptable to the Department.







D. The Department shall verify the status of Authorized Users prior to acceptance of any legal or financial
document from the SharePoint site (i.e. the individual signing the contract is authorized at the appropriate level
in section 6 of this MOU).

E. The Department shall send all legal and administrative notifications regarding SharePoint Service Contract
Center, including but not limited to updates, announcements, , and MOU questions and issues, to the individual
named as contract administrator in Section 4.

F. The Department assumes no responsibility for documents posted by non-Department Authorized Users and no
responsibility for the activities, omissions, or other conduct of non-Department Authorized Users. If notified by
an Authorized User of a document which allegedly does not conform to the terms and conditions of the MOU,
the Department shall investigate the allegation and determine in its sole discretion whether to remove the
document. The Department may also monitor documents at random and shall investigate inappropriate posting,
usage, or conduct and determine in its sole discretion whether to remove the document. The Department may
also terminate the MOU if an Authorized User violates any of the terms or conditions of this MOU.

SECTION 6. DUTIES OF THE CONTRACTOR.
The Contractor agrees:

A. To maintain the following system requirements for use of SharePoint:
* Internet access
* Operating System: Windows XP or newer
» Software Applications: Microsoft Internet Explorer 6.0 or newer
Microsoft Office 2000 or newer (including Excel)
Adobe Acrobat Reader 8.0 or newer

Authorized Users will be required to add a Trusted Site address to Internet Explorer to be able to install Active-X
controls that are used by SharePoint.

Authorized Users must have a unique and individual electronic mail address.

B. To designate appropriate user authorization level to individual(s) to ensure compliance with contract
submissions and conditions for all contracts with the Department that must be managed within the
SharePoint system.

There are three “levels” of user authorizations. The Contractor shall designate staff to utilize SharePoint for the
following functions:

a. Execution and Submission of Legal Documents

The following persons are designated as Authorized Users for the execution and submission of legal
documents, as well as competitive selection proposals. The individuals designated in this section will have
the authority to legally obligate the Contractor by inserting their electronic signature and submitting these
documents. These Authorized Users will be granted Administrator privileges which afford the ability to access
all documents and information within the site, publish, check out and in documents, modify/edit documents, sign
legal and contract documents, delete documents, and subscribe to content in SharePoint. The Contractor may
designate up to 3 individuals at this level of authorization. If the Contractor requires more than 3 individuals at
this authorization level, a written request justifying the additional Authorized Users must be submitted to the
Department. Individuals designated in this section will also be granted the privileges as described in section 6Bb
of this MOU.






b. Execution and Submission of Financial Documents and Contractual Reports

The following persons are designated as Authorized Users for the execution and submission of financial
documents and contractually required reports to include, but not limited to progress and final reports, Electronic
Expenditure Workbooks (EEW), Business Organization form, and meeting minutes on behalf of the Contractor.
These Authorized Users will be granted Administrator privileges which afford the ability to access all documents
and information, publish and edit financial documents, publish (check documents in and out), modify/edit
contractually required reports, and subscribe to content in SharePoint. The individuals listed in this section will
have the authority to approve/sign and submit financial/expenditure reports, and approve/sign and submit
contractually required reports. The Contractor may designate up to 5 individuals at this level of authorization.
If the Contractor requires more than 5 individuals at this authorization level, a written request justifying the
additional Authorized Users must be submitted to the Department. Individuals designated in this section (6Bb)
will not be granted the privileges as described in Section 6Ba unless expressly listed in 6Ba.

1.
Name: |Jennifer Beeson
Title: l Administrative

Business Name:
Street Address:

City, State, ZIP:

Telephone Number:

Email Address:

2.
Name:

Title:
Business Name:
Street Address:

City, State, ZIP:

Telephone Number:

Email Address:

Woodbury County Sheriff's Office

407 7th St., P.O. Box 3715

|Sioux City, 1A

712-279-6010

|jbeeson@sioux-city.org

Dawn Zahnley

|Ad ministrative Assistant

|Woodbury County Emergency Services

121 Deer Run Trail

Climbing Hill, 1A 561015

712-876-2212

wcdes217@wiatel.net







c. Viewing of Documents and Information

The following persons are designated as Authorized Users to view all documents (legal, contractual and
financial documents) on behalf of the Contractor. These Authorized Users will be granted Contractor User
privileges which afford the ability to access/view information and subscribe to content in SharePoint. This level
of authorization does not allow user to sign, edit or submit information. The Contractor may designate up to 5
individuals at this level of authorization. If the Contractor requires more than 5 individuals at this authorization
level, a written request justifying the additional Authorized Users must be submitted to the Department.

1. -

Name: l

Title: l ]

Business Name: |

Street Address: | l

City, State, ZIP:

Telephone Number:

Email Address:

2.
Name:

Title:

Business Name: | 1

Street Address:

City, State, ZIP:

| |
Telephone Number: l B B l
|

Email Address:

3.
Name:

Title:

Business Name:

Street Address:

Telephone Number:

|
City, State, ZIP: I
|
|

Email Address:







Contractor, that Authorized User remains the lawful custodian of that record for purposes of lowa Code chapter
22.

G. Contractor shall not use SharePoint in any manner which is inconsistent with the Department’s license agreement

with Microsoft for SharePoint.

SECTION 7. INDEMNIFICATION

A. The Contractor agrees to defend, protect, indemnify and hold harmless the State of lowa and the Department, and

their officers, employees, board members, representatives, officials, agents and volunteers from and against any
and all claims, costs, expenses, losses, damages, liabilities, settlements and judgments, including, without
limitation, the reasonable value of the time spent by the Attorney General’s Office, and the costs and expenses
and reasonable attorney’s fees of other counsel required to defend the State of Iowa or the Department, related to
or arising from:

1 Any violation or breach of any term or condition of this Agreement or any violation or breach by Contractor of
any term or condition of the Agreement;

2 Any negligent, intentional or wrongful act or omission of Contractor or any agent or subcontractor utilized or
employed by Contractor;

3 The Contractor’s performance or attempted performance of this Agreement, including through any agent or
subcontractor utilized or employed by Contractor;

4 Any infringement or misappropriation of any copyright, trademark, patent, trade dress, trade secret or other
intellectual property right.

B. The Department shall, only to the extent consistent with Article VII, Section 1 of the Jowa Constitution and Iowa

Code chapter 669, indemnify and hold harmless the Contractor from and against any and all costs, expenses,
losses, claims, damages, liabilities, settlements and judgments arising out of the Department’s negligence or
wrongful acts or omissions in the performance of this agreement.

C. Survives Termination. The indemnification obligations of Contractor shall survive termination or ~expiration of

this Agreement.

SECTION 8. TERMINATION.

A.

The Department may terminate this Agreement, without penalty, by providing at least thirty (30) days written
notice to the Contractor.

The Department may terminate this Agreement immediately and without penalty if it determines that the
Contractor has violated any of the terms or conditions of this Agreement.

. The Contractor may terminate this Agreement by providing at least sixty (60) days written notice to the

Department.

The Department shall have the right to terminate this Agreement without penalty by providing at least ten (10)
days written notice to the Contractor if the Department determines that any of the following conditions exist:
adequate funds are not appropriated or legally available to allow the Department to fulfill its obligations under
this Agreement; adequate funds are de-appropriated or not allocated or available or if funds needed by the
Department, at the Department’s sole discretion, are insufficient for any reason; the Department’s authorization
to operate is withdrawn or there is a material alteration in the programs administered by the Department; or the
Department’s duties are substantially modified.






L. Successors in Interest. All the terms, provisions, and conditions of the Agreement shall be binding upon and
inure to the benefit of the parties hereto and their respective successors, assigns and legal representatives.

M. Award of Related Agreements. The Department may undertake or award supplemental or successor
agreements for work related to this Agreement. The Contractor shall cooperate fully with other contractors,
consultants, and other persons who may be engaged by the Department in connection with this Agreement. The
Contractor will ensure that its subcontractors will abide by this provision.

N. Sovereign Immunity. The Department does not waive sovereign immunity by entering into this Agreement and
specifically retains immunity and all defenses available to it under Iowa law, including, without limitation, Iowa
Code Chapter 669 and the Constitution of the State of Iowa.

0. Non-Exclusive Rights. This Agreement and the rights granted hereby are not exclusive. The Department
reserves the right to grant rights identical or similar to those granted hereby to third parties at anytime.

P. Any use of the Department’s name, logo, or other identifier must have prior written approval from the
Department.

Q. The Contractor’s duties and obligations set forth in Sections 5 through 9 above shall survive termination or
expiration of this Agreement.

R. No exchange of funds will occur pursuant to this agreement.

S. Supersedes. This agreement supersedes all previously executed SharePoint User MOU between the Department
and the Contractor; as well as all Modification Request Forms for the SharePoint User MOU submitted by the
Contractor.

IN WITNESS WHEREOF, in consideration of the mutual covenants set forth above and for other good and
valuable consideration, the receipt, adequacy and legal sufficiency of which are hereby acknowledged, the parties
have entered into the above Agreement and have caused their duly authorized representatives o execute this
Agreement.

FOR AND ON BEHALF OF THE CONTRACTOR:

Contract Administrator Signature: | %M /%/fz’fe\_
Title: | Chairman

Date: 110-28-2013 |

FOR AND ON BEHALF OF IOWA DEPARTMENT OF PUBLIC HEALTH:

Contract Administrator Signature: l
Title:
Date: |
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