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You are hereby notified a meeting of the Woodbury County Board of Supervisors will be held December 19, 

2017 at 4:30 p.m.   in the Basement of the Courthouse, 620 Douglas Street, Sioux City, Iowa for the purpose 
of taking official action on the agenda items shown hereinafter and for such other business that may properly 
come before the Board.   
 
This is a formal meeting during which the Board may take official action on various items of business. If you 
wish to speak on an item, please follow the seven participation guidelines adopted by the Board. 
 

1. Anyone may address the Board on any agenda item after initial discussion by the Board. 
2. Speakers will approach the microphone one at a time and be recognized by the Chair. 
3. Speakers will give their name, their address, and then their statement. 
4. Everyone will have an opportunity to speak.  Therefore, your remarks may be limited to three minutes 

on any one item.   
5. At the beginning of the discussion on any item, the Chair may request statements in favor of an 

action be heard first followed by statements in opposition to the action.   
6. Any concerns or questions you may have which do not relate directly to a scheduled item on the 

agenda will also be heard under the first or final agenda item “Citizen Concerns.” 
7. For the benefit of all in attendance, please silence cell phones and other devices while in the Board 

Chambers. 
 

AGENDA 
 

2:00 p.m.    1.  Budget Review Discussion for FY 2019                                                         Page 
                         a.  General Relief – General Basic  
                              1.  Administration                                                                                              1 
                              2.  Assistance                                                                                                   2 
 
                         b.  Department of Human Services – General Basic                                             2 
 
                         c.  Board of Supervisors 
                              1.  Woodbury County Solid Waste – Rural Basic                                            38 
                              2.  Refunds – General Basic                                                                             3 
                              3.  Medical Examiner – General Basic                                                              5 
                              4.  Soil Conservation – Currently Funded thru L.O.S.T.                                  39 
                              5.  Public Bidder – General Basic                                                                   13 
                              6.  Mail Services – General Basic                                                                   14 
                              7.  District Court Operations – General Supplemental                                    28 
                              8.  Court Appointed Juvenile Attorneys – General Supplemental                   29 
                              9.  Risk Management Services – General Supplemental                               30 
                            10.  Board of Supervisors Expense – General Basic                                         7 
                            11.  Board Administration – General Basic                                                      10 
                            12.  Starcom – General Supplemental                                                             26 
 
                        d.  County Library – Rural Basic                                                                            5 
 
 
 



 
                         
 
                        e.  County Treasurer 
                             1.  Motor Vehicle – General Basic                                                                   4 
                             2.  Tax Department – General Basic                                                               9 
 
                         f.  Civil Service – General Basic                                                                          1 
 
                        g.  Emergency Management – General Supplemental                                        24 
  
                        h.   Human Resources – General Basic                                                                3            
                              

4:30 p.m.    Call Meeting to Order – Pledge of Allegiance to the Flag – Moment of Silence 
 
                   2.  Citizen Concerns                                                                                                Information  
 
                   3.  Approval of the agenda                                                                                              Action 
                                 

Consent Agenda 

 

        Items 4 through 8 constitute a Consent Agenda of routine action items to be considered by one 

motion.  Items pass unanimously unless a separate vote is requested by a Board Member. 
               
                    4.  Approval of the minutes of the December 12, 2017 meeting 
                     
                    5.  Approval of claims    
 
                    6.  Human Resources – Ed Gilliland 
                         Approval of Memorandum of Personnel Transactions 
 
                    7.  Board Administration – Karen James 
                         Approval of reappointments to: 
                         a.  Siouxland District Health 
                         b.  Commission to Assess Damages Categories A, B, C, D 
 
                    8.  Community Economic Development – David Gleiser 
                         a.  Approval of reappointments of Tom Bride to the Planning & Zoning Commission and   
                              Robert Brouillette to the Board of Adjustment   
                         b.  Approval of Construction Evaluation Resolution for large animal confinement operations               
 

End Consent Agenda  
 

                    9.  Public Bidder – Heather Satterwhite 

4:35 p.m.          a.  Public hearing and sale of property parcel #894716384010 (aka 714 29th                      Action 

(Set time)               Street)   

4:37 p.m.          b.  Public hearing and sale of property parcel #884706107011 (aka 3105 Orleans     Action 
(Set time)                Ave.)  
 
                  10. Secondary Roads – Mark Nahra  
                        a.  Approve final pay voucher for project number FM-CO-97(126)—55-97, HMA         Action 
                             resurfacing on Correctionville Road 
                        b.  Approve final pay voucher for project number BROS-CO97(120)—5F-97,              Action 
                             bridge replacement on 280th Street 
                        c.  Receive and approve annual report of the county weed commissioner -                 Action 
                             Jered Jepsen 
  
                   
 



 
                   
                   
                 11.  Building Services – Kenny Schmitz 
                         a.  Approval to set a public hearing for January 16, 2018 at 4:45 p.m. for Trosper       Action 
                              Hoyt Master Control Security Electronics & Elevator Project 
                         b.  Approval of Building Services Project, Energy and Construction Manager              Action 
                              position and authorization to begin the hiring process 
               
                 12.  Human Resources – Ed Gilliland 
                        a.  Approval of request to de-authorize county positions                                              Action 
                        b.  Authorization to Initiate Hiring Process                                                                    Action 
 
                 13.  Juvenile Detention – Ryan Weber 
                        Approval of contract extension for 2018 with Bureau of Indian Affairs                         Action 
 
                 14.  County Attorney – PJ Jennings 
                        a.  Approve request to hire grant funded attorney                                                        Action 
                        b.  Approve remodel of north conference room on 6th floor for senior judge                 Action 
                             office space 
 
                 15.  County Auditor – Patrick Gill 
                        Approval of the elimination of a policy and issuing a directive regarding motor            Action 
                        vehicle titles issued in the ownership of the county               
                          
                 16.  Chairman’s Report                                                                                                 Information 
                        a.  Policy Review Committee (Dec. 7) 
                        b.  SIMPCO Board of Directors (Dec. 14) 
                        c.  Recognition of outgoing Human Resources Director Gilliland 
 
                 17.  Reports on Committee Meetings                                                                            Information 
                                 
                 18.  Citizen Concerns                                                                                                    Information                                                                                                  
        
                 19.  Board Concerns                                                                                                     Information  

 
 

ADJOURNMENT 

 
Subject to Additions/Deletion 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

CALENDAR OF EVENTS 
              

WEDNESDAY, DEC. 20   10:00 a.m.    Siouxland Center for Active Generations Board of Directors Meeting, 313 Cook  

 

                                           12:00 p.m.   Siouxland Economic Development Corporation Meeting, 617 Pierce St., Ste.  
                                                                202 
                       

THURSDAY, DEC. 21         4:30 p.m.   Community Action Agency of Siouxland Board Meeting, 2700 Leech Avenue 
 

TUESDAY, JAN. 2 2018     4:45 p.m.    Veteran Affairs Meeting, Veteran Affairs Office, 1211 Tri-View Ave. 
      

WEDNESDAY, JAN. 3     12:00 p.m.     District Board of Health Meeting, 1014 Nebraska St. 
                                                         

WEDNESDAY, JAN. 10     8:05 a.m.     Woodbury County Information Communication Commission, First Floor   
                                                                Boardroom 
 

                                         10:00 a.m.     STARComm Board Meeting, The Security Institute – WIT Campus  

                                             

                                            6:30 p.m.    911 Service Board Meeting, Public Safety Center, Climbing Hill 

 

                                            8:00 p.m.    County’s Mayor Association Meeting, Public Safety Center, Climbing Hill   
 

THURSDAY, JAN. 11,       9:30 a.m.     Sioux Rivers Regional Governance Board Meeting, Plymouth County Courthouse   
                                                                Annex Building, 215 4th Ave. S.E., Le Mars, Iowa 

 

TUESDAY, JAN. 16,         4:30 p.m.      Conservation Board Meeting, Dorothy Pecaut Nature Center, Stone Park  
                           

WEDNESDAY, JAN. 17   12:00 p.m.     Siouxland Economic Development Corporation Meeting, 617 Pierce St., Ste. 202 

 

                                         12:00 p.m.     SIMPCO Board of Directors, 1122 Pierce St. 
                               

WEDNESDAY, JAN. 17  10:00 a.m.      Siouxland Center for Active Generations Board of Directors Meeting, 313 Cook   

 

THURSDAY, JAN. 18     11:00 a.m.      Siouxland Regional Transit Systems (SRTS) Board Meeting, SIMPCO Office,   
                                                               1122 Pierce St. 
 

                                         4:30 p.m.       Community Action Agency of Siouxland Board Meeting, 2700 Leech Avenue   
 

MONDAY, JAN. 22          6:00 p.m.       Zoning Commission Meeting, First Floor Boardroom                    
               

TUESDAY, JAN. 23         2:00 p.m.      Decat Board Meeting, Western Hills AEA, Room F   

 

 

 

   

The following Boards/Commission have vacancies:  Commission to Assess Damages - Category A, Category B, 
Category C and Category D  
 
 
 
 
 
 

Woodbury County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the County will consider reasonable accommodations for 
qualified individuals with disabilities and encourages prospective employees and incumbents to discuss potential accommodations with the Employer. 
 
Federal and state laws prohibit employment and/or public accommodation discrimination on the basis of age, color, creed, disability, gender identity, national origin, pregnancy, 
race, religion, sex, sexual orientation or veteran’s status. If you believe you have been discriminated against, please contact the Iowa Civil Rights Commission at 800-457-4416 or 
Iowa Department of Transportation’s civil rights coordinator. If you need accommodations because of a disability to access the Iowa Department of Transportation’s services, 
contact the agency’s affirmative action officer at 800-262-0003.      
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BRDAPPT2 

WOODBURY COUNTY, IOWA 
BOARD ADMINISTRATION 

 
MEMORANDUM 

 

 

TO:  Board of Supervisors 
 

FROM: Karen James, Board Administrative Assistant 
 

RE:  Responses from Members of Boards/Commissions on Consideration 

                  of a Reappointment 
 

DATE:            December 13, 2017  

 
Below are the responses of all the members of the various Boards/Commissions. 
 
 
 

CONSERVATION BOARD 

 

NO    Don Dixon, 506 – 9th Street, Correctionville, IA  51015 

 

 

SIOUXLAND DISTRICT BOARD OF HEALTH 
 

YES    Adam Lloyd, 605 N. 4th Street, Moville, IA  51039 

YES   Judy Turner, 1511 Carline Ave., Sioux City, IA  51105 
     
 

COMMISSION TO ASSESS DAMAGES 
 

Category A - Owner/operators of Agricultural Property: 

 

            Leo Jochum 1691 – 250TH, Salix, IA 51052 No Response 

YES    Thomas Ullrich, 819 Brown Street, Sloan, Iowa 51055 

YES    Debbie DeForrest, 1861 Buchanan Ave., Sioux City, Iowa 51106 
 

Category B - Owners of City Property: 
 

YES Bob Batcheller, PO Box 3311, Sioux City, IA 51102 

NO      Peter Macfarlane, 17 Deer Haven Dr., Sioux City, Iowa 51104 

YES    Ruth A. Groth, 305 North Cauley Ave, Anthon, IA  51004 

           Kathleen F. Fenceroy, 323 Oakland, Sioux City, Iowa 51103 No Response  
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BRDAPPT2 

 
Memo –December 13, 2017 
Board of Supervisors 
Page 2 

 
 

Category C - Licensed Real Estate Salesman or Real Estate Broker: 
 

YES  Colleen R. Baker, 3422 Jackson Street, Sioux City, Iowa 51104 

YES     Anita Small, 4629 – 46th Street, Sioux City, IA  51108 

YES     Nancy Henry CRS, P.O. Box 2484, Sioux City, IA  51102  

NO       Teresa Delfs, 205 W. 45th Street, Sioux City, IA  51104  

YES     Tori Jackson, 103 Virginia St., Suite 100, Sioux City, IA  51101  

 

 
Category D - Persons Having Knowledge of Property Values in the County by Reason 

of their Occupation: 
 

YES     Patrick Curry, 502 Huntington Court., Sergeant Bluff, Iowa 51054   

NO       Leon Ortner, 2961 O’Brien Ave., Danbury, IA  51019 

YES     Linda Mathison, 5008 Ravine Park Lane, Sioux City, IA  51106 

YES     Doug Lehman, P. O. Box 1381, Sioux City, IA  51105 
 
 
 

In conclusion the Board needs appointments for: 

 
Conservation Board 
 
One person.  An advertisement has been sent to the Sioux City Journal. 
 
 
Commission to Assess Damages 
 
❖ Category A –  Five persons 
❖ Category B –  Five persons 
❖ Category C -  Three persons 
❖ Category D –  Four persons 
 
 
 



WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

12/14/17 12/19/17

David Gleiser, CED Director

✔

✔

Consideration of reappointments to the Planning & Zoning Commission and Board of Adjustment

This item requests the Board to consider reappointing 1 member of the Planning & Zoning Commission (PZC)
and 1 member of the Board of Adjustment (BoA) each for an additional 5 year term.

Tom Bride's term on the PZC ends 12/31/17. Robert Brouillette's term on the BoA ends 12/31/17. Both are
requesting to be reappointed for another 5 year term and both help fulfill the rural membership requirement of
their respective bodies (not less than 3 of 5 members shall be residents of the unincorporated area of any city).

0

Approve the reappointment of Tom Bride to the Planning & Zoning Commission, and Robert Brouillette to the
Board of Adjustment each for another term.

Motion to approve the reappointment of Tom Bride to the Planning & Zoning Commission, and Robert
Brouillette to the Board of Adjustment each for another term.
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WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________         Weekly Agenda Date:     ______________ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED:

   Approve Resolution         Approve Motion   Approve Ordinance

Public Hearing                Other:  Informational      Attachments    

12/14/17 12/19/17

David Gleiser, CED Director

This item requests the Board of Supervisors to adopt a construction evaluation resolution for construction permits for large animal
confinement operations.

If a county chooses to use the master matrix to evaluate applications for construction permits for large animal confinement
operations, the board of supervisors must adopt a “construction evaluation resolution” annually.

According the DNR’s administrative rules, if the board of supervisors wants to use the master matrix between February 1, 2018 and
January 31, 2019, the board of supervisors must submit an adopted “construction evaluation resolution” to the DNR between
January 1 and January 31, 2018.

If a county board of supervisors does not adopt a construction evaluation resolution for 2018, then the county cannot:

1)submit a formal recommendation to the DNR concerning a particular construction permit application; the county can submit
comments, but they are not given nearly as much weight by DNR as a formal recommendation would be;

2)send county employee along on a DNR site inspection; or

3)appeal the DNR’s decision regarding a construction permit application to the Environmental Protection Commission.

In addition, if the county chooses to use the master matrix, then applicants must meet stricter environmental standards than they
would have to meet otherwise. So using the master matrix provides greater environmental protection for the county.

Roughly 80+ counties participate annually.

Consideration of Construction Evaluation Resolution for Large Animal Confinement Operations

✔ ✔

✔
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FINANCIAL IMPACT:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 
PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

 

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   
 
 
 
 
 
 
 
 
 
Approved by Board of Supervisors April 5, 2016.  

0

Approve the construction evaluation resolution for construction permits for large animal confinement
operations as proposed.

Motion to approve the construction evaluation resolution for construction permits for large animal
confinement operations as proposed.



To: Boards of Supervisors
From: Kristi Harshbarger, ISAC General Counsel
Re: Master Matrix
Date:

If a county chooses to use the master matrix to evaluate applications for construction permits for large animal
confinement operations, the board of supervisors must adopt a “construction evaluation resolution” annually.

According the DNR’s administrative rules, if the board of supervisors wants to use the master matrix between
February 1, 2018 and January 31, 2019, the board of supervisors must submit an adopted “construction
evaluation resolution” to the DNR between January 1 and January 31, 2018.

A sample construction evaluation resolution is attached to this memo.

The construction evaluation resolution should be faxed to 515/725-8201 attn Kelli Book or mailed to:

Kelli Book
Iowa Department of Natural Resources
502 East 9th Street
Des Moines, IA 50319-0034

Counties will receive a confirmation email for all construction evaluation resolutions received.

The board of supervisors can adopt the resolution at any time, as long as it is actually mailed or faxed to the DNR
during January of 2018.

Pay attention to this deadline. It seems like every year there is a county or two that misses the deadline.

If a county board of supervisors does not adopt a construction evaluation resolution for 2018, then the county cannot:

1)submit a formal recommendation to the DNR concerning a particular construction permit application; the county
can submit comments, but they are not given nearly as much weight by DNR as a formal recommendation would be;

2)send county employee along on a DNR site inspection; or

3)appeal the DNR’s decision regarding a construction permit application to the Environmental Protection
Commission.

In addition, if the county chooses to use the master matrix, then applicants must meet stricter environmental
standards than they would have to meet otherwise. So using the master matrix provides greater environmental
protection for the county.

Roughly 80+ counties participate annually. Here is a link to a map showing those counties:
http://www.iowadnr.gov/Environment/LandStewardship/AnimalFeedingOperations/Confinements/ConstructionRequ
irements/Permitted/MasterMatrix.aspx

If you have any questions about this memo, you can call Kristi Harshbarger at ISAC (515) 244-7181, or Kelli Book
at the DNR at (515) 725-9572.



Status of Construction Evaluation Resolutions by County
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RESOLUTION #__________

CONSTRUCTION EVALUATION RESOLUTION

WHEREAS, Iowa Code section 459.304(3) sets out the procedure if a board of supervisors
wishes to adopt a “construction evaluation resolution” relating to the construction of a
confinement feeding operation structure; and

WHEREAS, only counties that have adopted a construction evaluation resolution can submit to
the Department of Natural Resources (DNR) an adopted recommendation to approve or
disapprove a construction permit application regarding a proposed confinement feeding
operation structure; and

WHEREAS, only counties that have adopted a construction evaluation resolution and submitted
an adopted recommendation may contest the DNR’s decision regarding a specific application;
and

WHEREAS, by adopting a construction evaluation resolution the board of supervisors agrees to
evaluate every construction permit application for a proposed confinement feeding operation
structure received by the board of supervisors between February 1, 2018 and January 31, 2019
and submit an adopted recommendation regarding that application to the DNR; and

WHEREAS, the board of supervisors must conduct an evaluation of every construction permit
application using the master matrix created in Iowa Code section 459.305, but the board’s
recommendation to the DNR may be based on the final score on the master matrix or may be
based on reasons other than the final score on the master matrix;

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF
_______________________ COUNTY that the Board of Supervisors hereby adopts this
construction evaluation resolution pursuant to Iowa Code section 459.304(3).

_____________________________________
Chair, Board of Supervisors

Date:_________________________

ATTEST:

_____________________________________
County Auditor

Date:_________________________
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WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

12/14/2017 12/19/2017

Jered Jepsen, Weed Commissioner and Mark Nahra, County Engineer

✔

✔

✔

Receive and approve annual report of the county weed commissioner

The county weed commissioner prepares an annual report for the Department of Agriculture.   The report is 
reviewed with and signed by the Board in advance of submittal.

The county weed commissioner is a position established under Chapter 317 of the Code of Iowa and is a 
Board appointed county official.  The secondary road department provides logistic and clerical support to the 
weed commissioner.   In his annual report he will provide the board with information on his 2017 work and a 
discussion of upcoming programming and needs.

The county funds the work of the weed commissioner through the weed eradication budget.

I recommend that the Board receive the 2017 report of the weed commissioner and direct the chair to sign the 
report.  

Motion to receive the 2017 report of the weed commissioner and direct the chair to sign the report.  
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WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________         Weekly Agenda Date:     ______________ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED:

   Approve Resolution         Approve Motion   Approve Ordinance

Public Hearing                Other:  Informational      Attachments    

12/13/2017 12/19/2017

Kenny Schmitz

The Trosper Hoyt Juvenile Detention Master Control Security Electronics & Elevator Project documents didn't make the printer on
time. We are requesting to change the bid date to January 16, 2018.

On December 5, 2017, the Board of Supervisors approved the plans, specifications, and to seek competitive bids.  The Board of
Supervisors set the bid date of January 9th, 2018 at 3:00pm, in the first floor Board of Supervisors Office.  The Board of
Supervisors set a public hearing on January 9th at 4:45 pm during the Board of Supervisors meeting 

On September 5th, 2017, Bids were received for the Trosper Hoyt Juvenile Detention Master Control and Doors Project.

On January 25th, 2017, the Board of Supervisors approved plans and specifications & authorized Building Services to seek project
competitive bids.

On January 17th, 2017, the Board of Supervisors approved a Construction Contract with Baker Group.

On January 10th, 2017, the  Board of Supervisors approved a design contract with GGA for the Trosper Hoyt Juvenile Detention
Master Control and Doors Project.

Trosper Hoyt Master Control Security Electronics & Elevator project

✔
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FINANCIAL IMPACT:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 
PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

 

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   
 
 
 
 
 
 
 
 
 
Approved by Board of Supervisors April 5, 2016.  

✔

Master Controls- 2017 CIP #C10-17 funds approved $405,100.00
Elevator Upgrades- 2018 CIP Amendment (March) 

Actual costs to be determined through competitive bid process

Building Services requests changing the bid date and public hearing date from January 9th, 2018 to January 
16th, 2018 for the Trosper Hoyt Juvenile Detention Master Control Security Electronics and Elevator Project.  
This will allow contractors ample time to provide bids ultimately getting the County better pricing.

 
1.Motion to receive and open the Trosper Hoyt Master Control Security Electronics and Elevator Project at 
  3:00 pm in the Board of Supervisors Office, 1st Floor Woodbury County Courthouse on January 16th,   
  2018. 
 
2.Motion to set a Public Hearing for January 16th, 2018 at 4:45pm during the Board of Supervisors meeting.



WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

12/14/2017 12/19/2017

Kenny Schmitz

✔

✔

✔

Woodbury County Building Services Department Reorganization; Newly Created Position Authorization- Building Services Project, Energy, & Construction 
Manager 

Increased demands placed upon the department coupled with the need for enhanced job scope capabilities 
due to construction projects and energy improvements necessitates adjustment of current abilities

Building Services reorganization benefits Woodbury County by realigning the department structure to meet 
changing demands, and capitalize on cost synergies via an off-setting/ net-zero budget impact. 
Attachment: Building Services Reorganization document

No Impact to Current Budget 
Annual Base Salary: $79,000- $83,000

Building Services requests consideration and approval to create a new Building Services Department Position, 
"Building Services Project, Energy, & Construction Manager" and authorization to initiate the hiring process.

Motion to approve "Building Services Project, Energy, & Construction Manager" Position, and authorization to 
begin the hiring process.
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Woodbury County Building Services                                                                                                    December 14th, 2017                                                                                              

401 8th Street 

Sioux City, IA. 51101 

Kenny Schmitz, Building Services Director 

kschmitz@woodburycountyiowa.gov 

Office: 712-279-6539       Cell: 712-253-3745 

 

 

TO: Woodbury County Board of Supervisors 

 

 

Woodbury County Building Services- Department Reorganization 
 

 

 

The Building Services Department has made great strides through gradual change.  

As Woodbury County Department Director, my aspirations from day one has been, and will continue to 

be continuous improvement within the Department and Woodbury County. 

Not unlike a corporation’s need to exercise flexibility, and adjust to an ever-changing world to remain 
competitive, Woodbury County also must take a similar approach to create an environment that 
capitalizes on resources and exercises cost saving initiatives. 
A staff evaluation indicates that the current Building Services structure would greatly benefit by the 

establishment of hybrid positions that best meet demands placed upon the Department and the County. 

The thought process was to formulate a plan based on best business practices, by analyzing how costs & 

function ineffectiveness could be transformed to proficiencies, and synergies could be exploited. 

Creation of a new Project, Energy, & Construction Manager position fulfills current day needs by 

interjecting technical expertise in key areas. Salary and budget costs are off-set at net zero by 

deauthorizing the Clerk-ll & Grounds keeping positions. The Clerk-ll position employee would be 

transitioned to an open/ unfilled Clerk ll position currently within the Woodbury County Motor Vehicle 

Department. The anticipated possibility of this move addresses concerns, meets needs, is timely, and 

acceptable to all parties involved. Transitioning would occur February 1st, 2018. 

Implementing change is often met with adversity. The magnitude and effect is often wrought with strife 

short term, but a well thought out plan converging with the right time frame will produce sustained 

improved performance results coupled with tangible savings and a sustained positive outcome.  

 

I truly believe that restructuring as outlined is currently the very best way forward for Woodbury County 

long term to meet the current day challenges of technically advanced job scope abilities, similarly 

taxpayer fiduciary responsibilities are met by focusing on avenues to curb rising project construction 

costs and/ or fees. 

It is with a great deal of personal thought that I present the following reorganization plan for your 

valued consideration, support, and unified approval. 

 



 
 
 

Position Creation/ Authorization (1); 

1. Project, Energy, and Construction Manager- 
 (Salary Range $79K-$83K) Estimated Cost $79,950.00 + Benefits 
 

Annual Salary Addition Total= $79,950.00 (estimate);  

Total Compensation with Benefits- Estimated Cost $100,000.00                       

Position Reductions/ Deauthorization (2); 

1. Clerk 2- Salary Savings $38,625.60 (actual); Total Compensation with Benefits $61,111.60 
2. Maintenance Groundskeeper $34,881.60 (actual); Total Compensation with Benefits $48,847.14 

Annual Salary Reduction Combined Savings Total= $73,507.20;  

Compensation with Benefits Combined Savings Total= $109,958.74  

Annual Budget Impact; 

             Salary Addition-                                                     $79,950.00 

             Salary Reductions-                                                 $73,507.20 

             Base Salary Difference                                          $6,442.80 

             Combined Benefit’s (Clerk/ Grounds Keeper)  $42,563.14 

             Benefits (New Position estimate)                       $30,387.00 

             Annual Budget Impact = $0.00 

 

Additional Savings Estimates;            

Reorganization/ C.I.P. possible Construction Manager Savings: 

 Project Construction Management Fees (*15% of Project totals): 

                    Trosper Hoyt: Master Control- project total estimate $400K- *$60,000.00 

                    Trosper Hoyt: Elevators-            project total estimate $300K- *$45,000.00 

                    LEC: Intake-                                  project total estimate $1.4M- *$210,000.00 

                    LEC: Classification-                      project total estimate $900K- *$135,000.00 

                    LEC: Medical-                               project total estimate $700K- *$105,000.00 

                    Courthouse HVAC #2-                project total estimate $1.2M- *$180,000.00 

                                                                                                                                  *$735,000.00 

 

 

 

 
Should you have any comments regarding this communication, please send them to me and I will place them in your file along with this communication. 
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WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

12/12/2017 12/19/2017

Ryan M. Weber

✔

✔

✔

Discussion and approval of contract extension for 2018 with Bureau of Indian Affairs.

Bureau of Indian Affairs has exercised its right to continue with our current contract into the next calendar  
year 2018.

The contract between Woodbury County Juvenile Detention Center is coming to the end of its first year. Per
the contract the Bureau of Indian Affairs has the right to continue the contract into the next year per request to
and approval of the Board of Supervisors.

Woodbury County Juvenile Detention will charge Bureau of Indian Affairs $100 per day for bed space.

I recommend that Woodbury County continue to allow the Bureau of Indian Affairs to use bed space we have
available and we continue the contract for the calendar year 2018.

Board approval and Chairman signature on the contract.
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(x)

x A16PC00126

copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted ; or (c) By 

separate letter or telegram which includes a reference to the solicitation and amendment numbers.  FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT 

THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER.  If by 

virtue of this amendment you desire to change an offer already submitted , such change may be made by telegram or letter, provided each telegram or letter makes 

reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.

01

0071323106

WOODBURY COUNTY JUVENILE DETENTION CENTER

A01

Aberdeen SD 57401-4382
115 4TH AVENUE SE
Contracting Office
DOI, BIA GPRO

A01

Aberdeen SD 57401-4382
Contracting Office
115 4TH AVENUE SE
BIA GPRO 00001

See Block 16CP00004

 21

13. THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS.  IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

12. ACCOUNTING AND APPROPRIATION DATA (If required)

is not extended.is extended, 

Items 8 and 15, and returning

Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended , by one of the following methods: (a) By completing

The above numbered solicitation is amended as set forth in Item 14.  The hour and date specified for receipt of Offers

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

FACILITY CODE CODE 

10B. DATED (SEE ITEM 13)

10A. MODIFICATION OF CONTRACT/ORDER NO.

9B. DATED (SEE ITEM 11)

9A. AMENDMENT OF SOLICITATION NO.

CODE 

8. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State and ZIP Code)

7. ADMINISTERED BY (If other than Item 6)CODE 6. ISSUED BY

PAGE   OF  PAGES

4. REQUISITION/PURCHASE REQ. NO.3. EFFECTIVE DATE2. AMENDMENT/MODIFICATION  NO. 5. PROJECT NO. (If applicable)

1.  CONTRACT ID CODE
AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT

09/02/2016

Attn: ATTN GOVERNMENT POC
822 DOUGLAS ST
SIOUX CITY IA 51101-1029

CHECK ONE A. THIS CHANGE ORDER IS ISSUED PURSUANT TO: (Specify authority)  THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying office, 

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

D. OTHER (Specify type of modification and authority)

 appropriation date, etc.)  SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).

E. IMPORTANT: Contractor is not, is required to sign this document and return    __________________ copies to the issuing office.

 ORDER NO. IN ITEM 10A.

FAR 52.217-09 Option to Extend the Term of the Contract

x

14. DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)

X

The purpose of this modification is as follows:

1.  Exercise Option Year Two, the period of performance for Option Year Two will be from

1/1/2018 through 12/31/2018.

There will be no other changes made by reason of this modification.

Legacy Doc #: IA

Delivery: 12/31/2018

Payment Terms:

PP30

Delivery Location Code: 0009061546

Continued ...

16A. NAME  AND TITLE OF CONTRACTING OFFICER (Type or print)15A. NAME AND TITLE OF SIGNER (Type or print)

15C. DATE SIGNED 16B. UNITED STATES OF AMERICA 15B. CONTRACTOR/OFFEROR 16C. DATE SIGNED

(Signature of person authorized to sign) (Signature of Contracting Officer)

Anita Brewer

STANDARD FORM 30 (REV. 10-83)

Prescribed by GSA

FAR (48 CFR) 53.243

NSN 7540-01-152-8070

Previous edition unusable

Except as provided herein, all terms and conditions of the document referenced in Item 9 A or 10A, as heretofore changed, remains unchanged and in full force and effect .
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NAME OF OFFEROR OR CONTRACTOR

 2  2
CONTINUATION SHEET

REFERENCE NO. OF DOCUMENT BEING CONTINUED PAGE OF

WOODBURY COUNTY JUVENILE DETENTION CENTER

(A) (B) (C) (D) (E) (F)

A16PC00126/P00004
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        115 4TH AVENUE SE

        Suite 400
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        Business Area: A000 Commitment Item: 254A00 Cost

        Center: AAKL004000 Functional Area:
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        FOB: Destination

        Period of Performance: 07/01/2016 to 12/31/2018

        FBMS COR: JMOUNT

NSN 7540-01-152-8067 OPTIONAL FORM 336 (4-86)

Sponsored by GSA
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WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

12/14/17 12/19/17

P.J. Jennings-County Attorney

✔

✔

Approve request to hire grant funded attorney.

A collarborative effort was established here in Woodbury County to better respond to victim's of domestic 
violence.  A federal grant was obtained in the amount of $500,000+ to help us achieve results.

Several members of the community began a collarborative a couple years back to look at how Woodbury 
County responded to domestic violence.  Those members were from law enforcement, court administration, 
judiciary, Iowa legal aid, CSADV, Department of Corrections, county attorney's office and several others. This 
group successfully obtained a 3yr grant in excess of $500,000.00.

The grant will fully fund a part-time attorney to work with victims of domestic violence in the area of protection 
order violations. This position ends at the expiration of the grant funded period.

That the board accepts this initiative and the involvement of the county attorney's office in compliance with the 
grant.

To authorize the hire of a part-time attorney not to exceed the grant funded three year period. 
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WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

12/14/17 12/19/17

P.J. Jennings-County Attorney

✔

Approve remodel of north conference room on 6th floor for senior judge office space. 

County Attorney fine collections is seeking to take over 4th floor office space now controlled by court 
administration. In exchange, they would like to convert 6th floor conference room into office.

Fine collections has outgrown its space in the basement of the courthouse. The needs of this group are such 
that few sensible alternatives exist within the courthouse except for the 4th floor that is currently occupied by 
court administration. Court administration is willingly agreeing to give up this space for the north conference 
room on the 6th floor.  

Building services has estimated a cost of $2,000.00 to convert the north conference room into office space. These 
funds are easily covered by fine collection revenue. Building services estimates $20-30,000 cost of remodeling 4th 
floor. These funds will be taken from county attorney's forfeiture account.

Approve the swap of office space as few reasonable alternatives currently exist inside the courthouse to the 
satisfaction of the parties.

That the board approves a motion that will allow court administration to take over the north conference room 
on the 6th floor and that the 4th floor be converted to office space for the needs of the county attorney's fine 
collection division.
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WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________         Weekly Agenda Date:     ______________ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED:

   Approve Resolution         Approve Motion   Approve Ordinance

Public Hearing                Other:  Informational      Attachments    

12/12/17 12/19/17

Pat Gill, County Auditor 

As the Policy Review committee works through the book of existing county policies, it has sought eliminate redundant and outdated 
policies in order to make the county's policies relevant and clear.  The committee voted to recommend the Motor Vehicle Title Policy 
be eliminated and replaced with a simple Board directive to house the County's Motor Vehicle Titles in a fireproof safe in the 
Auditor's Office. 
 
 

A policy in the county's book of policies deals with Motor Vehicle Titles.  It has an approval date of August 23, 2013 and a revised 
date of May 23, 2000.  It was put in place after a few occurrences that left departments in search of vehicle titles that were 
misplaced.  Compliance has been very good.

Consideration of the elimination of a policy and issuing a directive regarding motor vehicle titles issued 
in the ownership of the county.

✔
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FINANCIAL IMPACT:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 
PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

 

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   
 
 
 
 
 
 
 
 
 
Approved by Board of Supervisors April 5, 2016.  

✔

None.

Rescind the county policy dealing with motor vehicle titles and replace it with Board issued directive to house 
all county owned vehicle titles in the Auditor's Office.

Motion to rescind the county policy titled Woodbury County Vehicle Title Policy approved on August 23, 
2011. 
 
Motion to direct that all motor vehicle titles issued in the ownership of Woodbury County be stored in a 
fireproof safe located in the County Auditor's Office.



 

 

 
Meeting Minutes, December 7, 2017 @ 10:00AM 

Thirteenth meeting of the WOODBURY COUNTY POLICY REVIEW COMMITTEE 

Location: Board Chambers, first floor of the Courthouse 

                                620 Douglas Street, Sioux City, Iowa 51101 

Members present: Matthew Ung, County Supervisor; Pat Gill, County Auditor; Ed Gilliland, Director of    

                                     Human Resources; PJ. Jennings, County Attorney; Tonia Abell, Human Resources 

Members absent: Keith Radig, County Supervisor 

Audience Attendees:   Michelle Skaff, Deputy Auditor; John Malloy, IT Director WCICC; KMEG-TV reporter 

Agenda 

I.      Call to order ---Ung 

            ll.  Public Comments 

  No public comments  

            lll. Approval of Agenda 

  Approved by consensus 

            IV. New Business       

    Ung welcomed everyone to the policy review committee meeting.             

A. Removable Media (1st review of new policy) 

John Malloy, IT Director WCICC, presented a draft of the removable media policy along with a 

compliance question as to how the County would hold employees accountable. WCICC has the ability 

to see devices such as flash drives, thumb drives, cameras or smart phones plugged into a computer; 

their use can have all sorts of unintended consequences. WCICC already has antivirus in place that 

runs multiple times a day to fix viruses which have been introduced. WCICC foresees the need of 

implementing a security policy for the use of these items while maintaining essential job functions. 

Malloy prioritized visiting with outside vendors, customers and County departments to understand 

how they use removable media. Committee discussion turned to alternative solutions for the use of 

media storage without jeopardizing security: placing data in a separate system, emailing pictures 

instead of downloading, classifying data already on thumb/flash drives and WCICC scanning media 

before use. Committee members relayed how their departments use electronic media in day to day 

operations. Ung questioned if the City had a security awareness training, since both share WCICC. 

Malloy commented the City was offered security awareness, however it was not enforced. Committee 

voiced support for Malloy to move forward with removable media policy. 

 

B. Voluntary Vacation Donation for Catastrophic Illnesses or injuries (1st review of new policy) 

Ung introduced backup materials which included a draft policy from Gilliland and an opinion letter 

from Klass Law Firm outlining potential unintended consequences and obstacles. Committee 

questioned the wisdom to continually expend effort on this policy which will only benefit a few. 

Gilliland summed up a letter from Klass Law Firm concerning the risk of creating a case of 

discrimination if allowing for one circumstance and not for another. Ung remarked a lot of County 

departments work with other public entities and private businesses which also create close 

interpersonal relationships with the desire to help others in need. Gilliland expressed a potential 

conflict with the CWA union contract as it includes a negotiated “no vacation payout.” Vacation is 

deemed a benefit to the employee as time off from work. Skaff questioned whether it is a benefit to 

the County if the City is not reciprocating. Gill voiced his belief that the contract was obviously 

negotiated with the agreement not to pay out vacation. Gill conveyed a strict cash payout would 

increase tax to the donor, the receiver, and cost the County. Gill noted the County does not share data 

with the City or any other entity. Skaff recalled a “County All” email received by the City for a 
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fundraiser for an employee, which raised $30,000.  Jennings noted the cash implications for an 

employee to donate vacation is not like giving to a fundraiser. Ung asked Gilliland whether the policy 

draft was from the City and if they reciprocate for others. Gilliland responded the City draft is only for 

City employees.  Motion by Ung, second by Gill, to recommend against this policy to the board of 

supervisors based on the following: The legal risks of allowing one agency and denying another in 

the future, the unintended consequences including mandated tax implications, and the moral 

hazard of supplying benefits that conflict with or go beyond negotiated union contracts. Passed 5-0. 

 

C. 1st Review and Comparison to 2016 Handbook of Existing Policies 

i. Drug & Alcohol Policy 

Ung requested clarification whether the policy is redundant to one already in current handbook.   

Gilliland relayed Heidman Law Firm recommendation is to do a comparison with that of Polk and other 

counties and to separate some policies from handbook. Jennings inquired whether this policy was 

mentioned in the Union contracts to which Gilliland responded that the policy reflects Dept. of 

Transportation, but the law does not apply to public entities. Gilliland educated the committee on 

steps taken when an employee does not pass drug testing. Jennings specified that Iowa Law does not 

always allow for ADA. Gilliland acknowledged this and clarified that the County takes steps to 

recognize the ADA regulations. Gilliland recounted drug testing is performed before initial hire, 

random testing for secondary roads/some conservation, testing after accidents and suspicion of abuse.  

Motion by Gill, second by Ung, to remove stand-alone Drug & Alcohol policy due to its duplication in 

handbook.  Passed 5-0. 
Skaff suggested in these rare cases when the County policy book does not include a policy replicated in 

the employee handbook, that the policy book note on a separate page where the policy is in the 

handbook. Committee agreed.  

 

ii. Vehicle Title Policy 

 Committee reviewed the policy passed in 2010 by the board of supervisors. Gill commented 

that the County was losing titles because other departments preferred to keep their titles rather than 

hand them over to the Auditor’s Office. Committee discussed this past problem and concluded it is not 

an issue any longer. Additionally, committee noted that the County owns the titles and can already 

direct them to be recorded in a particular location without a policy. Committee agreed that because 

the 2010 policy was passed by the board, this committee did not have authority in itself to remove the 

policy, and so will recommend it to the board. Gill agreed to help draft a directive to the county if 

needed.  Motion by Jennings, second by Ung, to recommend to the Board that the policy to be 

removed from any list of effective county policies, and for Gill to present the item to the Board on 

December 19th. Passed 5-0. 

 

Ung commented committee is doing a good job in grouping old policies to be reviewed so far and  
should strive to continue. Ung will recommend the Board reauthorize the Policy Review Committee in 
2018. Ung acknowledged the Committee had made strides in updating and improving policies.   
Ung thanked members individually for their commitment. 
 
Meeting adjourned at 11:20 AM 
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