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You are hereby notified a meeting of the Woodbury County Board of Supervisors will be held April 13, 2021 
at 4:30 p.m.  in the Basement of the Courthouse, 620 Douglas Street, Sioux City, Iowa for the purpose of 
taking official action on the agenda items shown hereinafter and for such other business that may properly 
come before the Board.   
 
This is a formal meeting during which the Board may take official action on various items of business. If you 
wish to speak on an item, please follow the seven participation guidelines adopted by the Board for speakers. 
 

1. Anyone may address the Board on any agenda item after initial discussion by the Board. 
2. Speakers will approach the microphone one at a time and be recognized by the Chair. 
3. Speakers will give their name, their address, and then their statement. 
4. Everyone will have an opportunity to speak.  Therefore, please limit your remarks to three minutes 

on any one item.   
5. At the beginning of the discussion on any item, the Chair may request statements in favor of an action 

be heard first followed by statements in opposition to the action.   
6. Any concerns or questions you may have which do not relate directly to a scheduled item on the 

agenda will also be heard under the first or final agenda item “Citizen Concerns.” 
7. For the benefit of all in attendance, please turn off all cell phones and other devices while in the Board 

Chambers. 
 

AGENDA 
 
4:30 p.m.     Call Meeting to Order – Pledge of Allegiance to the Flag – Moment of Silence    
 
                     1.  Citizen Concerns                                                                                                    Information 
 
                     2.  Approval of the agenda                                                                                                  Action 
 

Consent Agenda 

Items 3 through 9 constitute a Consent Agenda of routine action items to be considered by one     

motion.  Items pass unanimously unless a separate vote is requested by a Board Member. 

 

                    3.  Approval of the minutes of the April 6, 2021 meeting 

 

                    4.  Approval of claims 

 

                    5.  Board Administration – Dennis Butler 

                         Approval of Farm Cash Rent Lease with Rick Bousquet, Bousquet Dairy, Inc. 

 

                    6.  Board Administration – Heather Satterwhite 

                        Approval of Notice of Property Sale Resolution for Parcel #894720382013 (aka 1510 Myrtle             

                        Street) for Tuesday, April 27 at 4:35 p.m. 

 



 

                    7.  a.  Approval of resolution adopting and levying special assessment in the Little Sioux Inter-  

                              County Drainage District of Monona, Woodbury and Harrison Counties, Iowa 

                         b.  Approval of resolution adopting and levying special assessment in the Mc Candles Inter-  

                              County Drainage District of Monona and Woodbury Counties, Iowa 

                         c.  Approval of resolution adopting and levying special assessment in the Sandhill-Lakeport   

                              Inter-County Drainage District of Monona and Woodbury Counties, Iowa 

 

                    8.  Human Resources – Melissa Thomas 

             a.  Approval of Memorandum of Personnel Transactions 
             b.  Authorization to Initiate Hiring Process 
             c.  Approval of the tentative agreement reached between Woodbury County and The   
                  Communication Workers of America, (CWA) representing Civilian Officers. 

 

                    9.  Board Administration – Karen James 

                         a.  Approval of lifting tax suspensions for petitioners who failed to re-certify their income or  

                              income does not qualify for continued tax suspension 

                         b.  Approval of resolution for a tax suspension for D.B. 

 

End Consent Agenda 

 

4:35 p.m.  10.  Board Administration – Heather Satterwhite 

(Set time)         Public hearing and sale of property parcel #894711203003 (aka 4534 Polk Street)        Action 

  

                 11.  Weed Commissioner – Jered Jepsen & County Engineer – Mark Nahra                          Action 

                        Approval of the weed destruction order resolution for 2021 

 

4:45 p.m. 12.  County Auditor – Patrick Gill 

(Set time)        Public hearing and receive the proposals and submit to the County Commissioner        Action  

                        of Elections for review and recommendation            

     

                 13.  Secondary Roads – Mark Nahra 

                        a.  Approve the FY 2022 Woodbury County Secondary Road Department Budget           Action 

                        b.  Approve the FY 2022 Woodbury County Secondary Road Department Five               Action 

                             Year Construction Program 

                        c.  Approve the contract for Pavement Markings – 2021 with Vogel Traffic Services        Action 

                             for $109,375 

 

                14.   Board of Supervisors  

                        a.  Approval to appoint County Treasurer to fill the position of retired Michael                  Action 

                             Clayton                          

                        b.  Discussion and approve when to swear in new County Treasurer                                Action                         

 

                15.  Board Administration – Dennis Butler & County Attorney 

                       a.  Approval of Woodbury County Nonprofit Funding Request and Assurances                 Action 

                            Document 

                      b.  Approval to require nonprofits to complete the Woodbury County Funding                    Action 

                           Request and Assurances Document and gain Board approval prior to release 

                           of funding 

             

                16.  Reports on Committee Meetings                                                                              Information                                                                      

 

 



 

                17.  Citizen Concerns                                                                                                      Information               

               

               18.  Board Concerns                                                                                                        Information 

                                                                                                         

ADJOURNMENT 
Subject to Additions/Deletions 
 

 
CALENDAR OF EVENTS               

 

WED., APR. 14  8:05 a.m.     Woodbury County Information Communication Commission, First Floor Boardroom  
 
THU. APR. 15    4:00 p.m.     Conservation Board Meeting, Dorothy Pecaut Nature Center, Stone Park 
 
FRI., APR. 16   12:00 p.m.    SHIP Board Meeting, ZOOM   
 
WED., APR. 21  6:30 p.m.    Woodbury County Solid Waste Agency (Sanitary Landfill) Executive Committee Meeting,   

                                               Public Safety Center, Climbing Hill  

 
THU., APR. 22 11:00 a.m.     Siouxland Regional Transit Systems (SRTS) Board Meeting, SIMPCO Office, 1122 Pierce  
 
                         12:00 p.m.    SIMPCO Board of Directors Meeting, Zoom 
 

MON. APR., 26  6:00 p.m.    Zoning Commission Meeting, First Floor Boardroom 
                
TUE., APR., 27  2:00 p.m.    Decat Board Meeting, Western Hills AEA, Room F                                                                 
 
WED., APR. 28  2:30 p.m.    Rolling Hills Community Services Region Governance Board Meeting 
 
MON., MAY 3     6:00 p.m.    Board of Adjustment meeting, First Floor Boardroom 
 
WED., MAY 5     9:00 a.m.   Loess Hills Alliance Protection Committee Meeting, Pisgah, Iowa 
 
                         10:30 a.m.   Loess Hills Alliance Stewardship Meeting 
 
                         12:00 p.m.   District Board of Health Meeting, 1014 Nebraska St. 
 
                           1:00 p.m.   Loess Hills Alliance Executive Meeting 
 
                           3:45 p.m.   Veteran Affairs Meeting, Veteran Affairs Office, 1211 Tri-View Ave.    

 
THU., MAY 6    10:00 a.m.   COAD Meeting, The Security Institute 
 
WED., MAY 12   8:05 a.m.   Woodbury County Information Communication Commission, First Floor Boardroom  
 
                           6:30 p.m.   911 Service Board Meeting, Public Safety Center, Climbing Hill 
 
                           8:00 p.m.   County’s Mayor Association Meeting, Public Safety Center, Climbing Hill                               
 
THU., MAY 13  12:00 p.m.   SIMPCO Board of Directors, 1122 Pierce St. 
                              

                           4:00 p.m.   Conservation Board Meeting, Dorothy Pecaut Nature Center, Stone Park 
 
 

Woodbury County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the County will consider 
reasonable accommodations for qualified individuals with disabilities and encourages prospective employees and incumbents to discuss 
potential accommodations with the Employer. 
 
Federal and state laws prohibit employment and/or public accommodation discrimination on the basis of age, color, creed, disability, gender 
identity, national origin, pregnancy, race, religion, sex, sexual orientation or veteran’s status. If you believe you have been discriminated against, 
please contact the Iowa Civil Rights Commission at 800-457-4416 or Iowa Department of Transportation’s civil rights coordinator. If you need 
accommodations because of a disability to access the Iowa Department of Transportation’s services, contact the agency’s affirmative action 
officer at 800-262-0003.     
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FARM LEASE 
CASH RENT 

 
THIS LEASE (“Lease”) is made between Woodbury County, Iowa, Board of Supervisors (“Landlord”), 

and  Bousquet Dairy, Inc., Rick Bousquet president (“Tenant”) whose address is 408 Dairy Lane, 

South Sioux City, NE 68776. 

THE PARTIES AGREE AS FOLLOWS: 

1. PREMISES AND TERM. Landlord leases to Tenant the following real estate situated in 

Woodbury County, Iowa (the “Real Estate”): 
Northwest Quarter Southwest Quarter (NW ¼ SW ¼) and Southwest Quarter Southwest Quarter (SW ¼ 
SW 1/4), Section Fourteen (14), Township Eighty-eight (88), Range Forty-seven (47); Southwest Quarter 
Northwest Quarter (SW ¼ NW ¼) Section  Twenty-three (23), Township Eighty-eight (88), range Forty-
seven (47); Southwest of road East Half Northwest Quarter (E ½ NW ¼) Section Twenty-three (23) 
Township Eighty-eight (88), range Forty-seven (47), Woodbury County, Iowa, contains approximately 
200 acres and also the Northwest Quarter Northwest Quarter (NW ¼ NW ¼) Section Twenty-three (23), 
Township Eighty-eight (88), Range Forty-seven (47), Woodbury County, Iowa (approximately 40 acres 
total, however, excluding there from the County facility and grounds known as Prairie Hills); approximate 
240 acres; of this 203.5 acres is being tilled; the rest is in roads, ditches, and county facilities. 

       

Said Real Estate containing 203.5 tillable acres, more or less, with possession by Tenant for a term 

of 1 crop year to commence on the 7th day of April, 2021, and end on the 31st day of December, 

2021. At the expiration of this lease Tenant will yield possession to Landlord in as good condition as 

when the Real Estate was entered upon by the Tenant. 

2. RENT. Tenant shall pay to Landlord as rent for the Real Estate (the "Rent"): 

 Total cash Rent of $71,328.79 payable as follows: 
 

One-half (1/2) of the total Rent equaling $35,664.40 due at lease signing (no later than April 

12, 2021), and the remaining One-half (1/2) equaling $35,664.39 due on December 1, 2021. All Rent 

is to be paid in person or by mail to Landlord at the Woodbury County Board of Supervisors’ Office at 

620 Douglas St., Sioux City, IA 51101. Rent must be in Landlord’s possession on or before the due 

date. All sums past due under this Lease shall draw interest at ten percent per annum, payable from 

the date they become due. 

3. PROPER HUSBANDRY; HARVESTING OF CROPS; CARE OF SOIL, TREES, SHRUBS AND 

GRASS. Tenant shall farm the Real Estate in a manner consistent with good husbandry, seek to 

obtain the best crop production that the soil and crop season will permit, properly care for all growing 

crops in a manner consistent with good husbandry, and harvest all crops on a timely basis. In the 

event Tenant fails to do so, Landlord reserves the right, personally or by designated agents, to enter 

upon the Real Estate and properly care for and harvest all growing crops, charging the cost of the 

care and harvest to the Tenant, as part of the Rent. Tenant shall timely control all weeds, including 

noxious weeds, weeds in the fence rows, along driveways and around buildings throughout the 

premises. Tenant shall comply with all terms of the conservation plan and any other required 

environmental plans for the leased premises. Tenant shall do what is reasonably necessary to control 
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soil erosion including, but not limited to, the maintenance of existing watercourses, waterways, 

ditches, drainage areas, terraces and tile drains, and abstain from any practice which will cause 

damage to the Real Estate. 

Upon request from the Landlord, Tenant shall by August 15 of each lease year provide to the 

Landlord a written listing showing all crops planted, including the acres of each crop planted, 

fertilizers, herbicides and insecticides applied showing the place of application, the name and address 

of the applicator, the type of application and the quantity of such items applied on the lease premises 

during such year. 

Tenant shall distribute upon the poorest tillable soil on the Real Estate, unless directed 

otherwise by Landlord, all of the manure and compost from the farming operation suitable to be used. 

Tenant shall not remove from the Real Estate, nor burn, any straw, stalks, stubble, or similar plant 

materials, all of which are recognized as the property of Landlord. Tenant may use these materials, 

however, upon the Real Estate for the farming operations. Tenant shall protect all trees, vines and 

shrubbery upon the Real Estate from injury by Tenant's cropping operation or livestock. Tenant shall 

not keep livestock on the property without Landlord’s written consent. Landlord may withhold consent 

for any reason. 

Tenant shall maintain accurate yield records for the real estate, and upon request, during or 

after lease term, shall disclose to Landlord, all yield base information required for participation in 

government programs, if applicable.  

4. LANDLORD'S STORAGE SPACE. Tenant may elect to rent storage space in Landlord’s grain 

bins. Tenant must notify Landlord by July 1, 2021 if Tenant desires to rent storage space. Rental of 

the storage space, if desired, will be accomplished by a separate agreement. 

5. ENVIRONMENTAL. Tenant. Tenant shall comply with all applicable environmental laws concerning 

application, storage and handling of chemicals (including, without limitation, herbicides and 

insecticides) and fertilizers. Tenant shall apply any chemicals used for weed or insect control at levels 

not to exceed the manufacturer's recommendation for the soil types involved. Farm chemicals may 

not be stored on the premises for more than one year. Farm chemicals for use on other properties 

may not be stored on this property. Chemicals stored on the premises shall be stored in clearly 

marked, tightly closed containers. No chemicals or chemical containers will be disposed of on the 

premises. Application of chemicals for agricultural purposes per manufacturer's recommendation 

shall not be construed to constitute disposal. 

Tenant shall employ all means appropriate to ensure that well or ground water contamination 

does not occur, and shall be responsible to follow all applicator's licensing requirements. Tenant shall 

properly post all fields (when posting is required) whenever chemicals are applied by ground or air. 

Tenant shall haul and spread all manure on appropriate fields at times and in quantities consistent 

with environmental protection requirements. Tenant shall not dispose of waste oil, tires, batteries, 

paint, other chemicals or containers anywhere on the premises. Solid waste may not be disposed of 
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on the premises. Dead livestock may not be buried on the premises. Tenant shall not use waste oil as 

a means to suppress dust on any roads on or near the premises. 

Tenant shall immediately notify Landlord of any chemical discharge, leak, or spill which occurs 

on premises. Tenant shall assume liability and shall indemnify and hold Landlord harmless for any 

claim or violation of standards which results from Tenant's use of the premises. Tenant shall assume 

defense of all claims, except claims resulting from Landlord's negligence, in which case each party 

shall be responsible for that party's defense of any claim. After termination, Tenant shall remain liable 

for violations which occurred during the term of this Lease.  

6. TERMINATION OF LEASE. Landlord intends to terminate Lease at the expiration of its term. The 

tenancy shall not continue because of an absence of notice in the event there is a default in the 

performance of this Lease. All notices of termination of this Lease shall be as provided by law (Iowa 

Code § 562.7). 

7. POSSESSION AND CONDITION AT END OF TERM. At the termination of this Lease, Tenant will 

relinquish possession of the Real Estate to the Landlord. If Tenant fails to do so Tenant agrees to pay 

Landlord $150 per day, as liquidated damages until possession is delivered to Landlord. At the time 

of delivery of the Real Estate to Landlord, Tenant shall assure that the Real Estate is in good order 

and condition, and substantially the same as it was when received by Tenant at the commencement 

of this Lease, excusable or insurable loss by fire, unavoidable accidents and ordinary 

wear, excepted. 

8. LANDLORD'S RIGHT OF ENTRY AND INSPECTION. In the event notice of termination of this 

Lease has been properly served, Landlord may enter upon the Real Estate or authorize someone 

else to enter upon the Real Estate to conduct any normal tillage or fertilizer operation after Tenant 

has completed the harvesting of crops even if this is prior to the date of termination of the lease. 

Landlord may enter upon the Real Estate at any reasonable time for the purpose of viewing or 

seeding or making repairs, or for other reasonable purposes. 

9. VIOLATION OF TERMS OF LEASE. If Tenant or Landlord violates the terms of this Lease, the 

other may pursue the legal and equitable remedies to which each is entitled. Tenant's failure to pay 

any Rent when due shall cause all unpaid Rent to become immediately due and payable, without any 

notice to or demand upon Tenant. 

10. REPAIRS. Tenant shall maintain the fences on the leased premises in good and proper repair. 

Landlord shall furnish necessary materials for repairs that Landlord deems necessary within a 

reasonable time after being notified of the need for repairs. Tenant shall haul the materials to the 

repair site without charge to Landlord. 

11. EXPENSES INCURRED WITHOUT CONSENT OF LANDLORD. No expense shall be incurred 

for or on account of the Landlord without first obtaining Landlord's written authorization. Tenant shall 

take no actions that might cause a mechanic's lien to be imposed upon the Real Estate. 

12. NO AGENCY. Tenant is not an agent of the Landlord. 
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13. ATTORNEY FEES AND COURT COSTS. If Landlord prevails in a proceeding to enforce any of 

the terms of this Lease, Landlord shall be entitled to recover its court costs and reasonable attorneys' 

fees from the Tenant. 

14. CHANGE IN LEASE TERMS. This Lease contains the entire agreement between the parties. The 

conduct of either party, by act or omission, shall not be construed as a material alteration of this 

Lease until such provision is reduced to writing and executed by both parties as addendum to this 

Lease. 

15. CONSTRUCTION. Words and phrases herein, including the acknowledgment, are construed as 

in the singular or plural and as the appropriate gender, according to the context. 

16. NOTICES. The notices contemplated in this Lease shall be made in writing and shall either be 

delivered in person, or be mailed in the U.S. mail, certified mail to the recipient's last known mailing 

address, except for the notice of termination set forth in Section 6, which shall be governed by the 

Code of Iowa. 

17. ASSIGNMENT. Tenant shall not assign this Lease or sublet the Real Estate or any portion 

thereof without prior written authorization of Landlord. Landlord retains the right to assign this lease. 
 

 

      DATED: ________________________, 2021. 

 
 
TENANT:          LANDLORD: 
 
_____________________________________           _____________________________________                                                                       
 Bousquet Dairy, Inc.                                                   Rocky De Witt, Chairman 
 Rick Bousquet, president        Woodbury County Board of Supervisors 
 408 Dairy Lane 
 South Sioux City, NE 
 (712)223-0557 
 
 
STATE OF IOWA:         } 
                 }ss. 
WOODBURY COUNTY} 
 
 
This instrument was acknowledged before me on _______________, 2021, by Rick Bousquet, 
president, Bousquet Dairy, Inc. 
 
 
                                                                                            _______________________________, 
                                                                                            Notary Public for State of Iowa  
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This instrument was acknowledged before me on _________________, 2021, by Rocky De Witt, 
Chairperson of Board of Supervisors, Woodbury County, Iowa. 
 
 
                                                                                            _______________________________, 
                                                                                            Notary Public for Woodbury County,  
                                                                                            State of Iowa 
 



















































WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

4/8/21 4/13/21

Karen James, Administrative Assistant

✔

✔

Approval of lifting tax suspensions for petitioners who failed to re-certify their income or income
does not qualify for continued tax suspension

Annually, the Board of Supervisors requires those receiving tax suspensions to re-certify their income. Those petitioners who fail to re-certify their income by the
deadline or if their income does not qualify for continued tax suspension, will be turned over to the Board of Supervisors for action on lifting the tax suspension.

None

To lift the tax suspension of the petitioners that are listed on the attachment.

Approval of lifting tax suspensions for petitioners who failed to re-certify their income or income does not
qualify for continued tax suspension.



WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

4/8/21 4/13/21

Karen James - Admin. Assistant

✔

✔

Approval of resolution for a tax suspension for D.B.

D.B. is requesting a tax suspension.

D.B. was approved for a tax suspension on August 6, 2019. Annual tax suspension re-certify letters went out
to D.B. starting in May 2020. D.B. failed to re-certify the income by the deadline of August 1. Board lifted the
tax suspension on August 11, 2020.

Consider this request for a tax suspension for D.B. If the Board approves this request, the suspension
resolution requires the chairman’s signature.

Motion to approve the resolution for a tax suspension for D.B.















WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________         Weekly Agenda Date:     ______________ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED:

   Approve Resolution         Approve Motion   Approve Ordinance

Public Hearing                Other:  Informational      Attachments    

4/7/2021 4/13/21

Patrick Gill, County Auditor & Recorder

On March 30th, 2021, the Woodbury County Commissioner of Elections issued a Request For Proposal to supply electronic poll 
books for Woodbury County.  The Secretary of State no longer supports the program we are currently using.  Three entities and one 
who has expressed interest in doing business in Iowa were notified and a bidding opportunity was published on our website and in 
the county newspapers.

The Iowa Secretary of State's office has notified users of their Electronic Poll Book software that after the 2020 General Election 
they would no longer support their application.  Our current laptops and printers are also no longer supported by their 
manufacturers.

Public Hearing to Purchase Electronic Poll Books 

✔

✔



FINANCIAL IMPACT:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 
PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

 

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   
 
 
 
 
 
 
 
 
 
Approved by Board of Supervisors April 5, 2016.  

Move receive the proposals and submit to the County Commissioner of Elections for review and 
recommendation.

Hold the required public hearing and receive the proposals and submit to the County Commissioner of 
Elections for review and recommendation.

This project has been included in prior year capital improvement allocations.



 

 

Request for Proposal (RFP) 
Electronic Poll Book Equipment, Software 

and Services Woodbury County, Iowa 

03/30/21 
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1.Introduction 
 

Woodbury County invites your company (Vendor) to submit a proposal for electronic poll book 

equipment along with associated software and services to support elections administered by the 

Office of the Woodbury County Auditor/Commissioner of Elections. 
 

This Request for Proposal (RFP) should not be construed as an order, offer, request to contract, or 

commitment by Woodbury County for this equipment or these services.  Vendor shall submit its 

proposal according to the instructions in this RFP.  Equipment proposals are to be submitted in a 

sealed envelope marked as: ELECTRONIC POLL BOOK EQUIPMENT PROPOSAL and with 

VENDOR'S Name. 

2.Schedule 
 

The following schedule has been outlined for this request for proposal. The schedule is subject to 

change at Woodbury County's discretion: 

March 30, 2021: RFP is released to Vendors. (Electronically and by US Mail) 

April 9, 2021; Any questions about the meaning, the intent or the specifications must be 

submitted by the Vendor in writing to: 
 

Patrick Gill, Commissioner of Elections 

(712)-279-6465 
Woodbury County Courthouse 
 620 Douglas Street, Room 103 

 Sioux City, IA  51101 

 

April 12, 2021: 4:30 PM CT is the deadline to submit completed proposals to Woodbury 

County Auditor 

April 13, 2021:  4:30 PM-Board of Supervisors convene their business meeting 

April 13, 2021: 4:45 PM-Public Hearing to consider purchase of electronic poll book 

equipment. 

April 13, 2021: 4:46 PM-Opening of proposals for electronic poll book 

equipment 

April 20, 2021: Selection of the proposed electronic poll book equipment 

vendor 

 

Electronic or faxed proposals are prohibited. 

  



 

4 
 

3.Proposals for Electronic Poll Book 

Equipment, Software and Services 
 

Proposals must be received no later than 4:30PM Central Time on April 12, 2021 and be 

enclosed in a sealed envelope addressed as follows: 

 

Patrick Gill, Commissioner of Elections 
Woodbury County Courthouse 
620 Douglas Street, Room 103 

Sioux City, IA  51101 
 

Central Point of Contact. All communication from the date of issuance of this RFP through the 

selection of a vendor is restricted to requests for clarification or additional information deemed 

necessary by any vendor to present a proper proposal must be made in writing to the central point 

of contact, Woodbury County Commiss ione r  of  Elections Pat r ick Gi l l .   Mr. Gill  will 

respond in writing and provide his response to all vendors. 

 

Late proposals will not be opened or considered and will be returned to Vendor.  Woodbury 

County is not responsible for delays occasioned by the U.S. Postal Service, the internal mail 

delivery system of the County, or any other means of delivery employed by Vendor.  All terms 

of the proposal shall be held firm for a period of ninety days.  Submitted proposals become 

property of Woodbury County. 

 

Woodbury County reserves the right to withdraw or amend this RFP at any time when, in the 

sole discretion of Woodbury County, such action is in the best interests of Woodbury County.  

Woodbury County further reserves the right to waive irregularities and informalities in a 

proposal received or in the proposal process, to accept other than the lowest cost proposal(s) 

and to reject any or all proposals. 
 

The ONLY official position of the County is that which is stated in writing and issued by the 

Auditor's Office or the Election Division of the Auditor's Office.  No other means of 

communication, whether written or oral, shall be construed as a formal or official response 

statement.  It is the Vendor's responsibility to seek clarification of any ambiguities or other issues 

regarding this RFP that are not fully understood. 
 

Proposers must submit eight (8) copies of its proposal. A completed Attachment A (Cost 

Quotation) must be delivered in a separate envelope attached to the proposal package. 

Proposals shall remain the property of Woodbury County and will not be returned. Woodbury 

County reserves the right to distribute, use, copy, or issue the proposals as necessary based on 

its criteria and/or need. By submitting its proposal to Woodbury County, Vendor agrees to accept 

Woodbury County's determination of confidentiality and acknowledges that material for which 

confidential treatment is not granted may be disclosed after the award has been announced.   
 
Woodbury County will abide by current Iowa statutes regarding open records. 
 

Vendors will be required to sign a Non-Collusion agreement form. 
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4.Overview of Woodbury County 
 

The following statistics are presented to give the Vendor a general understanding of the size 

and complexity of managing elections in Woodbury County. 

 
Population Data (2010 Census) 

County: 102,172 
 

Voter Registration Data (Active & Inactive) February 9, 2021 

County Total: 63,254 
 

General Election Stats  
Year #Voters #Reg. Turnout 

% 
2014 (Gov.) 30,588 62,139 49 

2016 (Pres.) 44,167 63,051 70 
2018 (Gov.) 35,635 62,697 57 
2020 (Pres.) 45,700 65,508 70 

 
Voter Distribution - General Elections  
Election Total 

Voters 

Voters at 

Polls 

Polls % 

of total 

Absentee 

Voters 

Absentee 

% of Total 
2014 (Gov.) 30,588 15,958 52 14,630 48 
2016 (Pres.) 44,167 24,099 55 20,068 45 
2018 (Gov.) 35,635 19,427 55 16,208 45 
2020 (Pres.) 45,700 17,916 39 27,784 61 

 
Miscellaneous Data 

Number of Precincts: 44 

Number of US Congressional Districts: 1 (US Rep District 4)  

Number of State Senate Districts: 3 (3, 7, & 9) 

Number of State House Districts: 5 (5,6,13, 14, & 17) 

Number of State Judicial Districts: 1 (3rd District) 

Number of County Supervisor Districts: 5 

Number of School Districts: 7 

Number of Community College Director Districts: 9 (WIT)  

Number of Cities: 14 

Number of Townships That Elect Officers: 23 
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5.Overview of Woodbury County Election Office 
 

The staff of Woodbury County Election Division has extensive experience in creating election 

databases and ballot layouts.  Woodbury County intends to continue using internal staff to 

operate all aspects of the proposed software with vendor support. 

 
System and software currently owned and operated by Woodbury County Election Office: 

Precinct Optical Scan Units: (45) ES&S DS200 

ADA Marking Device: (47)   E S & S  Express Vote 

Absentee ES&S DS850 High Speed Counter 

Software: ( 1) Unity version 3.4.0.1 

6.Vendor Requirements 
 

Vendor must be the proprietary owner or authorized dealer/reseller of all equipment and software 

presented in this proposal.  Vendor must have and maintain staff qualified to provide technical 

support for all hardware and software presented in this proposal. 
 

Any Vendor who is an authorized dealer, but not the proprietary owner of said equipment and 

software shall, to the best extent possible, explain their relationship to the proprietary owner as it 

relates to the Vendor's ability to do the following: 
 

• Acquire and distribute updates to hardware and software. 

• Acquire parts for equipment maintenance. 

• Effect changes to system software based on customer needs. 

• Acquire additional equipment on short notice to support unforeseen needs. 
 

Vendor must provide a minimum of three references, consisting of current clients that purchase 

similar products or services from Vendor.  Provide title, address and phone number of each 

contact person. 

7.Equipment Requirements 
 

All electronic poll book equipment must be proven to have been successfully implemented for 

use in the state of Iowa. Vendors are encouraged to elaborate on the functionality and benefits 

of the equipment they are proposing. 
 
At a minimum, the proposal shall include the following: 

• Costs for electronic poll books and associated equipment (memory devices, equipment 

cases), with any price breaks based on volume. 

• The number of backup equipment needed shall be part of the proposal as a 

recommendation from the Vendor. 

• The ownership or custody of any backup equipment, along with proposed costs or 

service fees shall be part of the Vendor's recommendation. 
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Woodbury County is seeking creative solutions to additional equipment needs generated every 

two years for General Elections.  Vendors are encouraged to provide more than one solution to 

choose from. 

 
In addition, the Vendor is encouraged to provide answers to the following questions 

• What is the life expectancy of the proposed equipment? 

• Based on the real-world use of the proposed equipment in other jurisdictions, what 

component has failed the most? 

• Based on the real-world use of the proposed equipment in other jurisdictions, out of the 

44 Woodbury County precincts, how many precincts could expect to experience an 

equipment failure on Election Day. 

• What measures are used to avoid equipment tampering? 

• What method is most commonly used to transport the electronic poll books to the polling 

place? 
 

8.Software Requirements 
 

It must be demonstrated that all electronic poll book software p r o p o s e d  h a s  been 

successfully implemented and compliant w i t h  Iowa law. Vendors are encouraged to elaborate 

on the functionality and benefits of the software they are proposing. 
 

Due to the numerous districts and associated ballot styles that Woodbury County must manage, the 

Vendor should include in the proposal a description of all administrative reports and other 

tools or procedures available to ensure proper setup of an election database. 
 

The Vendor should explain how the software will meet the needs of the media, political 

campaigns and the public by providing reports quickly and in multiple formats.  If the software 

can export data for import and analysis in MS Excel, this ability should be highlighted. 

Vendor shall either provide hardware specifications for a server or include server pricing. 

At a minimum, the proposal shall include pricing for the following: 

 
• Operating system required to support software. 

• Recommended specifications. 

• Sample of administrative reports/exports. 

• Sample of election day reports/exports. 
 

In addition, the Vendor is required to provide answers to the following questions: 

• What are the security requirements for multi-user access to the proposed 

electronic poll book software? 

• What measures have been taken to avoid system tampering (encryption, 

etc.)  Is there another company's software incorporated into the product? 

• What is the procedure to upload voter credits? 

 

Pricing for software requirements must be included on Attachment A. 
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9.Delivery of New Equipment 
 

Delivery of new equipment shall take place in t ime  for use in the 2021 City Primary Election.  

Exact dates will be established during contract negotiations. 

10. Training 
 

Training for Woodbury County Elections Staff shall take place as soon as practible. A Training Plan 

shall be included with this proposal. 

 

11. Taxes 
 

Woodbury County is not liable for taxes or for amounts representing taxes from which Woodbury 

County is exempt.  Woodbury County's Federal Tax ID# 42-6005221. 

12. Software Ownership/Custody Options 
 

The Vendor shall propose options for software licensing that will meet the following requirements: 

• Allows t h e  c o u n t y  year-round access to full version of the software proposed. 

• Allows for ownership b y  t h e  c o u n t y  of computer equipment necessary to run the 

software. 

13. Monetary Penalties 
 

Vendors are hereby notified that Woodbury County, after selecting a Vendor, will seek to include 

monetary penalties into the contract during the negotiations. These penalties will be designed to 

keep deliverables on-time for use in the 2021 City Primary Election, including any software 

changes or upgrades agreed upon during negotiations.  

14. Service and Support 
 

At a minimum, the proposal shall include the following: 

•  Physical location of service stations/repair depots. 

•  Physical location of warehouses/storage facilities where backup equipment is stored. 

•  Organizational chart of the service and technical support division. 

• Experience levels and qualifications of key technical support staff. 

•  Service plan for annual preventative maintenance and software and firmware updates. 
 
The cost of a service plan shall be included in the proposal but separate from the cost of 

equipment and software.  The cost of annual software licensing may be included as part of the 

service plan. 
 

In addition, the Vendor should indicate which parts/components, if any, can be serviced in-house 
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by Woodbury County (cleaned and/or replaced). 

15. Product Demonstrations 
 

Vendors may or may not be required to present a demonstration of the Vendor's equipment and 

software, depending on any demonstrations recently presented. 

16. Vendor Interviews 
 

Woodbury County may request an additional interview with a vendor if questions remain after 

proposal reviews and product demonstrations.   Vendors are also welcomed to request an interview 

to provide additional information or to clarify an answer. 

17. Short-Term Plans 
 

The Vendor is encouraged to share company, product or services changes expected in the short 

term that may impact Woodbury County's decision in selecting a proposal, such as an upgrade that 

has not yet been used in Iowa. 

18. Company Vision 
 

Because technology changes rapidly, Woodbury County would like to give the Vendor an 

opportunity to share its vision for the future of elections.  The Vendor is welcome to highlight 

industry innovations that they are leading or participating in. 

19. Selection Criteria 
 

Iowa Code Section 47.5 requires that when competitive bidding procedures are used, the purchase 

of goods or services shall be made from the lowest responsible bidder which meets the 

specifications or description of the services needed.  Proposals will be evaluated based on the 

most competitive offer considering quality of products and services offered, cost, 

responsiveness to the RFP requirements and the Vendors' ability to understand and meet the 

needs of Woodbury County. The major criteria that will be used to evaluate proposals will 

include, but are not limited to, the following: 
 

•  Overall suitability of the equipment, software and services to the needs of Woodbury County. 
 

• Current ability of software.  Emphasis will be placed on the software's ability to generate 
reports sufficient to confirm correct database setup. 

 

• Future ability to customize software. 
 

•  Overall cost of proposal. 
 

•  Product service plan and cost. 
 

• Adaptability of the electronic poll book to satellite voting and vote center environments. 
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•  Vendor's commitment and experience in successfully supporting election operations for 

other jurisdictions. 
 

•  Value-added proposals. 
 

• Exportability 
 
These factors will be weighed in any manner deemed appropriate to select a proposal that is in 

the best interest of Woodbury County. 
 
Woodbury County may interview some or all the Vendors to determine each Vendor's 

commitment to the proposed relationship and the quality of services offered.  However, 

Woodbury County reserves the right to enter into a contract without further evaluation.  

Therefore, it is important that proposals be as complete as possible. 
 

Woodbury County reserves the right to accept a proposal other than the lowest priced proposal or 

to reject, in whole or in part, any or all proposals for any reason. 

20. Limitation of Woodbury County's Liability for 

this RFP 
 
Issuance of this RFP and any actions taken hereunder shall not create a duty on the part of 

Woodbury County to pay any costs incurred by Vendor relating to, or resulting from, this RFP. This 

includes, but is not limited to, the preparation or submission of proposals, or responses to inquiries 

from Woodbury County related to this RFP or Vendor's proposal; or anticipation of a contract or 

otherwise with respect to this RFP or Vendor's proposal. 

21. Agreement Terms and Conditions 
 

The RFP will be incorporated by reference and made a part of the final contract.   If an acceptable 

agreement is not reached within thirty (30) days of vendor selection, Woodbury County reserves the 

right to disqualify the Vendor and reevaluate the remaining proposals. 

22. Desirable Features and Support Elements 
 

• An electronic poll book that is easily adaptable to the Satellite Voting environment. 

• Helpdesk support for software and hardware. 

23. Vendor's Liability Insurance 
 

A. During the contract/agreement, the contracted party will carry and maintain, at the contracted 

party's expense, the following insurance: 
 

1. Commercial General Liability Insurance Policy, including but not limited to, 

insurance for premises construction operations (when applicable), contractual liability, 
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completed operations with respect to liability arising out of the ownership, use, occupancy 

or maintenance of the premises and all areas appurtenant thereto, to afford protection 

with respect to bodily injury, personal injury, death or property damage of not less than 

Five Million Dollars ($5,000,000) per occurrence combined single limit/Five Million 

Dollars ($5,000,000) general aggregate. 
 

2. Comprehensive Automobile Liability Insurance Policy with limits for each occurrence 

of not less than One Million Dollars ($1,000,000) Combined Single Limit with respect to 

bodily injury, property damage or death.  Automobile Liability Insurance (to include 

owned, non-owned, and hired vehicles):    $1,000,000 per occurrence 
 

3. Workers Compensation Insurance Policy or similar insurance in form and amounts 

required by law. 

 

B. Should the bid require design elements (i.e. architectural, engineering, or professional system 

designs), the outside party may be required to carry professional errors and omissions coverage 

with a limit for each claim of not less than Five Million Dollars ($5,000,000).  If any of the 

foregoing insurance coverages are required to remain in force after final payment and are 

reasonably available, an additional certificate evidencing continuation of such coverage shall be 

submitted with the final Application for Payment as required by contract.  The contracted party 

may be required to carry network security (cyber) coverage with a limit for each claim of not 

less than Five Million Dollars ($5,000,000). 
 

C. Coverage must be maintained by a financially stable carrier with a minimum AM 

Best rating of A-. It will be the outside party's responsibility to provide proof of its 

carrier's rating. 
 

D. The contracted party shall agree to the following: 

 

1. Woodbury County will be named as an additional insured with respect to all casualty 

insurance policies. 

 
2. Certificate of insurance will be submitted to the County Risk Management Specialist 

prior to commencement of the contract/agreement and shall include a thirty­ day notice of 

cancellation provision. 
 

3. If the contracted party fails to perform any of its obligations under the 

County's Insurance and Policy Requirements, Woodbury County reserves the 

right to either purchase the required insurance coverage and assess the cost 

directly to the outside party, or to declare the contracted party's bid invalid. 
 

4. Hold Harmless Agreement- The contracted party shall indemnify and hold 

harmless Woodbury County, its agents and employees, from and against all 

claims, damages, losses and expenses including attorneys' fees arising out of or 

resulting from the performance of the work, provided that any such claim, 

damage, loss or expense: 
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a. is attributable to bodily injury, sickness, disease or death, or to the 

damage to or destruction of tangible property (other than the work itself) 

including the loss of use resulting therefrom, and 
 

b. is caused in whole or in part by any negligent act or omission of the contracted 

party or its subcontractor, anyone directly or indirectly employed by any of them 

or anyone for whose acts any of them may be liable, regardless of whether it is 

caused in part by a party indemnified hereunder. 
 

c. Each contract/agreement shall contain the following language (when 

applicable): Contractor/Permittee/Licensee agrees that for all work done in 

the county road rights of way, easements and county property, it shall be 

solely responsible for work zone safety and shall hold the County harmless 

and agree to indemnify the County for all claims that arise from its work in 

the right of way, and further, it agrees that it will adhere to the Manual on 

Uniform Traffic Control Devices during the project. 
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PUBLIC HEARING 
 

NOTICE OF PROPOSED PUBLIC IMPROVEMENTS 

 

Notice is hereby given in accordance with the Code of Iowa, by the Board of Supervisors of 

Woodbury County, State of Iowa that said Board proposes to consider bids for an electronic poll 

book system for use by said county located at the Woodbury County Courthouse at 620 Douglas St., 

Sioux City, IA. 
 
 

Proposed plans, specifications and bid documents are available for inspection on the county website 

www.woodburycountyiowa.gov (click on the link Bidding Opportunities) or on file at the 

Woodbury County Courthouse, Elections Room 103, 620 Douglas St., Sioux City, IA 51101, or 

upon request by email at pgill@woodburycountyiowa.gov.  

 

A public hearing/bid opening will be held at which time all interested persons may appear and file 

objections or comments to the proposed plans, specifications, and proposed cost of the project.  The 

hearing and bid opening are set for Tuesday April 13, 2021, at 4:45pm and 

4:46 pm respectively, in the Board of Supervisors Meeting Room, basement, in the Woodbury 

County Courthouse, 620 Douglas St., Sioux City, IA. 

 

Published upon order of the Woodbury County Board of Supervisors, Rocky DeWit t , Chair, 

Sioux City, IA, and dated this day of March 30, 2021. 
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NOTICE TO BIDDERS 
 

The Woodbury County Board of Supervisors gives notice that sealed bids will be received for 

furnishing Woodbury County with an electronic poll book system at the courthouse building, 620 

Douglas St., Sioux City, IA 51101.  The bidder must be familiar with the specifications and 

requirements of the bid proposal and the bidder offers to furnish those services to the County as 

required in its bid proposal. 

 

Proposed plans, specifications and bid documents are available for inspection on the county website 

www.woodburycountyiowa.gov (click on the link Bidding Opportunities) or on file at the 

Woodbury County Courthouse, Elections Room 103, 620 Douglas St., Sioux City, IA 51101, or upon 

request by email at  pgill@woodburycountyiowa.gov.   This published notice is an abbreviation 

of the bid specifications. 

 

Sealed bid proposals must be received no later than 4:30pm CT on April 12, 2021 at the Woodbury 

County Courthouse, Election Office, 620 Douglas St., Sioux City, IA 51101.  Each bid is to be 

submitted in a sealed envelope clearly marked "Bid for Equipment".   All bids must be hand-delivered 

or mailed to the above address and it is the sole responsibility of the bidder to ensure that the bid is 

received by Woodbury County at the specified date and time. 

 

NO FAXED OR EMAILED BIDS WILL BE ACCEPTED UNDER ANY CIRCUMSTANCES. 

Any bid submitted after the specified date and/or time shall be rejected. 

Upon signing the contract, a Performance Bond in the amount equal to 100% of the total amount 

of the accepted proposal price shall be required and submitted before work commences.  The 

Performance Bond is to remain in force until the project is completed to the satisfaction of 

Woodbury County. 

 

The public hearing and bid opening are set for Tuesday, April 13, 2021, at 4:45pm and 4:46 pm 

respectively, during the regular meeting of the Board of Supervisors, Woodbury County Courthouse, 

620 Douglas St., Sioux City, IA. No bidder may withdraw his bid for at least ninety (90) calendar 

days after the scheduled opening of the bids. 

 

The award of contract shall follow later following an examination of the bids for accuracy and 

possible product demonstrations.  Upon signing of the contract, a Certificate of Insurance naming 

Woodbury County as an additional insured shall be required and submitted before work commences 

and remain in effect until the project is complete and accepted. 

 

Published upon order of the Woodbury County Board of Supervisors, Rocky De Witt, Chair, 

Sioux City, IA, and dated this 

 

WOODBURY COUNTY STATE OF IOWA 

Patrick Gill, County Auditor 



WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

4/8/2021 4/13/2021

Mark J. Nahra, County Engineer

✔

✔

✔

Consider approval of Iowa DOT Budget for FY 2022

Annually the Board of Supervisors, in consultation with the county engineer, is required to file a budget for 
secondary road fund expenditures with the Iowa Department of Transportation.

The Board of Supervisors approved the county budget on March 9, 2021.  The secondary road budget was 
approved as part of this process.   The fiscal year budget is required by the Code of Iowa to be submitted to 
the Iowa DOT for approval.   

This budget reports to the Iowa DOT planned expenditures and income for the secondary road department.   

I recommend approval of the FY 2022 Woodbury County Secondary Road Department Budget to be submitted 
to the Iowa DOT.

Motion to approve the FY 2022 Woodbury County Secondary Road Department Budget.









WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

4/8/2021 4/13/2021

Mark J. Nahra, County Engineer

✔

✔

✔

Consider approval of FY 2022 Woodbury County Five Year Construction Program

Annually the Board of Supervisors, in consultation with the county engineer, is required to file a five year 
construction program for the secondary road department.

The county construction program lays out projects for fiscal years 2022 through 2026.  The projects include 
federal aid, farm to market and locally funded road construction, paving, bridge and culvert projects.     

This program reports to the Iowa DOT planned projects for the secondary road department.   

I recommend approval of the FY 2022 Woodbury County Secondary Road Department Five Year Construction 
Program to be submitted to the Iowa DOT.

Motion to approve the FY 2022 Woodbury County Secondary Road Department Five Year Construction 
Program.

























WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

4/6/2021 4/13/2021

Mark J. Nahra, County Engineer

✔

✔

✔

Approve contract for county pavement markings for 2021 

The county engineer has reviewed bids for the application of pavement markings on various paved roads.
The project was awarded and the contract for the work has been returned for approval.

Annually the county reapplies paint to 33-50% of its paved road system.  The proposed project will be 
completed during the 2021 construction season.   

The project is paid for with local Woodbury County secondary road funds.   

I recommend that the Board approve the contract for Pavement Markings - 2021 with Vogel Traffic Services for 
$109,375.

Motion to approve the contract for Pavement Markings - 2021 with Vogel Traffic Services for $109,375.





WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

 

Date:    _________________     Weekly Agenda Date:     ______________                                                       

 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    
 

 

ACTION REQUIRED: 

Approve Ordinance    ☐                            Approve Resolution   ☐                       Approve Motion   ☐ 

Give Direction    ☐                                    Other:  Informational  ☐                       Attachments   ☐ 

 

EXECUTIVE SUMMARY:  

 

 
BACKGROUND: 

 

 

 

FINANCIAL IMPACT:   

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   

 

 

 

 

 

 
Approved by Board of Supervisors April 5, 2016.  

April 8, 2021 April 13, 2021

Dennis Butler/County Attorney

✔

✔

✔

a.) Approval of Woodbury County Nonprofit Funding Request and Assurances Document  
b.) Discussion and Action on Process for Review/Approval of Nonprofit Funding Requests

This proposed attached form addresses the issues raised at the 4/6/21 BOS meeting concerning nonprofit 
funding requests.

Before the BOS can provide funding to a nonprofit organization, the BOS must determine the public purpose 
for the expenditure and provide a mechanism to retain oversight of any County funds expended. The attached 
funding request and assurances document should assist the Board in meeting those requirements. 

Approve the attached form if it meets the approval of the Board.  
Require nonprofits to complete the form and receive approval by the Board prior to receiving funding.

a.) Motion to Approve the Woodbury County Nonprofit Funding Request and Assurances document  
b.) Motion to Require Nonprofits to Complete the Woodbury County Funding Request and Assurances 
document and gain Board approval prior to release of funding.



Woodbury County Nonprofit Funding Request 
 
 
Organization Name:   _______________________________________________   

Are you a registered not-for-profit organization?                 Yes   ______          No   ______   

Organization Mailing Address:   _____________________________________________ 
      
Program or Project Name:   ______________________________________________________ 
 
Contact Person: ______________________________________________________ 

Title:   ________________________________________________________ 

Telephone:   ______________________                  E-Mail   ___________________________________ 

 
Dollar Amount Requested:             _______________________              County Fiscal Year _________ 

Total Program/project Cost:          _______________________ 

Will County funding be leveraged with matching funds from another source?    Yes   ______  No   ______ 

 
Summary of Funding Request and Project Goals and Objectives:________________________________    
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Describe the Public Purpose(s) that will be served by the funding:_______________________________    
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Provide an Itemized Program/Project Budget Showing How the Funds will be expended:____________    
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 
***Attach additional pages if needed to fully answer any of the questions on this application*** 



ASSURANCES FOR WOODBURY COUNTY FUNDING 
 

This signed page must accompany your funding request 
 

The applicant hereby agrees and acknowledges that: 
 

(1) If awarded funds, the applicant will conduct operations in accordance with Title VI and the 
Civil Rights Act of 1964, as amended, and the Rehabilitation Act of 1973, as amended, which 
prohibits discrimination against any employee, applicant for employment, or any person 
participating in a sponsored program on the basis of race, creed, color, national origin, religion, 
sex, age, sexual orientation, or physical or mental disability, and require compensation for 
employment at no less than the minimum wage requirements and will provide safe and 
sanitary working conditions; 

 
(2) The applicant will expend funds received from Woodbury County solely for public purposes on 

the program or project described in the funding request; 
 

(3) All unexpended funds received pursuant to this request shall be returned to Woodbury County; 
 

(4) This funding request and assurances document has been approved by the legally authorized 
governing body of the applicant, if applicable; 

 
(5) The facts, figures, and information contained in this funding request, including all attachments, 

are true and correct;  
 

(6) Failure to comply with the rules for this program and this assurances agreement will result in 
the penalty of funding forfeiture and funds received during the applicable fiscal year shall be 
returned to Woodbury County; 

 
(7) At any time, the Board of Supervisors may require a representative from your organization to 

attend a public meeting to report progress toward completion of your program or project; and  
 

(8) Applicant will, upon request by Woodbury County, provide an accounting of all expenditures of 
Woodbury County funds and further provide any other documentation deemed necessary by 
Woodbury County to provide oversight for the funds. Failure to timely comply with requests 
from the County under this paragraph will result in suspension of funding. 
 

 
 

_______________________________________ 
Name of Organization 
 
_______________________________________      _____________ 
Signature of Board President                                                 Date  
 
_______________________________________      _____________ 
Signature of Executive Director (if applicable)  Date 
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